
 

 
 

  
Rosamond Community Services District 
Paid Sick Leave 

Employees are eligible for paid sick leave as provided for in this policy after their thirtieth (30th) day 
of employment. Employees may begin using accrued sick leave beginning on their 90th day of 
employment. 

Accrued paid sick leave may be used to diagnose, care, or treat an existing health condition, or for 
preventative care for the employee or for the employee’s child,  spouse, domestic partner, parent, parent of 
employee’s spouse or domestic partner, grandparent, grandchild, or sibling.   Employees who are victims of 
domestic violence, sexual assault, or stalking may also use paid sick leave to seek medical attention, 
obtain services from a shelter or crisis center, obtain counseling, or go to court. 

A “child” means a biological, adopted or foster child, a stepchild, a legal ward, or a child to whom 
the employee stands in loco parentis, as well as the child of the employee’s registered same sex domestic 
partner.  This definition of a child is applicable regardless of age or dependency status. 

A “parent” means a biological, adoptive, or foster parent, stepparent, or legal guardian of an 
employee or the employee’s spouse or registered domestic partner, or a person who stood in loco parentis 
when the employee was a minor child.   

Full Time employees shall receive thirteen (13) days of annual sick leave; accruing at the rate of 
(4) four hours per pay period.  Employees who work more than 120 hours in a pay period will be eligible for 
the accrual of additional sick leave based on one hour of additional sick leave for each 30 hours or fraction 
thereof worked over 120 hours in a pay period.  Sick leave accrual has no cap amount and may be carried 
over from year to year.  Employees will not accrue sick leave while on an unpaid leave of absence. 

Part Time employee shall accrue sick leave at the rate of (1) one hour of sick leave for every (30) 
thirty hours worked. Sick leave accrual has no cap amount and may be carried over from year to year.  
Employees will not accrue sick leave while on an unpaid leave of absence. 

The employee shall give reasonable advance notice to his/her supervisor, orally or in writing, of the 
need to use paid sick leave when foreseeable.  When the need to use paid sick leave is not foreseeable, 
employees are required to notify his/her supervisor, orally or in writing, as soon as practicable.   

Employees are encouraged to speak to the Human Resources Department if a Leave of Absence 
is needed. 

Employees will not be paid for unused sick leave at separation of employment or any other time. 
However, at retirement, any unused sick leave you have accumulated can be converted to additional 
service credit with CalPERS at the rate of 0.004.  You will receive credit for all unused sick leave as 
certified by your employer.  It takes two-hundred fifty (250) days of sick leave to receive one year of service 
credit.  For example, if your employer certified one-hundred twenty (120) days of sick leave, your additional 
service credit would be 0.480 (120 x .004= 0.480) of a year service credit.  If the credit is indicated and 
verified on your retirement application, it is added to the first retirement check.  If not, an adjustment is 



 

 
 

calculated after your retirement date and paid retroactively to you.  To receive sick leave credit, your 
retirement date must be within one-hundred twenty (120) days of the date of separation from employment. 

Donation of Accrued Sick Time 

A regular full-time employee who has at least one year of continuous service with the District and is 
off work on approved leave under Section ____ (the "Recipient Employee") may be eligible to receive sick 
leave donations to that employee's sick leave accrual balance only if all of the conditions in this subsection 
are met (the "Donated Leave Program").  The Recipient Employee should notify the Director of 
Administration in writing of her or his interest in receiving Donated Sick Leave pursuant to the terms of this 
Donated Leave Program.   

A regular full-time employee who has at least one year of continuous service with the District is 
eligible to donate accrued sick time under the Donated Leave Program if, at the time of donation, the 
employee has a combined accrued sick leave and compensatory time balance of at least 80 hours (the 
"Donating Employee").  A Donating Employee who wishes to donate sick time under this Donated Leave 
Program must submit a written offer to do so to the Human Resources Department, stating:  the name of 
the Employee and the amount of sick time to be donated, and acknowledging that the donation of sick time 
is being made under, and subject to the terms and conditions, of the Donated Leave Program.  No fewer 
than 8 hours, and no more than 10 days of sick time may be donated at any one time.  A Donating 
Employee may not deplete his or her own accrued sick leave balance below 40 hours. The donation of sick 
time under this Donated Leave Program is subject to the approval of the Human Resources Department. 
Donated sick time under the Donated Leave Program will not be returned to the Donating Employee for any 
reason. 

Sick time donated under the Donated Leave Program will be converted to sick leave hours for the 
Recipient Employee based on the following procedure.  The donated sick time will be converted to a dollar 
amount based upon the Donating Employee's regular hourly rate of pay at the time of the donation.  The 
resulting dollar amount will be converted to sick leave hours based on the Recipient Employee's regular 
hourly rate of pay at the time of the donation, and credited to the Recipient Employee's sick leave bank 
("Donated Sick Leave Time"). 

Before an employee can receive donated sick time under the Donated Leave Program, the 
employee must either first have exhausted all of his or her accrued paid leave time balances as of the time 
of the donation (including vacation, sick leave and compensatory time). When Donated Sick Leave Time is 
donated and available, the Human Resources Department will notify the Recipient Employee of the 
donation and the Recipient Employee must accept the Donated Sick Leave Time in order for it to be 
credited to his or her accrued sick leave balance.  The maximum amount of Donated Sick Leave Time that 
an employee may receive in connection with an absence from work is 10 days.  Multiple requests to receive 
donated sick time will be processed in order of the date of the written requests to received Donated Sick 
Leave, with the earliest dated request processed first. The District will inform the Recipient Employee if they 
have been granted sick time from the Donated Leave Program along with the amount of Donated Sick 
Leave Time that will be credited to the Recipient Employee’s sick leave bank.  Offers to donate sick leave 
time, requests to receive Donated Sick Time, and the acceptance of such a donation under this Program 
will be treated as confidential to the extent feasible. 



 

 
 

If the Recipient Employee is receiving State Disability Insurance ("SDI"), Paid Family Leave 
benefits ("PFL"), or worker's compensation benefits, donated sick time may be used to supplement the SDI, 
PFL, or worker's compensation payments such that the Recipient Employee receives the full amount of his 
or her regular compensation.   

The use of Donated Sick Leave Time will not extend the total duration of the Recipient Employee’s 
leave of absence for more than two (2) weeks beyond the date the Recipient Employee has exhausted all 
of his or her accrued paid leave time balances (including vacation, sick leave and compensatory time), 
except to the extend required by law or authorized under this Handbook.  Recipient Employees will not 
accrue holidays, vacation benefits or sick leave time while off work on Donated Sick Leave Time.  Unless 
otherwise required by the policies governing the Recipient Employee's leave of absence, the terms of the 
plan, and any applicable laws, a Recipient Employee is not entitled to any continued employer contributions 
toward any employee benefit plan while off work on Donated Sick Leave Time, but may elect to continue 
participating in enrolled employee benefit plans, at the Recipient Employee's own expense, to the extent 
permitted by such plans. 



 

 
 

  
Rosamond Community Services District 
Employee Benefits 

The District provides benefits for its regular full-time employees.  The terms on which benefits are 
made available to employees are set forth in the governing plan documents.  In the event of a conflict 
between descriptions in this handbook and the plan documents, the plan documents will control.  This 
handbook is not a plan document and does not create any enforceable rights with respect to benefits.  The 
District reserves the right to eliminate or modify any of its benefits at any time without prior notice.  

Health and Welfare Benefits 

The health insurance plan at the District offers employees and their dependents access to medical 
insurance benefits.  Regular, full-time employees who work a minimum of thirty-two (32) hours per week 
are eligible to participate in the health insurance plan. 

Medical Expense Insurance   

Accidental Life Insurance (employee only), Medical, Dental and Vision insurance to cover non-
occupational injuries and sickness for probationary and full-time employees in all job classifications, and 
their dependents, shall be provided by the District up to the limit established by the District.  The scope of 
coverage and the portion of premiums to be paid by the District, if any, are subject to periodic review and 
revision by the Board of Directors.  These provisions are subject to the terms and conditions of the 
agreement between the District and the insurance carrier. 

Eligible employees may participate in the health insurance plan on the first of the month following 
completion of a (30) thirty day waiting period.  The premium cost for each employee will be provided to 
him/her separately.  You may also contact the Director of Administration to obtain the current premium 
schedule.  

Employees who are able to provide proof of coverage under another group health plan may elect to 
waive the District’s medical coverage. 

Per the terms of the agreement between the District and the insurance carrier, all employees must 
be enrolled in our Dental and Vision Plans. 

Details of the health insurance plans are described in the Summary Plan Description (SPD).  When 
you become eligible, you will receive an SPD and rate information prior to the enrollment date.  For 
questions about health insurance, contact Human Resources for additional information. 

If you change to an employment classification that would cause you to lose your health insurance 
plan eligibility, you may qualify to continue your health care benefits under the Consolidated Omnibus 
Budget Reconciliation Act (COBRA).  Refer to the Benefits Continuation (COBRA) Policy 2074 in this 
handbook for more information. 

 



 

 
 

Retirement Plan 

Upon achieving full-time employee status or upon completion of 1000 hours in part-time status, 
employees shall be enrolled in the CalPERS retirement plan.  For additional information concerning the 
CalPERS program, employees should refer to the official CalPERS documents, the summary description, 
and any applicable summaries of modification available from the Director of Administration.  


