Rosamond Community Services District
Regular Board Meeting — Agenda
Wednesday, May 11, 2022 @5:30PM

REGULAR MEETING OF THE
BOARD OF DIRECTORS
ROSAMOND COMMUNITY SERVICES DISTRICT

CALL TO ORDER

ROLL CALL

President Rick Webb

Vice President Byron Glennan
Director Ben Stewart

Director Alfred Wallis
Director Greg Wood

General Manager Steve A. Perez

5:30PM Closed Session
6PM Regular Board Meeting
Wednesday, May 11, 2022
District Board Room

3179 35" Street West
Rosamond, CA 93560

Teleconference #

1-877-411-9748
Access Code: 5150560

Agenda

Director of Administration/Board Secretary Lizette Guerrero
Director of Public Works John Houghton

Legal Counsel, John Komar, Esq.

PLEDGE OF ALLEGIANCE

NEW BUSINESS

NB 1. The Board will reconsider the Governor’s Proclaimed State of Emergency
regarding COVID-19 and determine whether this State of Emergency continues to
impact the ability of the members to meet safely in person. (Presenter: Steve A. Perez,

General Manager)

APPROVAL OF THE AGENDA
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Rosamond Community Services District
Regular Board Meeting — Agenda
Wednesday, May 11, 2022 @5:30PM

PUBLIC COMMENTS

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under 854954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

VOLUNTARY PUBLIC ROLL-CALL VIATELECONFERENCE

(If any member of the public on the teleconference/video conference wishes to identify themselves as present
for this meeting, please do so for the record/minutes.)

CLOSED SESSION

1. CONFERENCE WITH REAL PROPERTY NEGOTIATORS
Pursuant to Government Code Section 54956.8
APN: 258-06-302, 258-07-403, 258-07-419
Agency negotiator: Steve A. Perez
Negotiating party: TBD
Under negotiation: Price and Terms of payment

PUBLIC REPORT ON ACTION TAKEN IN CLOSED SESSION

6:00 P.M. OPEN SESSION

PUBLIC COMMENTS

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or  action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under §54954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

VOLUNTARY PUBLIC ROLL-CALL VIA TELECONFERENCE

(If any member of the public on the teleconference/video conference wishes to identify themselves as present
for this meeting, please do so for the record/minutes.)

MINUTES
M 1. Approve May 4, 2022, Personnel Committee Meeting Minutes

M 2. Approve May 4, 2022, Finance Committee Meeting Minutes
M 3. Approve April 27, 2022, Regular Board Meeting Minutes

M 4. Approve April 21, 2022, Personnel Committee Meeting Minutes
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Rosamond Community Services District
Regular Board Meeting — Agenda
Wednesday, May 11, 2022 @5:30PM

M 5. Approve January 27, 2022, Special Board Meeting Minutes
NEW BUSINESS

NB 2. Adopt the revised Salary schedule for the Sr. Wastewater Treatment Plant Operator
position. (Presenter: Steve Perez, General Manager)

NB 3. Approve the Memorandum of Understanding between Rosamond Community Services
District and AFSCME Local 1902 effective April 1, 2022 thru March 31, 2025.
(Presenter: Steve A. Perez, General Manager)

NB 4. Adopt Resolution No. 2022-3, Adoption of new Employee Handbook. (Presenter:
Steve A. Perez, General Manager)

NB 5. Approve Steve Perez’s Second Amendment to Employment Agreement dated May 11,
2022. (Presenter: Lizette Guerrero, Director of Administration)

NB 6. Approve the addition of a Water Reclamation Plant Operator | position. (Presenter:
Steve A. Perez, General Manager)

PUBLIC HEARING

PH 1. Annual Budget Adoption. (Presenter: Brad Rockabrand, CPA —EideBailly)

A. Public Hearing regarding the adoption of Resolution No. 2022-2.

1. Opening of public hearing.

2.  Brief presentation from District Staff.
3. Receipt of public testimony.

4.  Closing of the public hearing.

B. Adopt Resolution No. 2022-2, adopting the Annual Budget for the Fiscal Year
Ending June 30, 2023.

CONSENT CALENDAR

CC 1. Approve Check/Voucher Register from 4/19/2022-5/02/2022
CC 2. Approve Salaried Exempt Salary Schedule with COLA
CC 3. Approve Non-Represented Salary Schedule with COLA
CC 4. Approve AFSCME Local 1902 Salary Schedule with COLA
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Rosamond Community Services District
Regular Board Meeting — Agenda
Wednesday, May 11, 2022 @5:30PM

CC 5. Cash Balances- April 2022

PRESENTATIONS

PR 1. Water Reclamation Plant Project Update. (Presenter: John Houghton, Director of
Public Works)

DIRECTOR REPORTS/COMMENTS/FUTURE AGENDA ITEMS

GENERAL COUNSEL UPDATE

John Komar, Esq.

GENERAL MANAGER UPDATE

Steve A. Perez

DIRECTOR OF ADMINISTRATION UPDATE

Lizette Guerrero, MBA, CMC
PUBLIC WORKS UPDATE

John Houghton

ADJOURNMENT

Requirements Regarding Disabled Access: In accordance with §54954.2(a), requests for a disability related
modification or accommodation, including auxiliary aids or services, in order to attend or participate in a
meeting, should be made to the RCSD Board Secretary at least 48 hours in advance of the meeting to ensure
availability of the requested service or accommodation. Please contact the Board Secretary by telephone at
(661) 256-5808, Email: lguerrero@rosamondcsd.com or in writing at the Rosamond Community Services
District, Attn: Board Secretary 3179 35" Street West, Rosamond, CA 93560.

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda
item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72
hours prior to that meeting, will be made available for public inspection at the time the writing is distributed to
the Board of Directors. Any such writing will be available for public inspection at the District offices located
at 3179 35th Street West, Rosamond, CA 93560. In addition, any such writing may also be posted on the
District’s web site.
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Rosamond Community Services District
Personnel Committee Meeting — Minutes
Wednesday, May 4, 2022 @ 9:30 AM

PERSONNEL COMMITTEE MEETING

9:30 AM Personnel Committee Meeting
Wednesday, May 4, 2022

District Conference Room

3179 35" Street West

Rosamond, CA 93560

Teleconference #
1-877-411-9748
Access Code: 5150560

Minutes
Director Webb called the meeting to order at 9:31AM.

ROLL CALL

Director Rick Webb
Director Greg Wood- Teleconference

PUBLIC COMMENTS- None

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under §54954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

DISCUSSION

DI 1. General Manager Job Description
Discussion held

DI 2. Job Descriptions
Discussion held

ADJOURNMENT- Motion made by Director Wood, Seconded by Director Webb to
adjourn the meeting at 10:00AM. Motion passed based on the following Roll Call Vote:

Director Webb: Aye
Director Wood: Aye

Requirements Regarding Disabled Access: In accordance with 854954.2(a), requests for a disability related
modification or accommodation, including auxiliary aids or services, in order to attend or participate in a
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Rosamond Community Services District
Personnel Committee Meeting — Minutes
Wednesday, May 4, 2022 @ 9:30 AM

meeting, should be made to the RCSD Board Secretary at least 48 hours in advance of the meeting to ensure
availability of the requested service or accommodation. Please contact the Board Secretary by telephone at
(661) 256-5808, Email: lguerrero@rosamondcsd.com or in writing at the Rosamond Community Services
District, Attn: Board Secretary 3179 35" Street West, Rosamond, CA 93560. Pursuant to Government Code
Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda item for an open session of a
regular meeting of the Board of Directors; and (3) is distributed less than 72 hours prior to that meeting, will be
made available for public inspection at the time the writing is distributed to the Board of Directors. Any such
writing will be available for public inspection at the District offices located at 3179 35th Street West,
Rosamond, CA 93560. In addition, any such writing may also be posted on the District’s web site.

Respectfully submitted:

Board of Directors Board Secretary
Rosamond Community Services District
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Rosamond Community Services District
Finance Committee Meeting — Minutes
Wednesday, May 4, 2022 @ 9:00AM

FINANCE COMMITTEE MEETING

9:00 AM Finance Committee Meeting
Wednesday, May 4, 2022

District Conference Room

3179 35" Street West

Rosamond, CA 93560

Teleconference #
1-877-411-9748
Access Code: 5150560

Minutes
Director Webb called the meeting to order at 9:03AM.

ROLL CALL

Director Rick Webb
Director Alfred Wallis- Teleconference

PUBLIC COMMENTS- None

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under §54954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

DISCUSSION

DI 1. New positions
Discussion held

Recessed at 9:06AM

Resumed at 9:07AM

ADJOURNMENT - Motion made by Director Wallis, Seconded by Director Webb to
adjourn the meeting at 9:22AM. Motion passed based on the following Roll Call VVote:

Director Wallis: Aye
Director Webb: Aye

Requirements Regarding Disabled Access: In accordance with 854954.2(a), requests for a disability related
modification or accommodation, including auxiliary aids or services, in order to attend or participate in a
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Rosamond Community Services District
Finance Committee Meeting — Minutes
Wednesday, May 4, 2022 @ 9:00AM

meeting, should be made to the RCSD Board Secretary at least 48 hours in advance of the meeting to ensure
availability of the requested service or accommodation. Please contact the Board Secretary by telephone at
(661) 256-5808, Email: lguerrero@rosamondcsd.com or in writing at the Rosamond Community Services
District, Attn: Board Secretary 3179 35" Street West, Rosamond, CA 93560. Pursuant to Government Code
Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda item for an open session of a
regular meeting of the Board of Directors; and (3) is distributed less than 72 hours prior to that meeting, will be
made available for public inspection at the time the writing is distributed to the Board of Directors. Any such
writing will be available for public inspection at the District offices located at 3179 35th Street West,
Rosamond, CA 93560. In addition, any such writing may also be posted on the District’s web site.

Respectfully submitted:

Board of Directors Board Secretary
Rosamond Community Services District
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Rosamond Community Services District
Regular Board Meeting — Minutes
Wednesday, April 27, 2022 @5:30PM

REGULAR MEETING OF THE
BOARD OF DIRECTORS
ROSAMOND COMMUNITY SERVICES DISTRICT

5:30PM Closed Session
6PM Regular Board Meeting
Wednesday, April 27, 2022
District Board Room

3179 35" Street West
Rosamond, CA 93560

Teleconference #

1-877-411-9748
Access Code: 5150560

Minutes
President Webb called the meeting to order at 5:30PM

ROLL CALL

President Rick Webb

Vice President Byron Glennan
Director Ben Stewart

Director Alfred Wallis
Director Greg Wood

General Manager Steve A. Perez

Director of Administration/Board Secretary Lizette Guerrero
Director of Public Works John Houghton

Legal Counsel, John Komar, Esq.

PLEDGE OF ALLEGIANCE

APPROVAL OF THE AGENDA

Motion made by Vice President Glennan, Seconded by Director Wood to add NB 3 and
NB 4 to the agenda as these items came to our attention after the posting of the agenda
and need to be acted upon as the timeliness affects the ability of the District to proceed
without delay on a Underground Water Pipeline Project for the acquisition of new
permanent easements for the project.

NB 3. Authorize the Agreement with Beacon Integrated Professional Resources Inc,
DBA Hamner, Jewell and Associates in the amount not to exceed $311,000.
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Rosamond Community Services District
Regular Board Meeting — Minutes
Wednesday, April 27, 2022 @5:30PM

NB 4. Authorize the Agreement with Quad Knopf Inc, DBA QK in an amount not to
exceed $280,000.

Motion made by Vice President Glennan, Seconded by Director Wood to approve the
agenda. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

PUBLIC COMMENTS - None

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under §54954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

VOLUNTARY PUBLIC ROLL-CALL VIA TELECONFERENCE- None

(If any member of the public on the teleconference/video conference wishes to identify themselves as present
for this meeting, please do so for the record/minutes.)

CLOSED SESSION

1. CONFERENCE WITH REAL PROPERTY NEGOTIATORS
Pursuant to Government Code Section 54956.8
Property: Water Rights

The Board did not go into closed session for Item 1.

2. CONFERENCE WITH LABOR NEGOTIATORS
Pursuant to Government Code §54957.6
District Negotiator: Steve A. Perez
Employee Organization: AFSCME Local 1902

3. CONFERENCE WITH REAL PROPERTY NEGOTIATORS
Pursuant to Government Code Section 54956.8
APN: 258-06-302, 258-07-403, 258-07-419
Agency negotiator: Steve A. Perez
Negotiating party: TBD
Under negotiation: Price and Terms of payment



Rosamond Community Services District
Regular Board Meeting — Minutes
Wednesday, April 27, 2022 @5:30PM

4. PURSUANT TO GOVERNMENT CODE SECTION 54957
Public Employment
Title: General Manager

Motion made by Director Stewart, Seconded by Vice President Glennan to go into
closed session at 5:37PM. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

Motion made by Vice President Glennan, Seconded by Director Stewart to come out of
closed session at 6:31PM. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

PUBLIC REPORT ON ACTION TAKEN IN CLOSED SESSION
No reportable action taken.

6:31 P.M. OPEN SESSION

PUBLIC COMMENTS- Director Glennan made comments as a member of the public.

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or  action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under 854954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

VOLUNTARY PUBLIC ROLL-CALL VIA TELECONFERENCE
Mojave Desert News was present.

(If any member of the public on the teleconference/video conference wishes to identify themselves as present
for this meeting, please do so for the record/minutes.)

MINUTES
M 1. Approve April 18, 2022, Special Board Meeting Minutes
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Regular Board Meeting — Minutes
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M 2. Approve April 13, 2022, Regular Board Meeting Minutes

M 3. Approve April 11, 2022, Government/Public Affairs Committee Meeting Minutes
M 4. Approve April 11, 2022, Finance Committee Meeting Minutes

M 5. Approve March 7, 2022, Special Board Meeting Minutes

Motion made by Director Stewart, Seconded by Vice President Glennan to approve M 1
and M 2. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

Motion made by Vice President Glennan, Seconded by Director Wood to approve M 3
and M 4. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

Motion made by Vice President Glennan, Seconded by Director Wallis to approve M 5.
Motion passed based on the following Roll Call Vote:

President Webb: Aye

Vice President Glennan: Aye

Director Wallis: Aye

Director Stewart: Aye

Director Wood: Aye
CONSENT CALENDAR

CC 1. Approve Check/VVoucher Register from 4/5/2022-4/18/2022

Motion made by Vice President Glennan, Seconded by Director Wallis to approve CC 1.
Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye



Rosamond Community Services District
Regular Board Meeting — Minutes
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NEW BUSINESS

NB 1. Approve contract amendment with Z AXIS. (Presenter: Steve Perez, General Manager)

Motion made by Director Stewart, Seconded by Director Wood to approve contract
amendment with Z AXIS. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

NB 2. Vote for a Special District Representative to serve on LAFCo. (Presenter: Steve A.
Perez, General Manager)

Motion made by Vice President Glennan, Seconded by Director Wood to nominate
Carlos Chavira to serve on LAFCo as a Special District Representative. Motion passed
based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

NB 3. Authorize the Agreement with Beacon Integrated Professional Resources Inc, DBA
Hamner, Jewell and Associates in the amount not to exceed $311,000. (Presenter:
Steve A. Perez, General Manager)

Motion made by Vice President Glennan, Seconded by Director Wood to authorize the
Agreement with Beacon Integrated Professional Resources Inc, DBA Hamner, Jewell
and Associates in the amount not to exceed $311,000. Motion passed based on the
following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

NB 4. Authorize the Agreement with Quad Knopf Inc, DBA QK in an amount not to exceed
$280,000. (Presenter: Steve A. Perez, General Manager)
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Motion made by Vice President Glennan, Seconded by Director Wood to authorize the
Agreement with Quad Knopf Inc, DBA QK in an amount not to exceed $280,000.
Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

PRESENTATIONS

PR 1. Water Reclamation Plant Project Update. (Presenter: John Houghton, Director of
Public Works)

DIRECTOR REPORTS/ICOMMENTS/FUTURE AGENDA ITEMS

Director’s Glennan and Stewart made comments. Director Webb made a report.

DR 1. District re-branding. (Presenter: Ben Stewart, Board of Director)
Discussion held.

GENERAL COUNSEL UPDATE

John Komar, Esqg.

GENERAL MANAGER UPDATE
Steve A. Perez- Update Provided

DIRECTOR OF ADMINISTRATION UPDATE

Lizette Guerrero, MBA, CMC- Update Provided

PUBLIC WORKS UPDATE

John Houghton- Update Provided

ADJOURNMENT - Motion made by Director Stewart, Seconded by Vice President
Glennan to adjourn the meeting at 7:05PM. Motion passed based on the following Roll
Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye



Rosamond Community Services District
Regular Board Meeting — Minutes
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Requirements Regarding Disabled Access: In accordance with §54954.2(a), requests for a disability related
modification or accommodation, including auxiliary aids or services, in order to attend or participate in a
meeting, should be made to the RCSD Board Secretary at least 48 hours in advance of the meeting to ensure
availability of the requested service or accommodation. Please contact the Board Secretary by telephone at
(661) 256-5808, Email: Iguerrero@rosamondcsd.com or in writing at the Rosamond Community Services
District, Attn: Board Secretary 3179 35" Street West, Rosamond, CA 93560.

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda
item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72
hours prior to that meeting, will be made available for public inspection at the time the writing is distributed to
the Board of Directors. Any such writing will be available for public inspection at the District offices located
at 3179 35th Street West, Rosamond, CA 93560. In addition, any such writing may also be posted on the
District’s web site.

Respectfully submitted:

Board of Directors Board Secretary
Rosamond Community Services District
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Rosamond Community Services District
Special Board Meeting — Minutes
Thursday, April 21, 2022 @5:30PM

SPECIAL BOARD MEETING
BOARD OF DIRECTORS
ROSAMOND COMMUNITY SERVICES DISTRICT

5:30PM Special Board Meeting
Thursday, April 21, 2022
District Board Room

3179 35t Street West
Rosamond, CA 93560

Teleconference
1-877-411-9748
Access Code: 5150560

Minutes
President Webb called the meeting to order at 5:39PM.

ROLL CALL

President Rick Webb

Vice President Byron Glennan
Director Ben Stewart

Director Alfred Wallis
Director Greg Wood

PLEDGE OF ALLEGIANCE

PUBLIC COMMENTS

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under §54954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

CLOSED SESSION

1. PURSUANT TO GOVERNMENT CODE SECTION 54957
Public Employment
Title: General Manager



Rosamond Community Services District
Special Board Meeting — Minutes
Thursday, April 21, 2022 @5:30PM

Motion made by Vice President Glennan, Seconded by Director Wood to go into
closed session at 5:43PM. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

The Board went back into open session upon a 5-0 vote.

PUBLIC REPORT ON ACTION TAKEN IN CLOSED SESSION
There was nothing to report out of closed session.

ADJOURNMENT - The meeting was adjourned pursuant to a 5-0 vote.

Requirements Regarding Disabled Access: In accordance with 854954.2(a), requests for a disability related
modification or accommodation, including auxiliary aids or services, in order to attend or participate in a
meeting, should be made to the RCSD Board Secretary at least 48 hours in advance of the meeting to ensure
availability of the requested service or accommodation. Please contact the Board Secretary by telephone at
(661) 256-5808, Email: lguerrero@rosamondcsd.com or in writing at the Rosamond Community Services
District, Attn: Board Secretary 3179 35" Street West, Rosamond, CA 93560.

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda
item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72
hours prior to that meeting, will be made available for public inspection at the time the writing is distributed to
the Board of Directors. Any such writing will be available for public inspection at the District offices located
at 3179 35th Street West, Rosamond, CA 93560. In addition, any such writing may also be posted on the
District’s web site.

Respectfully submitted:

Board of Directors Board Secretary
Rosamond Community Services District


mailto:lguerrero@rosamondcsd.com

Rosamond Community Services District
Special Board Meeting — Minutes
Thursday, January 27, 2022 @5:30PM

SPECIAL BOARD MEETING
BOARD OF DIRECTORS
ROSAMOND COMMUNITY SERVICES DISTRICT

5:30PM Special Board Meeting
Thursday, January 27, 2022
District Board Room

3179 35" Street West
Rosamond, CA 93560

Teleconference

1-877-411-9748
Access Code: 5150560

Minutes

President Webb called the meeting to order at 5:39PM.

ROLL CALL

President Rick Webb- Teleconference
Vice President Byron Glennan

Director Ben Stewart- Teleconference
Director Alfred Wallis- Teleconference
Director Greg Wood- Teleconference

PLEDGE OF ALLEGIANCE

PUBLIC COMMENTS- None

(At this time, any person may address the Board on any subject within the District’s jurisdiction which is not
on the agenda. However, any non-agenda matter will be referred to staff for a report and/or  action at a
subsequent Board meeting and no action can be taken on any such item discussed unless the action has been
authorized under §54954.2(b) of the Government Code. Any person may also address the Board on any
agenda matter at the time that matter is discussed, prior to Board consideration and action. Speakers are
requested to limit comments to five (5) minutes.)

CLOSED SESSION

1. PURSUANT TO GOVERNMENT CODE SECTION 54957
Public Employee Performance Evaluation
Title: General Manager



Rosamond Community Services District
Special Board Meeting — Minutes
Thursday, January 27, 2022 @5:30PM

Motion made by Vice President Glennan, Seconded by Director Wood to go into closed
session at 5:43PM. Motion passed based on the following Roll Call Vote:

President Webb: Aye
Vice President Glennan: Aye
Director Wallis: Aye
Director Stewart: Aye
Director Wood: Aye

The Board went back into open session upon a 5-0 vote.

PUBLIC REPORT ON ACTION TAKEN IN CLOSED SESSION
No reportable action taken.

ADJOURNMENT - The meeting was adjourned pursuant to a 5-0 vote.

Requirements Regarding Disabled Access: In accordance with 854954.2(a), requests for a disability related
modification or accommodation, including auxiliary aids or services, in order to attend or participate in a
meeting, should be made to the RCSD Board Secretary at least 48 hours in advance of the meeting to ensure
availability of the requested service or accommodation. Please contact the Board Secretary by telephone at
(661) 256-5808, Email: lguerrero@rosamondcsd.com or in writing at the Rosamond Community Services
District, Attn: Board Secretary 3179 35" Street West, Rosamond, CA 93560.

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda
item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72
hours prior to that meeting, will be made available for public inspection at the time the writing is distributed to
the Board of Directors. Any such writing will be available for public inspection at the District offices located
at 3179 35th Street West, Rosamond, CA 93560. In addition, any such writing may also be posted on the
District’s web site.

Respectfully submitted:

Board of Directors Board Secretary
Rosamond Community Services District
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Rosamond Community Services District Bargaining Unit Salary Schedule
AFSCME Local 1902

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 | Step 11
(Hourly | (Hourly | (Hourly | (Hourly | (Hourly | (Hourly | (Hourly | (Hourly | (Hourly | (Hourly | (Hourly
Position Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate)
Sr. Wastewater Treatment Plant Operator $ 3843 | $ 3939 |$ 4037 |$ 4138|4241 | $43.47|$ 4456 $ 4567 (% 4681 | $ 4798 | $ 49.18

Proposed 5.11.2022




ROSAMOND COMMUNITY SERVICES DISTRICT
RESOLUTION NO. 2022-3

RESOLUTION OF THE BOARD OF DIRECTORS OF THE
ROSAMOND COMMUNITY  SERVICES DISTRICT
ADOPTION OF NEW EMPLOYEE HANDBOOK

WHEREAS, the Rosamond Community Services District (“District”) is a public agency
of the State of California formed by the Community Services District Law under Section 61000
et seq. of the Government Code; and

WHEREAS, pursuant to Section 61045(g) of the Government Code, the Board of
Directors shall adopt policies for the operation of the District including, but not limited to,
administrative and personnel policies; and

WHEREAS, over the years, the District adopted personnel policies (“Employee
Handbook™) and over the years has made numerous revisions to the Employee Handbook;

WHEREAS, the Board desires to adopt a new comprehensive Employee Handbook
which is intended to replace all previous iterations.

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Rosamond
Community Services District as follows:

1.0  Adoption of Employee Handbook: The Employee Handbook attached hereto as
Exhibit “A” is hereby adopted. The attached Employee Handbook replaces and supersedes any
and all previously adopted personnel policies within the scope of any policies contained in the
attached Exhibit “A.”

2.0  Conflicts. To the extent there is any express or implied conflict between the
present Employee Handbook and the Administrative Handbook, the language of the
Administrative Handbook shall take precedence in resolving the conflict.

3.0 Effective Date: This Resolution shall become effective as of the date of
adoption.

45.0 Severability: If any section, subsection, clause or phrase in this Resolution is for any
reason held invalid, the validity of the remainder of this Resolution shall not be affected thereby.
The Board hereby declares that it would have passed this Resolution and each section,
subsection, sentence, clause, or phrase thereof, irrespective of the fact that one or more sections,
subsections, sentences, clauses or phrases or the application thereof be held invalid.

6.0 Incorporation of Recitals: The Recitals set forth above are incorporated herein
and made an operative part of this Resolution.

PASSED AND ADOPTED at the regular meeting of the Board of Directors of the
Rosamond Community Services District held this 11" day of May, 2022.



By:

President, Board of Directors
Rosamond Community Services District

ATTEST:

By:

Secretary, Board of Directors
Rosamond Community Services District
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Rosamond Community Services District

This handbook is designed to help employees get acquainted with the District. It describes some of the
basic terms and conditions of employment with the District. Employees are expected to read this handbook
carefully, to know and understand its contents.

The District reserves the right to make changes to this handbook. Employees are responsible for
knowing about and understanding those changes once they have been disseminated. The District also reserves
the right to interpret the provisions of this handbook. For this reason, employees should check with Human
Resources to obtain information regarding specific employment guidelines, practices, policies or procedures.

The District reserves the right to make changes to this handbook and to any employment policy, practice,
rule or benefit, at any time without prior notice. However, any such change is effective only if it is in writing, and is
signed or authorized by Human Resources. Except as otherwise provided in this handbook, no one has the
authority to make any promise or commitment contrary to what is in his handbook. This handbook replaces all
earlier handbooks and supersedes all prior inconsistent policies, practices and procedures.
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Rosamond Community Services District

Employee Relations

The District believes that the work conditions, wages, and benefits offered to District employees
are competitive with those offered by other employers in this area and in this industry. If employees have
concerns about work conditions or compensation, employees are strongly encouraged to voice these
concerns openly and directly to their supervisor or the Human Resources Department.

The experience of the District has shown that when employees deal openly and directly with
management, the work environment can be excellent, communications can be clear, and attitudes can be
positive. The District amply demonstrates its commitment to employees by responding effectively to
employee concerns.
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Rosamond Community Services District

Equal Opportunity Employment

It is the District's policy to provide equal employment opportunity for all applicants and employees. The
District does not unlawfully discriminate on the basis of race, color, religion, sex (including pregnancy, childbirth, or
related medical conditions), gender identity, national origin, ancestry, citizenship, age, physical or mental disability,
legally protected medical condition or information, genetic information, family care status, military caregiver status,
veteran status, marital status, domestic partner status, sexual orientation, or any other basis protected by local,
state, or federal laws. When necessary, the District also makes reasonable accommodations for disabled
employees and for pregnant employees who request an accommodation for pregnancy, childbirth, or related
medical conditions.

The District prohibits sexual harassment and the harassment of any individual on any of the other bases
listed above. For more information about the types of conduct that constitutes impermissible harassment and the
District’s internal procedures for addressing complaints of harassment, please refer to the District's Policy Against
Harassment located at page 7 of this Handbook.

This policy applies to all areas of employment including recruitment, hiring, training, promotion,
compensation, benefits, transfer, disciplinary action, and social and recreational programs. It is the responsibility
of every manager and employee to conscientiously follow this policy. Any employee having any questions
regarding this policy should discuss them with the Director of Administration.
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Rosamond Community Services District

Harassment, Discrimination and Retaliation Prevention Policy

Rosamond Community Services District is committed to providing a workplace free of sexual
harassment or discrimination (which includes harassment or discrimination based on pregnancy, childbirth, or
related medical conditions) as well as unlawful harassment or discrimination based on such factors as race,
color, religious creed, national origin, ancestry, age for individuals over forty years of age, physical disability,
mental disability, medical condition, genetic information, marital status, sexual orientation, gender, gender
identity, gender expression, citizenship status, military and veteran status, denial or use of family and medical
care leave, and any other factor made unlawful by federal, state, or local law. The District strongly disapproves
of and will not tolerate unlawful harassment or discrimination against employees by managers, supervisors, or
co-workers, as well as by third parties in the workplace or with whom the employee comes into contact in
connection with her or his employment. This policy applies to all District employees, paid or unpaid interns,
volunteers, and any other persons providing services to the District pursuant to a contract.

Harassment includes verbal, physical, and visual conduct, as well as communication though electronic
media of any type, that creates an intimidating, offensive or hostile working environment or interferes with work
performance. Such conduct constitutes harassment when (1) submission to the conduct is made either an
explicit or implicit condition of employment; (2) submission to or rejection of the conduct is used as the basis for
an employment decision; or (3) the harassment interferes with an employee’s work performance or creates an
intimidating, hostile or offensive work environment. Harassing conduct can take many forms and includes, but
is not limited to, slurs, jokes, statements, gestures, pictures, or cartoons regarding an employee’s sex, race,
color, national origin, religion, age, physical disability, medical condition, ancestry, marital status, sexual
orientation, gender, gender identity veteran status, or other protected status.

Sexually harassing conduct in particular includes all of these prohibited actions as well as other
unwelcome conduct such as requests for sexual favors, unwelcome sexual advances, verbal conduct of a
sexual nature (like name calling, suggestive comments, or lewd talk) or physical conduct (including assault,
unwanted touching, intentionally blocking normal movement or interfering with work because of sex or any
other protected basis). An employee who unlawfully harasses a co-worker may be personally liable for the
harassment.

If an employee believes that he or she, or believes a co-worker has been subjected to any form of
unlawful discrimination or harassment, including sexual harassment, the employee should immediately contact
his or her supervisor, a division manager, the Director of Administration or the General Manager, either orally or
in writing. A manager or supervisor who leams of any misconduct which may be in violation of this policy or
learns of an employee’s complaint or concemn about a possible violation of this policy must immediately report
the issue to the District's General Manager. To assist in investigating the complaint, the employee may be
asked to provide information regarding the basis for the complaint, the individual(s) involved, and the name(s)
of any witness(es). This information will then be provided to person conducting the investigation, and the
confidentiality of the information will be preserved to the extent possible.

Upon receipt of any complaint, the District will immediately undertake a prompt, impartial, and
thorough investigation conducted by qualified personnel, preserving confidentiality to the extent possible. The
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investigation will provide all parties appropriate due process and reach reasonable conclusions based on the
evidence collected, as well as determine appropriate options for remedial action to resolve the situation. If an
employee has a complaint being investigated under this policy, the employee can find out about the progress of
the investigation by contacting the General Manager.

If the District determines that unlawful discrimination or harassment has occurred, the employee
involved in the improper conduct will be disciplined, up to and including termination. Appropriate action also will
be taken to deter any future discrimination.

Retaliation against District employees or any other person for the good faith reporting of possible acts
or incidents of discrimination or harassment, as well as participation in any workplace investigation, will not be
tolerated. If an employee believes that he or she, or believes a co-worker has been subjected to any form of
unlawful retaliation, the employee should immediately contact his or her supervisor, a division manager, the
Director of Administration or the General Manager, either orally or in writing. Upon receipt of a retaliation
complaint, the District will undertake an investigation consistent with the provisions of this policy. District
employees shown to have engaged in such retaliation will be disciplined, up to and including discharge.

Updated RBM 4-5-2016
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Rosamond Community Services District

Business Ethics and Conduct

It is the policy of Rosamond Community Services District to carry out its mission in accordance with
the strictest ethical guidelines and to ensure that District employees conduct themselves in a manner that
fosters public confidence in the integrity of the District, its processes, and its accomplishments.

Code of Conduct

The District and its employees must, at all times, comply with all applicable laws and regulations. The
District will not condone the activities of employees who achieve results through violation of the law or unethical
business dealings. This includes any payments for illegal acts, indirect contributions, rebates and bribery. The
District does not permit any activity that fails to stand the closest possible public scrutiny.

All business conduct should be well above the minimum standards required by law. Accordingly,
employees must ensure that their actions cannot be reasonably interpreted as being, in any way, in
contravention of the laws and regulations governing the District operations.

Conducting Personal Business

Employees are to conduct only District business while at work. Employees may not conduct personal
business or business for another employer during their scheduled working hours. This includes the personal use
of organizational assets, such as computers.

Gifts, Entertainment or Favors

Employees must not accept entertainment, gifts, or personal favors that could, in any way, influence,
or appear fo influence, business decisions in favor of any person or organization with whom or with which the
District has, or is likely to have, business dealings.

Similarly, employees must not accept any other preferential treatment under these circumstances
because their position with the District might be inclined to, or be perceived to, place them under obligation.

Funds and Other Assets

Employees who have access to the District funds in any form must follow the prescribed procedures
for recording, handling, and protecting money. The District imposes strict standards to prevent fraud and
dishonesty. If an employee becomes aware of any evidence of fraud and dishonesty, they shall immediately
advise their supervisor or the Director of Finance so that the District can promptly investigate further.
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When an employee's position requires spending of the District's funds or incurring any reimbursable
personal expenses, that individual must use good judgment on the District's behalf to ensure that good value is
received for every expenditure.

Organization Records and Communications

Accurate and reliable records of many kinds are necessary to meet the District's legal and financial
obligations and to manage the affairs of the District. The District's books and records must reflect in an
accurate and timely manner all business transactions. The employees responsible for accounting and record
keeping must fully disclose and record all assets, liabilities, or both, and must exercise diligence in enforcing
these requirements.

Employees must not make or engage in any false record or communication of any kind, whether
internal or external, including but not limited to:

+ False expense, attendance, production, financial, or similar reports and statements
+ False advertising, deceptive marketing practices, or other misleading representation.

Confidentiality
Each employee is responsible for safeguarding the confidential information obtained during employment.

In the course of an employees work, they may have access to confidential information regarding the
District, its suppliers, its customers, or perhaps even fellow employees. The employee has a responsibility to
prevent revealing or divulging any such information unless it is necessary for them to do so in the performance of
their duties.

Access to confidential information should be on a “need-to-know” basis and must be authorized by the
General Manager. Any breach of this policy will not be tolerated and disciplinary action will be taken by the
District.  For further information concering your responsibilities and what types of information qualify as
confidential, please refer to the District's Policy conceming “District Property; Confidential and Personal
Information located in this Handbook.

Prohibited Conduct

The following conduct is prohibited, may constitute grounds for discipline and/or termination and will not
be tolerated by the District. This list of prohibited conduct is illustrative only and not all-inclusive; other types of
conduct that threaten security, personal safety, employee welfare, work efficiency and the District operations also
may be prohibited. Prohibited conduct includes, but is not limited to, the following:

falsifying employment records, employment information, or other District records;

+ recording the work time of another employee or allowing any other employee to record your work
time, or falsifying any time card, either your own or another employee’s;

+ theft and deliberate or careless damage or destruction of any District property, or the property of any
employee or customer,

+ removing or borrowing District property without prior authorization;
unauthorized use of District equipment, time, materials, or facilities;

+ provoking a fight or fighting during working hours or on District property;
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threatening violence or destruction of District property;

participating in horseplay or practical jokes on District time or on District premises;

carrying firearms or any other dangerous weapons on District premises at any time;

causing, creating, or participating in a disruption of any kind during working hours on District
property;

insubordination, including but not limited to failure or refusal to obey the orders or instructions of a
supervisor or member of management, or the use of abusive or threatening language toward a
supervisor or member of management;

using abusive language at any time on District premises;

failing to notify a supervisor when unable to report to work;

failing to obtain permission to leave work for any reason during normal working hours;

failing to observe working schedules, including rest and lunch periods;

working overtime without authorization or refusing to work assigned overtime;

violating any safety, health, security or District policy, rule, or procedure;

committing a fraudulent act or a breach of trust under any circumstances;

committing of or involvement in any act of unlawful harassment or discrimination of another
individual;

discourteous or unprofessional treatment of others;

+ violating any other District rule, policy or procedure.

* & o o

*

* & & ¢ 6 o o o

Falsification of Records

The District strictly and expressly prohibits the falsification of employment applications, personnel
records, time keeping records, customer account information, customer complaints, injury reports, or any other
reports, documents or records pertaining to the District's employment, operations or compliance with any
applicable laws.

Any employee found to have engaged in this form of misconduct, shall be subject to immediate
termination and possible prosecution.

Investigations

As conditions warrant, it may be necessary for the District to conduct an investigation into an alleged or
suspected form of misconduct by an employee or other person. In these cases employees should understand
that the District has a legal obligation to conduct, or have conducted, such investigations to ensure that the
workplace remains efficient, safe, honest, respectful, ethical, legally compliant and in other ways professional at all
times.

Therefore, the District has made the reporting of any suspected inappropriate act by any person, and
cooperation with any resulting investigation, both an expectation and condition of employment.

Any employee who has information conceming an act of misconduct, or believes that such an act may
have occurred, is required to report all known information about the incident to their supervisor or the Human
Resources Department promptly.

Thereafter, employees should refrain from discussing the matter reported or under investigation with
other persons. Under most circumstances, the results and outcomes of most investigations reported or affected
by an act of misconduct shall be informed when the matter is resolved.
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Failure to report a known or suspected violation of the District's policies, practices, procedures, or
administrative directives, or violations of any law, is considered an act of dishonesty, insubordination, and/or
dereliction of duty and will be subject to disciplinary action up to and including termination.
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Rosamond Community Services District

Immigration Law Compliance

Under federal law, all new hires must produce original documentation establishing their identity and right
to work in the United States, and complete INS Form -9, swearing that they have a right to work in the United
States. New hires may establish the identity and right to work in the United States by (1) providing documentation
that establishes both their identity and employment authorization ("List A" documents) or (2) providing
documentation that separately establishes the identity (‘“List B” documents) their employment authorization ("List
C” documents). All documents must be unexpired. Documentation must be produced within three days of hire, or
on the first day of any employment that is less than three business days.

Any one of the following documents may be used to establish both identity and employment authorization
("List A” documents):

(1) United States passport;

(2) Permanent Resident Card (Form I-551); Alien Registration Receipt Card (I-551);

(3) Foreign passport that contains a temporary 1-551 stamp or temporary I-551 printed notation on a
machine readable immigrant visa;

(4) An Employment Authorization Document that contains a photograph (Form I-766);

(5) In the case of a non-immigrant alien authorized to work for specific employer incident to status, a

foreign passport with (Form 1-94 or Form 1-94A) bearing the same name as the passport and

containing an endorsement of the aliens of non-immigrant status, as long as the period of

endorsement has not yet expired and the proposed employment is not in conflict with any restrictions

or limitations identified on the form; or

Passport from the Federated States of Micronesia or Republic of the Marshall Islands with Form |-

94A indicating non-immigrant admission under the Compact of Free Association between the U.S.

FSM or RMI.

—_
(=2}
Raid

If an applicant cannot produce one of the documents listed above, to documents are required: one to
prove identity and another to proof employment authorization. The following documents are acceptable as proof
of identity, but not employment authorization ("List B” documents):

(1) Adriver's license or ID card issued by a State or outlying possession of the United States, provided it
contains a photograph or identifying information such as name, date of birth, gender, height, eye
color, and address;

(2) ID card issued by a Federal, State or local government agencies or entities provided it contains a
photograph or identifying information such as name, date of birth, gender, height, eye color, and
address;

(3) School ID card with photograph;

(4) Voter registration card;

(5) US military card or draft card;

(6) Military dependent's ID card;

(7) Merchant Mariner Card issued by the United States Coast Guard;

(8) Native American tribal document;
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(9) Canadian driver's license; or

(10)individuals under the age of 18 who are unable to produce any of the identification documents listed
in 1-9 may present a: a) school record or report card, b) day care or nursery school record, or c)
clinic doctor or hospital record only.

The following documents are acceptable to establish employment authorization, but not identity ("List C”
documents):

(1) A social security card, other than one that specifies on the face that the issuance of the card does
not authorize employment in the US;

(2) A Certification of Birth Abroad issued by the Department of State (Form FS-545);

(3) A Certification of Report of Birth issued by the Department of State (Form DS-1350);

(4) An original or certified copy of a birth certificate issued by a state, county, municipal authority, or
outlying territory of the United States, and bearing an official seal;

(5) A Native American tribal document;

(6) A United States Citizen Identification Card (INS Form I-197);

(7) An Identification card for use of a resident citizen in the United States (INS Form -179);

(8) An employment authorization document issued by the Department of Homeland Security.

Authorization documents are to be copied and placed with the employee's Form -9 any special file
separate from the employee's personnel file.
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Rosamond Community Services District

Conflicts of Interest

District employees have the obligation to conduct business within guidelines that prohibit actual or
potential conflicts of interest. In this policy, the District is establishing the framework within which they wish to
operate. These guidelines are intended to provide a general direction so that employees can get further
clarification on areas that affect them.

All transactions with firms outside the District must be conducted within the framework established and
controlled by the District. Business dealings with outside firms should not result in unusual gains for those firms.

"Unusual gains" refers to bribes, product bonuses, special fringe benefits, unusual price breaks, and
other windfalls designed to ultimately benefit the employer, the employee, both or the outside firm. Promotional
plans that could be interpreted to involve unusual gain require specific approval.

An actual or potential conflict of interest occurs when an employee is in a position to influence a decision
that may result in a personal gain for that employee or for a relative as a result of business dealings with the
District.

For the purposes of this policy, we define a relative as any person who is related by blood or marriage, or
whose relationship with the employee is similar to that of persons who are related by blood or marriage.

There is no "presumption of guilt" created by the mere existence of a relationship with outside firms.
However, if an employee has any influence on transactions involving purchases, contracts, or leases, it is
imperative that the employee disclose this fact to an officer of the District as soon as possible. By alerting the
District to the existence of any actual or even a potential conflict of interest, the District can establish safeguards to
protect all parties.

The potential for personal gain is not limited to situations where an employee or relative has a significant
ownership in a firm with which the District does business. Personal gains can also result from situations where an
employee or relative receives a kickback, bribe, substantial gift, or special consideration as a result of a
transaction or business dealings involving the District.

For more information or questions on conflict of interest, contact the Human Resources Department.
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Rosamond Community Services District

Outside Employment

District employees may hold outside jobs as long as they can satisfactorily perform their District assigned
job and there is no interference with our scheduling demands.

All employees will be held to the same standards of performance and scheduling expectations,
regardless of any outside job. If the District determines that the outside work is impacting the employee’s
performance or the ability to meet our requirements, which may change over time, the employee will be placed on
a performance improvement plan in order to stay employed at the District.
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Rosamond Community Services District

Employment of Relatives

Itis the policy of Rosamond Community Services District to seek for its staff the best possible candidates
through appropriate search procedures.

No employee shall vote, make recommendations, or in any way participate in decisions about any
personnel matter that may directly affect the selection, appointment, promotion, termination, other employment
status, or interest of a close relative.

For the purpose of this policy, "close relative" is defined as husband, wife, mother, father, son, daughter,
sister, brother, father-in-law, mother-in-law, sister-inlaw and brother-in-law, domestic partner, their parents and
children.

When an individual is considered for appointment in a department in which an immediate family member
is already assigned, review of this fact shall be required at all appointing levels. The objective of this review shall
be to assure equity to all members of the department.

When an individual is considered for appointment in a department where a close relative has supervisory
responsibility, the appointment shall not be granted.
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Rosamond Community Services District

Disability Accommodation

This District is committed to complying fully with the Americans with Disabilities Act (ADA) and ensuring
equal opportunity in employment for qualified persons with disabilities.

All employment practices and activities are conducted on a non-discriminatory basis. The District's hiring
procedures have been reviewed and provide persons with disabilities meaningful employment opportunities. Pre-
employment inquiries are made only regarding an applicant's ability to perform the duties of the position.

Reasonable accommodation is available to an employee with a disability if the disability affects the
performance of essential job functions. The District makes all employment decisions based on the merits of the
situation in accordance with defined criteria, not the disability of the individual.

Qualified individuals with disabilities are entitied to equal pay and other forms of compensation (or
changes in compensation) as well as job assignments, classifications, organizational structures, position
descriptions, lines of progression, and seniority lists. The District makes leaves of all type available to all
employees on an equal basis.

This District is also committed to not discriminating against any qualified employee or applicant because
the person is related to or associated with a person with a disability. The District will follow any state or local law
that provides individuals with disabilities greater protection than the ADA.

This policy is neither exhaustive nor exclusive.
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Rosamond Community Services District

Job Descriptions

The District maintains job descriptions for each job classification. Such job descriptions contain a general
summary of the job duties, minimum and desired qualifications and background, essential job functions, and
physical/environmental factors associated with performance of the job. An employee's job responsibilities that are
within the general scope, responsibilities and skills required may change at any time during employment. From
time to time, an employee may be asked to work on special projects or to assist with other work is necessary or
important to the operation of the department or District. An employee's cooperation and assistance in performing
such additional work is expected. Additionally, work hours and/or schedules may be subject to change at any
time during employment. Employees are expected to cooperate and perform additional work or work a different
scheduled as requested.
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Rosamond Community Services District

Employment Categories

Depending on position, employees are designated as either NONEXEMPT or EXEMPT from federal and
state wage and hour laws. NONEXEMPT employees are entitled to overtime pay under the specific provisions of
applicable laws. EXEMPT employees are excluded from specific provisions of federal and state wage and hour
laws.

EXEMPT or NONEXEMPT classification may be changed only with written notification by the District
management.

In addition to the Exempt and Nonexempt categories, employees are designated to one of the following
employment categories:

A "Regular Full-Time" employee is one who has been hired to fill a regular position in any job
classification and has completed his/her probationary period. Regular full-time employees are eligible for all
District benefit programs, subject to the terms, conditions, and limitations of each benefit program. Regular
employees may be disciplined or terminated for cause.

“At-will”: All employees hired on or after Jan.1 2010in an exempt, management position will be deemed
"at will" employees. This means that both the employees and the District have the right to terminate employment
at any time, with or without advance notice, and with or without cause. These employees may also be demoted
or disciplined and the terms of their employment may be altered at any time, with or without cause, at the
discretion of the District. No one other than the District Board of Directors has the authority to alter this
arrangement, to enter into an agreement for employment for a specified period of time, or to make any agreement
contrary to this at-will status. Any such agreement must be in writing, must be signed by the District Board of
Directors and by the affected employee, and must express a clear and unambiguous intent to alter the at-will
nature of the employment relationship

A "Probationary" employee is one who has been hired to fill a regular position in any job classification and
has less than six (6) continuous months of service with the District. Upon completion of 6 months of continuous
service with the District in said classification, and upon the Human Resources Manager decision to retain said
employee, said employee shall be reclassified to regular employee status.

A probationary employee will receive not less than the minimum rate for the job and will be eligible for
sick leave pay, holiday pay, vacation pay, insurance coverage or items of a similar nature, as he/she becomes
eligible. A probationary employee may not be eligible for a leave of absence, except those leaves in a protected
class.

A "Temporary" employee is one who is hired to work within any job classification, but whose position is
not regular in nature. The duration of the work assignment of a temporary employee may range from one (1) day
to ninety (90) days, usually, but may be extended to one hundred —eighty (180) days to cover employee leaves of
absence or extended work assignments.
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Employees hired to replace a regular employee who is on a leave of absence shall be hired as temporary
employees unless said leave of absence is in excess of one hundred-eighty (180) days.

A temporary employee will receive not less than the minimum rate for the job, but will not be eligible for
sick leave pay, holiday pay, vacation pay, insurance coverage or items of a similar nature, nor will he/she accrue
seniority or leave of absence rights.

If a temporary employee is reclassified to probationary or regular status, he/she will be credited with all
continuous service in determining eligibility for such benefits that may accrue to him/her in hisher new status.

A "Part-ime" employee is one who is not in a temporary or regular status AND who is regularly
scheduled to work less than thirty (30) hours per week and who is hired to work within any job classification. A
part-time employee works whenever the District's workload increases to a level that a regular employee cannot
accommodate it. While part-time employees receive all legally mandated benefits (such as Social Security and
workers' compensation insurance), they are ineligible for the other District benefit programs. Once a Part-Time
employee completes one thousand-sixty (1060) hours, they are eligible to participate in the retirement program.

A “Seasonal” employee is one who is employed for a limited period of time or an identified project. While
seasonal employees receive all legally mandated benefits (such as Social Security and workers' compensation
insurance), they are ineligible for the other District benefit programs.
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Rosamond Community Services District

Personnel Files

The information in an employee’s personnel file is permanent and confidential, and must be kept up to
date. Employees should inform the Personnel Manger immediately whenever there are changes in personal data
such as address, telephone number, marital status, number of dependents, and person(s) to notify in case of
emergency.

Employees have the right to inspect their personnel files at reasonable times and on reasonable notice.
In addition, employees have the right to request copies of all employment-related documents that they have
signed. An employee may inspect only his/her own personnel file.

Personnel files are the property of the District and may not be removed from the District's premises
without written authorization from the Personnel Manger.

Payroll Records
Employees also have the right to inspect and copy certain District payroll records regarding their

compensation, and deductions from their compensation, upon reasonable request to the District. Employees
wishing to review or copy payroll records should notify the Director of Administration.
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Rosamond Community Services District

Personnel Data Changes

To help the District keep records and benefit program information accurate, the District needs to be
notified of any changes to the employee’s personal information. The information the District needs includes the
employee’s mailing address, telephone numbers, beneficiary changes, marital status, changes to dependents'
information, who to contact in case of an emergency, educational accomplishments, and other possibly relevant
information.

Contact the Human Resources Department to obtain the form needed to change personal information or
to answer any questions about what information is required.
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Rosamond Community Services District

Pre-Employment Physical Examinations

Al individuals who are offered full-time, temporary or part-time employment shall be required to submit to
a physician’s examination. Those employees being offered positions classified as safety-sensitive will also be
subject to a controlled substance test at District expense. The examining physician will be provided a description
of the job involved (including physical requirements of typical tasks) to assist in a determination of the individual's
fitness to work.

Employment will not occur until after a negative controlled substance test result is certified, and until after
a qualified physician has certified the individual as fit to perform the type of work required by the position for which
the individual applied.

Employment will not occur if the individual refuses to cooperate in the examination and testing.

Retesting of an individual who was previously employed on a temporary, part-time or full-time basis will
be required if more than three months have elapsed since the individual's last day of work for the District.

Appointments with the medical facility providing the examination and controlled substance testing shall
be made at least one day prior to testing if possible, with the individual to be tested provided minimal advance
notice (no more than one day, if practical).

When the individual to be tested reports to the medical facility for the scheduled examination and
controlled substance testing, they must provide proof of identification, such as state-issued photo identification
card.

Al test results shall be kept confidential. The applicant may be told they passed or failed to pass the test,
but only the General Manager and his/her confidential designee shall have access to the actual test results.

District employment application forms shall contain a notice to applicants as follows:

The District has a policy of requiring a physician’s physical fitness exam, together with urine drug
testing of persons who have been offered employment. Individuals who are determined by the
physician not to be physically fit for duty, or who test positive for controlled substances, will not
be employed. If you have reason to believe that you will not pass a physician’s physical
examination, or will test positive for the presence of controlled substances, or if you are unwilling
to consent to such an examination or test if offered employment, it is recommended that you not
submit an application.
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Rosamond Community Services District

Performance Evaluation
This policy shall apply to all employees.

The General Manager or Division Manager shall conduct a scheduled performance review of each
employee prior to his/her anniversary or merit advancement date. The Human Resources Manager shall be
consulted during the preparation of the evaluation.

Performance evaluations shall be in writihng on forms prescribed by the General Manager. Said
evaluation shall provide recognition for effective performance and also identify areas that need improvement. In
addition to providing scaled scores in each performance and characteristic category, the evaluator will also
provide a narrative explanation of the reason for each score.

The performance evaluation shall be signed by the evaluator and shall be discussed with the employee.
The employee will be provided an opportunity to prepare a written response to the evaluation that will be attached
to the evaluation for inclusion in his/her personnel file.

Unscheduled performance evaluations may be made at the discretion of the General Manager.
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Rosamond Community Services District

Grievance Procedures

This policy shall apply to all “regular full time” and probationary employees in all classifications. This
policy does not apply to probationary, temporary, seasonal or at-will employees.

The purpose of this policy is to provide a procedure by which an employee may formally claim that
he/she has been affected by a violation, misapplication, or misinterpretation of a law, District policy, rule,
regulation, or instruction.

Specifically excluded from the grievance procedure are subjects involving the amendment resolutions
adopted by the District's Board of Directors, ordinances or minute orders, including decisions regarding wages,
hours, and terms and conditions of employment.

Grievance Procedure Steps

Level |, Preliminary Informal Resolution. Any employee who believes he/she has a grievance shall
present the evidence thereof orally to the Human Resources Department within five working days after the
employee knew, or reasonably should have known, of the circumstances which form the basis for the alleged
grievance. The Human Resources Manager shall hold discussions and attempt to resolve the matter within three
working days after the presentation of such evidence. It is the intent of this informal meeting that at least one
personal conference be held between the employee and the Human Resources Manager.

Level I, General Manager. If the grievance has not been resolved at Level |, the grievant may present
his/her grievance in writing on a form provided by the District (attached hereto as Appendix "A") to the General
Manager within ten working days after the occurrence of the act or omission giving rise to the grievance. If an
employee needs assistance in completing his/her statement, they will be provided assistance by the Human
Resources Manager.

The statement shall include the following:

(1) a concise statement of the grievance including specific reference to any law, policy, rule, regulation,
and/or instruction deemed to be violated, misapplied or misinterpreted;

(2) the circumstances involved;

(3) the decision rendered by the immediate supervisor at Level I; and

(4) the specific remedy sought.

The General Manager shall communicate his/her decision within ten days after receiving the grievance.
Decisions will be in writing setting forth the decision and the reasons therefore and will be transmitted promptly to
all parties in interest. If the General Manager does not respond within the time limits, the grievant may appeal to
the next level. Time limits for appeal shall begin the day following receipt of the General Manager's written
decision. Within the above time limits, either party may request a personal conference with the other.
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Level lll, Board of Directors. In the event the grievant is not satisfied with the decision at Level II, the
grievant may appeal the decision in writing on a form provided by the District (attached hereto as Appendix "A") to
the District Board of Directors’ within five (5) days. The statement shall include a copy of the original grievance; a
copy of the written decision by the General Manager; and a clear, concise statement of the reasons for the appeal
to Level lll. The Board of Directors’ shall then schedule and hold a hearing within thirty (30) days.

Decision shall be communicated to employee in writing within 5 days of the Board of Directors’ hearing.
Basic Rules

If an employee does not present the grievance, or does not appeal the decision rendered regarding the
grievance within the time limits specified above, the grievance shall be considered resolved.

By agreement in writing, the parties may extend any and all time limitations specified above.

The General Manager may temporarily suspend grievance processing on a District-wide basis in an
emergency situation. Employees covered by this policy may appeal this decision to the Board of Directors.

A copy of all formal grievance decisions shall be placed in the employee's permanent personnel file.
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Appendix "A"

EMPLOYEE GRIEVANCE FORM
Rosamond Community Services District

Employee's Name: Date:

Statement of grievance, including specific reference to any law, policy, rule, regulation and/or instruction deemed

to be violated, misapplied or misinterpreted:

Circumstances involved:

Decision rendered by the informal conference:

Specific remedy sought:
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Rosamond Community Services District

Disciplinary Action

The following measures are part of the disciplinary process: waming, reprimand, suspension with or
without pay, dismissal, demotion, or reduction in pay. The General Manager may discipline any employee for
cause. This policy does not alter the at-will status of At-will, temporary, probationary and all other District
employees not classified as “regular’ who may be disciplined or dismissed at any time without right of appeal or
hearing and are not subject to the “Disciplinary Procedures” set forth below.

Grounds for Discipline include, but are not limited to, the following:

unsatisfactory work quality or quantity;

poor attitude;

excessive absences, tardiness, or abuse of break or meal privileges;

failure to follow instructions or District policies;

failure to follow safety guidelines;

insubordination;

dishonesty;

theft;

discourtesy;

misusing or destroying District property;

violating conflict of interest rules;

falsifying or altering District records;

interfering with the work of others;

altercations;

harassing employees or customers of the District;

being under the influence of, manufacturing, dispensing, using, possessing or distributing alcohol or
illegal or controlled substances on District property or while conducting District business;
neglect of duty;

possessing a firearm or other dangerous weapon on District property or while conducting District
business;

discourteous treatment of the public or fellow employees;

disorderly conduct;

any conduct which negatively impacts the reputation or operations of the District; or
violation of any District policy, procedure or rule.
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Disciplinary Procedures

All disciplinary action will be accompanied by a letter of waming to the employee stating the reasons and
grounds for such discipline. The employee must acknowledge receipt of the waming by signing the letter at the
time of presentation; this signature signifies only receipt of the document, not necessarily agreement to the
contents. The employee may, before the conclusion of the next regular working day, respond in writing to the
contents of the letter of wamning.
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All negative evaluations or letters of wamning shall remain part of the employee's personnel file. Negative
evaluation shall not be used by the General Manager in decisions to dismiss if the performance has improved or
the action which merited a warning has not recurred, each/both for a period of at least one (1) year, unless the
employee has had multiple negative evaluations.

Any disciplinary action which may result in suspension without pay shall be set forth in writing to the
employee at least five working days before the proposed effective date or dates. This notice shall be prepared by
the General Manager after consultation with the District Legal Counsel and shall contain the following:

*

L4

a description of the proposed action and its effective date or dates, and the ordinance, regulation, or
rule violated;

a statement of the acts or omissions upon which the action is based;

a statement that a copy of the materials upon which the action is based is attached or available for
inspection upon request;

a statement advising the employee of the right to request a hearing as provided in the District’s policy
entitled, “Separation from District Service;” and

a date by which time the employee must respond in writing if he/she wishes to contest the action.

All notices of proposed action shall be mailed by certified of mailing, retum receipt requested, to the last
known address of the employee.
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Rosamond Community Services District

Separation from District Employment

Resignation.

To leave District service in good standing, an employee must file a written notice of termination with the
General Manager at least two weeks before the effective date. The General Manager may, however, grant good
standing with less notice if he/she determines the circumstances warrant. Resignations may not be withdrawn
without the General Manager's approval.

Layoffs.

Whenever, in the judgment of the District Board of Directors, it becomes necessary, due to the lack of
work, lack of funds, or other economic reason, or because the necessity for a position no longer exists, the Board
of Directors may abolish any position of employment, and the employee holding such position may be laid off,
transferred or demoted.

If two positions have the same job description, then employees shall be laid off according to employment
status in the following order: temporary, provisional, probationary, and regular. Temporary, provisional, and
probationary employees shall be laid off according to the needs of the service as determined by the General
Manager. In cases where there are two or more regular positions with the same job description from which the
layoff is to be made, such employees shall be laid off on the basis of the last evaluation rating in the position,
providing such rating has been filled at least 60 days prior to layoff as follows:

first, all employees having ratings of "Unsatisfactory;"

second, all employees having ratings of "Marginal;"

third, all employees having ratings of "Less Than Satisfactory;"
fourth, all employees having ratings of "Satisfactory;"

fifth, all employees having ratings of "Commendable;"

sixth, all employees having ratings of "Superior;" and

seventh, all employees having ratings of "Exceptional.”

* & & 6 o o o

The names of persons laid off or demoted in accordance with this policy shall be entered upon a re-
employment list. The re-employment list shall be used by the General Manager when a vacancy arises in the
same or lower position before certification is made from an eligibility list.

Names of persons laid off shall be carried on the re-employment list for one year, except that persons
appointed to regular positions of the same level as that from which they were laid off, shall upon such
appointment, be removed from the list. Persons who refuse re-employment shall be removed from the list.
Persons re-employed in a lower position in the same classification, or on a temporary basis, shall be continued on
the list for the higher position for one (1) year. At the discretion of the General Manager, the list may be extended
for an additional year.

Dismissal of Regular Employees.
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A regular employee may be dismissed at any time by the General Manager for cause, and after
consulting with District Legal Counsel.

Employees may be terminated for cause, including but not limited to, the following:
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unsatisfactory work quality or quantity;

poor attitude;

excessive absences, tardiness, or abuse of break or meal privileges;

failure to follow instructions or District policies;

failure to follow safety guidelines;

insubordination;

dishonesty;

theft;

discourtesy;

misusing or destroying District property;

violating conflict of interest rules;

falsifying or altering District records;

interfering with the work of others;

altercations;

harassing employees or customers of the District;

being under the influence of, manufacturing, dispensing, using, possessing or distributing alcohol or
illegal or controlled substances on District property or while conducting District business;
neglect of duty;

possessing a firearm or other dangerous weapon on District property or while conducting District
business;

discourteous treatment of the public or fellow employees;

disorderly conduct;

conduct which negatively impacts the reputation or operations of the District;

conviction of a felony;

fraud in securing employment;

misappropriation of District funds or property;

intentional or gross misconduct; or

violation of any District policy, procedure or rule.

Dismissal of other District Employees.

At-will, temporary, probationary and all other District employees not classified as “regular’ may be
dismissed at any time without right of appeal or hearing. In case of such dismissal, the General Manager shall
notify the dismissed employee in writing that he/she is being separated from District service.

Notice of Dismissal.

All employees shall be provided with a notice of dismissal. This notice shall be prepared by the General
Manager after consultation with District Counsel and shall contain the following:

*

a description of the proposed action and its effective date or dates, and in the case of a regular
employee, the ordinance, regulation or rule violated;
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a statement of the acts or omissions upon which the action is based, if applicable;
a statement that a copy of the materials upon which the action is based are attached or available for
inspection upon request, if applicable; and

+ inthe case of a regular employee, a statement advising the employee of the right to file an appeal as
provided above.

Procedures for Disciplinary Action and Dismissal of Reqular Employees.

A regular employee may, upon receipt of a notice of dismissal or disciplinary action, appeal in writing to
the General Manager within five (5) working days of the date of the notification. The General Manager shall then
schedule an informal hearing at which the employee may answer the charges against him/her, present any
mitigating evidence, or otherwise respond to the notice of dismissal. The hearing guidelines and format shall be
available upon request. The General Manager shall issue his/her opinion and decision within ten working days of
the hearing and may, if the General Manager finds that the dismissal was not justified, he/she may order a less
severe disciplinary action, or may order the employee reinstated with full back pay and benefits.

Any decision made by the General Manager may be appealed to the Board of Directors.
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Rosamond Community Services District

Salary Administration

The salary administration program at the District was created to achieve consistent pay practices, comply
with federal and state laws, mirror our commitment to Equal Employment Opportunity, and offer competitive
salaries within its labor market.

The District believes that recruiting and retaining talented employees is critical to its success. The District
is committed to paying their employees equitable wages that reflect the requirements and responsibilities of their
positions and are comparable to the pay received by similarly situated employees in other organizations in the
area.

Compensation for every position is determined by several factors including the essential duties and
responsibilities of the job, and salary survey data on pay practices of other employers.

The District periodically reviews their salary administration program and restructures it as necessary.
The District may award merit-based pay adjustments in conjunction with superior employee performance as
documented by our performance evaluation process.

If employee’s have questions about the pay practices in their department, they can talk with their
supervisor or the Human Resources Department.
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Rosamond Community Services District

Continuity

For probationary and regular employees in all classifications, length of continuous service with the District
will be used as the basis for determining benefits such as sick leave and vacation time.

Continuous service with the District will start with the date of employment and continue until one of the
following occurs:

+ anemployee is discharged for cause;
+ an employee voluntarily terminates his/her employment; or
+ anemployee is laid off.

Continuity of an employee's service will not be broken by absence for the following reasons, and his/her
length of service will accrue for the period of such absence:

absence by reason of industrial disability;

+ authorized absence without pay for less than 30 days in a calendar year; or
absences govemed by applicable state and/or federal laws such as military or National Guard and
other protected leaves.
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Rosamond Community Services District

Compensation

This policy shall apply to all District employees.
Compensation at Hiring

New Employees. All newly appointed employees shall be paid at the first step of the salary range for the
position to which the employee is appointed except as provided elsewhere herein.

Advanced Step Hiring. If the General Manager or Human Resources Manager finds that qualified
applicants cannot be successfully recruited at the first step of the wage range, he/she may authorize an appoint-
ment at an advanced step of the wage range.

Former Employees. A person who previously held a full-ime position from which the person was
separated in good standing may, when re-employed in a position with the same or lower pay range than held at
separation, be appointed at the same salary rate which was paid at the effective date of the person's termination,
or the nearest lower applicable step for the range to which the person is appointed, provided such re-employment
occurs within ninety (90) days from the date of said termination.

Step Increase Within Range

Performance Evaluation Required. The General Manager shall authorize a step increase only after an
evaluation of the employee’s performance is completed and has been determined that they exceed expectations.
This determination shall be noted on a performance evaluation form to be placed in the employee's file, with a
copy given to the employee.

Period of Employment Required for a Step Increase. Unless otherwise specified herein, each employee
shall, in addition to receiving an “Exceeds Expectations” performance evaluation, complete the following required
time of employment to be eligible to receive a step increase:

New Employees. A person hired as a new employee shall have a step increase date which is one (1)
year from the date of hire and conducted annually for the duration of said employment with the District.

Promotion or Demotion. An employee who is promoted or demoted shall have a new step increase date
which shall be one year from the date of promotion or demotion.

Voluntary Demotion. An employee who voluntarily demotes to a position at a lower salary range shall
have a change in step increase date.

Change-in-Range Allocation. If the salary range for an employee's position is changed, the employee's
step increase date shall change accordingly.
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Position Reclassification. An employee whose position is reclassified to a position having the same or
lower salary range shall have a change in step increase date. An employee whose position is reclassified to a
position having a higher salary range shall have a new step increase date which is one year following the effective
date of the position reclassification.

Non-Annual Step Increase Adjustments. An employee whose salary step is adjusted to a higher step for
reasons other than regular step increase shall have a new step increase date effective one year from the date of
said adjustment.

Effective Date. An employee's step increase shall take place on the first day of the following pay period
in which his/her step increase date falls.

Promotion. Employees promoted to a position with a higher salary range may be paid either at the
minimum rate of the new range or at the nearest higher rate that the employee would otherwise be entitled to on
the date the promotion is effective, whichever is greater, provided that an employee promoted to a salary range in
excess of one range above his/her former range shall receive no less than one range increase of 5% at the same
step, in rate.

Performance Pay Evaluation Program (PPEP)

The Performance Pay system should reflect the intention of the Board of Directors to address meritorious
achievement and to create a method to reward employees for good service without establishing an “In Perpetuity”
pay increase. This Plan will compensate employees for increased future performance based on a review of past
performance, furthering the Community Services District's self-interest in recruiing the most competent
employees in a highly competitive market. To that end the following is a guide for the use of the Performance Pay
Evaluation Program (PPEP):

(1) Only “Exceeds Expectations” or an “Outstanding” will qualify for Performance Pay.

(2) Anemployee can receive a “step” increase and merit pay in the same rating period, however subject
to several stipulations:

— An employee receiving Performance Pay and a Step Increase can only qualify for a maximum
equivalent of up to 7.5% of his/her step increase (or a percentage thereof).

— In the event an employee is “Maxed Out’ then an employee may qualify for up to a 5%
Performance Pay award (or a percentage thereof).

— Performance Pay is not intended to be a wage increase it is an eamed credit and needs to be
earned each year - it is not automatic.

—
w
=

The PPEP will be done in conjunction with the employee’s annual evaluation and will be based on a
review of performance in the last rating period. It will be the sole responsibility of the employee to
eam the Performance Pay based on six categories that remain constant and 3 - 5 goals that will be
agreed upon between the employee and the employee’s immediate supervisor prior to entering the
next rating period.

(4) A Committee consisting of the General Manager, and/or the Assistant General Manager and the
Human Resources Manager will review the recommendation of the supervisor for Performance Pay
and either approve or decline the merit pay.
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(5) The rating will use the six categories for 60% of the Overall Score and 40% for Goal attainment.
Each category and each goal will achieve a score and these scores will be tabulated in @ manner
that the Overall Score will yield a level of one of the following:

— Outstanding*

— Exceeds Expectations*
—  Meets Expectations

— Needs Improvement

—  Unacceptable

* Only these two categories will qualify the employee for Performance Pay.

—_
[2)
=

Goal establishment is critical. Most employees will establish goals higher than is reasonable to
aftain. It is with the Supervisor and the employee that these are refined into productive, reasonable
and attainable goals to provide a future benefit to the agency, i.e. continuing education that leads to
a more educated, well-rounded and certified employee. For example, training in the area of water
and wastewater is currently expected to achieve certain levels of certifications but the employee may
aftain Performance Pay to compensate increased future benefit for the company for going beyond
these expectations and attaining a certification that may not be required at the time but will be in the
future.

(7) The areas to be evaluated for managers:

— Evaluation of Management Skills

— Personal Leadership

— Job knowledge

—  Staff and/or HR Management

— Fiscal Management (Budget for your Department)
— Customer Service — Public Relations

—  Quality of Judgment

— Evaluation of Goal Achievement

—  Overall score in achieving agreed upon goals

(8) The areas to be evaluated for Staff

— Evaluation of Staff

— Performance

— Initiative

—  Attention to Safety & Rules

— Attention to Job required duties

—  Quality of Judgment

— Positive Attitude

— Evaluation of Goal Achievement

—  Overall score in achieving agreed upon goals
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(9) Example of Performance Pay Award:

— Employee is in their 41 Step and is being considered for Performance Pay. (See Example “A”
up to 2.5%)

In Example “A” the employee is eligible for a Step Increase. Therefore, if they score high enough
and become eligible for Performance Pay, the increase can only be up to 2.5% and is calculated by
multiplying the total amount possible by the Overall Performance Score.

If the employee has “Maxed Out” they then would qualify for up to 5% of their base pay times Overall
Performance Score.

EXAMPLE:

Salary Schedule Step 3 for Public Works Crew Leader is $58,462 the next Step is $61,386 a
difference of $2,924; this represents a 5% increase between Steps.

If this employee were eligible for the full 5% then it would calculate to be: $2,924 x the Overall
Performance Score (81.7%) which would equal $2,389 Performance Pay.

(2,924 x 81.7% = $2,389)

If they qualified for the 2.5% that would equal $1,462 and in the example with Overall Performance
Score at 81.7% they would receive $1,194 Performance Pay.

(81,462 x 81.7 = $1,194)
Cost of Living Adjustment

Effective the first day of the first pay period after July 1, 2022, Employees will receive a 6% COLA.

st-of-everyEffective the first day of the first pay period after July 1, 2023 and July 1, 2024, Year-Salaried
Exempt-employees-shall-receive-an across-the-board increase equal to the Consumer Price All ltems Index for
Urban Wage Eamners and Clerical Workers (CPI-W) for Los Angeles-Long Beach-Anaheim, May—May, to a
maximum of 34%. The salary percentage increase resulting from applying the CPI shall be rounded to the
nearest tenth, using normal rounding procedures (Example: If the CPl is 2.25% then the salary increase is 2.3%).
If the CPl is negative, the associated cost of living adjustment will be 0%.

Amended-June-19;-2048Proposed 5.11.2022
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Timekeeping

Non-exempt employees are responsible for accurately recording the hours they work. This information
helps the District to comply with the laws that require them to keep accurate records of "time worked" in order to
correctly calculate employee pay and benefits.

"Time worked" is defined as all the time non-exempt staff spends performing assigned duties.

If an employee is a non-exempt employee, they must accurately record the time they begin and end their
work, as well as the beginning and ending time of any meal periods, split shifts, or if they leave the workplace for
personal reasons.

The employee is required to receive advance approval before working any overtime hours.

The District considers attempts to falsify timekeeping records a very serious matter. Therefore, any of
the following actions may result in disciplinary action, including, but not limited to employment termination:

+ altering, falsifying, tampering with time records, or
+ recording another employee's time record.

Employees are responsible for signing their time records to certify their accuracy. Supervisors will then
review and sign the time records before submitting for payroll processing.

In addition, if corrections or revisions are made to the time record, both the employee and supervisor
must initial the changes on the time record as being accurate.
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Rosamond Community Services District

Pay Periods

The salaries and wages of all District employees shall be paid on every other Wednesday. In the event a
payday falls on one of the District recognized holidays listed in Policy #2051, the immediately previous working
day shall become the payday.

Each paycheck includes eamings for all work performed through the end of the previous pay period.
Each pay period consists of two (2) weeks, starting on Saturday and ending on Friday of the second week.

If an employee is on vacation on a payday, their paycheck will be available upon their retum.
The District offers the option of having the employee’s pay directly deposited into their bank account once

the employee provide the District with the required authorization. When an employee selects direct deposit, they
receive an itemized statement of wages on paydays instead of a paycheck.

Amended 1/19/16
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Rosamond Community Services District

Deductions & Administrative Pay Corrections

The District is legally required to make certain deductions from every employee's compensation. Among
these deductions are federal, state, and local taxes. The District is legally required to deduct Social Security taxes
on employee’s eamings up to a maximum amount, which is called the Social Security "wage base."

The District contributes to the employee’s Social Security by matching the amount of Social Security
taxes deducted from their compensation.

If employee’s have questions conceming why a deduction was made from their paycheck or how their
paycheck is calculated, the employee is encouraged to consult with the Payroll Department.

The District takes all reasonable steps to ensure that each employee receives the correct amount of pay
in each paycheck and that each employee is paid on the scheduled payday.

In the unlikely event that there is an error in the amount of pay an employee receives, employees should
promptly advise the Payroll Department so that the discrepancy can be corrected as quickly as possible.

POLICY REGARDING EXEMPT EMPLOYEES

Employees who are characterized by the District as exempt from the overtime provisions of state and
federal law are paid a salary that is intended to fully compensate them for all hours worked each week, however
she or many of those hours are. The salary consists of a predetermined amount constituting the exempt
employee’s compensation. That amount is not subject to a reduction because of variations in the quality or
quantity of the employee's work. As a general rule, an exempt employee’s salary is not subject to deductions.
Exceptions to the general rule will apply only when they are expressly authorized under applicable state and
federal laws. This may occur, for example, when an employee has exhausted all accrued vacation benefits and
misses additional full days of work for personal reasons. No deductions will be made unless they are permitted by
the regulations issued under the Fair Labor Standards Act and any applicable state laws.

Any employee who believes that an improper deduction or a violation of the laws regulating salaries has
occurred is encouraged to advise the human resources department as soon as possible. The matter will be
promptly investigated and, if the mistake occurred, corrected. Employees may file complaints without fear of any
retaliation.
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Rosamond Community Services District

Vacation
This policy shall apply to regular full-time and probationary employees in all classifications.
Paid vacations shall be accrued according to the following schedule on an annual basis:

(a) During the first three (3) years of continuous work, 104 hours; accrued at ( 0.05) point zero five
hours per hour worked up to 80 hours per pay period.

(b) Four (4) through fiteen (15) years of service, 160 hours; accrued at ( 0.07688) point zero seven
six eight-eight hours per hour worked up to 80 hours per pay period.

() After fifteen (15) years of service, 208 hours; accrued at ( 0.01) point zero one hours per hour
worked up to 80 hours per pay period.

Vacation time may be accumulated not to exceed 360 hours of eligible accrual amount. In lieu of using ( Formatted: Left

accumulated vacation time, employees may submit a request to buy back the vacation time of no less than
40 hours at 100% of the employees regular hourly rate, so long as the employee’s balance of accumulated
vacation time following such tender is not less than one hundred and twenty (120) hours. Vacation buy back
requests will be processed within the next 2 pay periods so long as its submltted 1 Week prior to the end of

the pay period.Once-the-employee-h

Employees will not accrue vacation time while on an unpaid leave of absence.

At termination of employment for any reason, the District shall compensate the employee for his/her
accumulated vacation time at his/her straight time rate of pay at the time of termination through last day
worked.

The District will not require an employee to take vacation time in lieu of sick leave during periods of
ilness. However, the employee may elect to take vacation time in case of extended illness where sick leave
has been fully used.

If a holiday falls on a workday during an employee's vacation period, that day shall be considered as a
holiday and not vacation time.

Vacations may be scheduled on a first come first serve basis at any time during the year upon approval
from the employees’ Division Manager. The Division Manager reserves the right to deny vacation time due to
business needs or the lack of appropriate coverage in the department.

If your employment terminates, you will be paid for any unused vacation time that has been eamed
through your last day of work.

Vacations are provided by the District to employees as a period of exemption from work with pay for the
purpose of rest, relaxation and recreation. This respite is a benefit and is intended as an aid in maintaining
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the long-term and consistent productivity and contentment of the employee. For these reasons, pay in lieu of
using accumulated vacation time is discouraged but may be approved by the General Manager.

Salaried Exempt Employees

Salaried Exempt employees shall receive ere-two hundred and sixty-eight (460208) hours of vacation
ime at the beginning of each fiscal year. Accrued vacation time shall at no time exceed
seven hundred and fifty (750) hours. Once an employee has accrued 750 hours of
vacation time, additional vacation time shall cease to accrue until the balance falls below
750 accrued hours. In lieu of using accumulated vacation time, employees may tender not
more than three hundred fifty (350) hours per year in accumulated vacation time, in
exchange for payment so long as the employee’s balance of accumulated vacation time
following such tender is not less than two hundred and fifty (250) hours.

Amended-2/06/28Proposed 5/11/2022
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Rosamond Community Services District

Administrative Leave, [Formatted: English (United States)

Salaried Exempt employees shall receive forty (40) hours of Administrative Leave at the beginning of
each fiscal year. Any unused Administrative Leave will be cashed out at the end of the fiscal year.

Proposed 5.11.2022
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Rosamond Community Services District

Holidays

This policy shall apply to all regular and probationary employees.

The following days shall be recognized and observed as paid holidays:

New Years Day;

Martin Luther King, Jr.'s Birthday;
President's Day;

Memorial Day;

Independence Day;

Labor Day;

Veteran's Day;

Columbus Day;

Thanksgiving Day;

The Day after Thanksgiving; and
Christmas Day

* 6 6 6 O 6 6 o 00

All regular work shall be suspended and employees shall receive one-day's pay for each of the holidays
listed above. An employee is eligible for any paid holiday if he/she works the day before and the day after said
holiday. Eligibility is also granted if the employee was on vacation or had notified their Division Manager and
received permission to be absent from work on that specific day or days.

Whenever a holiday falls on Saturday, the preceding Friday shall be observed as the holiday. Whenever
a holiday falls on Sunday, the following Monday shall be observed as the holiday.

When an employee is taking an authorized paid leave when holiday occurs, said holiday shall not be
charged against vacation balance.

If any employee works on any of the holidays listed above, he/she shall, in addition to his/her holiday pay,
be paid for all hours worked at the rate of time and one-half (1'%) his/her regular rate of pay, or as otherwise
specified under the District's policy on "Hours of Work and Overtime."

Floating Holidays «

“Regular’ Hourly employees will have a new Floating Holiday Leave Bank created, and on July 1 of each «
year, each employee will receive two (2) floating holidays for a total of twenty (20) hours. The floating holidays
must be used by June 30th. Any floating holiday leave time that is unused during the course of the fiscal year will
be forfeited.

Floating Holidays may be scheduled on a first come first serve basis or at a minimum, 1 week in advance
at any time during the year upon approval from the employees’ Department Manager. The Department Manager
reserves the right to deny the request due to business needs or the lack of appropriate coverage in the

department.

Proposed 5.11.2022
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Rosamond Community Services District

Sick Leave

Employees are eligible for paid sick leave as provided for in this policy after their thirtieth (30th) day of
employment. Employees may begin using accrued sick leave beginning on their 90th day of employment.

Accrued paid sick leave may be used to diagnose, care, or treat an existing health condition, or for preventative
care for the employee or for the employee’s child, spouse, domestic partner, parent, parent of employee’s spouse
or domestic partner, grandparent, grandchild, or sibling. Employees who are victims of domestic violence, sexual
assault, or stalking may also use paid sick leave to seek medical attention, obtain services from a shelter or crisis
center, obtain counseling, or go to court.

A “child” means a biological, adopted or foster child, a stepchild, a legal ward, or a child to whom the employee
stands in loco parentis, as well as the child of the employee’s registered same sex domestic partner. This
definition of a child is applicable regardless of age or dependency status.

A “parent” means a biological, adoptive, or foster parent, stepparent, or legal guardian of an employee or the
employee’s spouse or registered domestic partner, or a person who stood in loco parentis when the employee
was a minor child.

Full Time employees shall receive thirteen (13) days of annual sick leave; accruing at the rate of (4) four hours per
pay period. Employees who work more than 120 hours in a pay period will be eligible for the accrual of additional
sick leave based on one hour of additional sick leave for each 30 hours or fraction thereof worked over 120 hours
in a pay period. Sick leave accrual has no cap amount and may be carried over from year to year. Employees
will not accrue sick leave while on an unpaid leave of absence.

Part Time employee shall accrue sick leave at the rate of (1) one hour of sick leave for every (30) thirty hours
worked. Sick leave accrual has no cap amount and may be carried over from year to year. Employees will not
accrue sick leave while on an unpaid leave of absence.

The employee shall give reasonable advance notice to his/her supervisor, orally or in writing, of the need to use
paid sick leave when foreseeable. When the need to use paid sick leave is not foreseeable, employees are
required to notify his/her supervisor, orally or in writing, as soon as practicable.

Employees are encouraged to speak to the Human Resources Department if a Leave of Absence is needed.

Employees will not be paid for unused sick leave at separation of employment or any other time. However, at
retirement, any unused sick leave you have accumulated can be converted to additional service credit with
CalPERS at the rate of 0.004. You will receive credit for all unused sick leave as certified by your employer. It
takes two-hundred fifty (250) days of sick leave to receive one year of service credit. For example, if your
employer certified one-hundred twenty (120) days of sick leave, your additional service credit would be 0.480 (120
x .004= 0.480) of a year service credit. If the credit is indicated and verified on your retirement application, it is
added to the first retirement check. If not, an adjustment is calculated after your retirement date and paid
retroactively to you. To receive sick leave credit, your retirement date must be within one-hundred twenty (120)
days of the date of separation from employment.
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Donation of Accrued Sick Time

A regular full-time employee who has at least one year of continuous service with the District and is off work on
approved leave under Section 45 (the "Recipient Employee”) may be eligible to receive sick leave donations to
that employee's sick leave accrual balance only if all of the conditions in this subsection are met (the "Donated
Leave Program"). The Recipient Employee should notify the Director of Administration in writing of her or his
interest in receiving Donated Sick Leave pursuant to the terms of this Donated Leave Program.

A regular full-ime employee who has at least one year of continuous service with the District is eligible to donate
accrued sick time under the Donated Leave Program if, at the time of donation, the employee has a combined
accrued sick leave and compensatory time balance of at least 80 hours (the "Donating Employee"). A Donating
Employee who wishes to donate sick time under this Donated Leave Program must submit a written offer to do so
to the Human Resources Department, stating: the name of the Employee and the amount of sick time to be
donated, and acknowledging that the donation of sick time is being made under, and subject to the terms and
conditions, of the Donated Leave Program. No fewer than 8 hours, and no more than 10 days of sick time may
be donated at any one time. A Donating Employee may not deplete his or her own accrued sick leave balance
below 40 hours. The donation of sick time under this Donated Leave Program is subject to the approval of the
Human Resources Department. Donated sick time under the Donated Leave Program will not be returned to the
Donating Employee for any reason.

Sick time donated under the Donated Leave Program will be converted to sick leave hours for the Recipient
Employee based on the following procedure. The donated sick time will be converted to a dollar amount based
upon the Donating Employee's regular hourly rate of pay at the time of the donation. The resulting dollar amount
will be converted to sick leave hours based on the Recipient Employee's regular hourly rate of pay at the time of
the donation, and credited to the Recipient Employee's sick leave bank ("Donated Sick Leave Time").

Before an employee can receive donated sick time under the Donated Leave Program, the employee must either
first have exhausted all of his or her accrued paid leave time balances as of the time of the donation (including
vacation, sick leave and compensatory time). When Donated Sick Leave Time is donated and available, the
Human Resources Department will notify the Recipient Employee of the donation and the Recipient Employee
must accept the Donated Sick Leave Time in order for it to be credited to his or her accrued sick leave balance.
The maximum amount of Donated Sick Leave Time that an employee may receive in connection with an absence
from work is 10 days. Multiple requests to receive donated sick time will be processed in order of the date of the
written requests to received Donated Sick Leave, with the earliest dated request processed first. The District will
inform the Recipient Employee if they have been granted sick time from the Donated Leave Program along with
the amount of Donated Sick Leave Time that will be credited to the Recipient Employee’s sick leave bank. Offers
to donate sick leave time, requests to receive Donated Sick Time, and the acceptance of such a donation under
this Program will be treated as confidential to the extent feasible.

If the Recipient Employee is receiving State Disability Insurance ("SDI"), Paid Family Leave benefits ("PFL"), or
worker's compensation benefits, donated sick time may be used to supplement the SDI, PFL, or worker's
compensation payments such that the Recipient Employee receives the full amount of his or her regular
compensation.

The use of Donated Sick Leave Time will not extend the total duration of the Recipient Employee’s leave of
absence for more than two (2) weeks beyond the date the Recipient Employee has exhausted all of his or her
accrued paid leave time balances (including vacation, sick leave and compensatory time), except to the extend
required by law or authorized under this Handbook. Recipient Employees will not accrue holidays, vacation
benefits or sick leave time while off work on Donated Sick Leave Time. Unless otherwise required by the policies
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govemning the Recipient Employee's leave of absence, the terms of the plan, and any applicable laws, a Recipient
Employee is not entitled to any continued employer contributions toward any employee benefit plan while off work
on Donated Sick Leave Time, but may elect to continue participating in enrolled employee benefit plans, at the
Recipient Employee's own expense, to the extent permitted by such plans.

Revised 6/10/2015
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Rosamond Community Services District

Leaves Of Absence

Due to unavoidable circumstances, it may become necessary to request a leave of absence. This
District complies with all required leaves of absence, including Pregnancy Disability Leave, Military and Work-
Related Disability Leave as well as other leaves required by State and federal regulations.

Requests for a leave of absence must be submitted in writing. Contact the Human Resources
Department for the necessary forms for requesting a leave.

Under most circumstances, an employee retumning from pregnancy disability, family and medical leave,
work-related disability leave or military leave will be reinstated to his/her original job or to a job with equivalent pay
and benefits. It should be noted that due to the critical job responsibilities of a given position, the District might
not be able to hold an employee’s position open during personal leave (see below for definition of personal
leave). If an employee’s position will be filled, that employee will be considered for assignment to job openings
for which the employee is qualified. If there are no appropriate jobs available, employment will be terminated.

In California, you may be eligible for State Disability Insurance (SDI) benefits if your leave of absence is
due to your own medical condition (including pregnancy). If you are taking a leave of absence to care for a family
member, you may be eligible for Paid Family Leave benefits.

Except as otherwise required by law, Group insurance benefits will continue as if you were an active
employee through the end of the month in which the sixth week of leave concludes. On the last day of the month
after six weeks of leave, the insurance coverage will terminate and you and your qualified dependents will be
offered COBRA to continue group health insurance participation.

When the need for a leave is known in advance, you must provide thirty (30) days of notice. The
number of employees granted leaves of absence during the same period of time shall be subject to the
reasonable requirements of the District, with respect to the efficient and orderly operation of the District.

If you will not be able to retum on the agreed date, you must notify the Human Resources Department
immediately. Otherwise, employees who fail to return from leave by the date specified on the leave application
will be considered to have voluntarily terminated. Employees who accept other employment during a leave of
absence will also be considered to have voluntarily terminated.

Performing unauthorized work for another employer during a leave of absence is prohibited and will
result in immediate and retroactive loss of leave benefits and will be considered a voluntarily termination.
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Pregnancy Disability Leave Rights

Leaves of Absence and Transfers

The District recognizes that employees may be unable to work for temporary but extended periods of
time due to pregnancy, childbirth, or related medical conditions (“Pregnancy-Disability”). Accordingly, for any
employee who is disabled on account of pregnancy, childbirth, or related medical conditions, the District provides
Pregnancy-Disability leave for the period of actual disability, up to a maximum of four months. Pregnancy-
Disability leave may be taken intermittently, or on a reduced-hours schedule, as medically advisable.

Moreover, an employee is entitled to a reasonable accommodation for pregnancy, childbirth, or related
medical conditions if she so requests and provides the District with medical certification from her health care
provider. In addition to other forms of reasonable accommodation, a pregnant employee is entitled to transfer
temporarily to a less strenuous or hazardous position or to less hazardous or strenuous duties if she so requests,
the transfer request is supported by proper medical certification, and the transfer can be reasonably
accommodated.

Procedure for Requesting Pregnancy-Disability Leave or Transfer

Whenever possible, an employee should submit a written request for Pregnancy-Disability leave or
Pregnancy-Disability transfer to the Director of Administration as soon as she is aware of the need for such leave
or transfer. If the leave or transfer is foreseeable, the employee must provide 30 calendar days’ advance notice to
the District of the need for Pregnancy-Disability leave or transfer. Ifit is not practicable for the employee to give 30
calendar days’ advanced notice of the need for leave or transfer, the employee must notify the District as soon as
practicable after she leamns of the need for Pregnancy-Disability leave or transfer.

If an employee fails to provide the requisite 30 days’ advanced notice for a foreseeable need for leave or
transfer, without any reasonable excuse for the delay, the District reserves the right to delay the taking of the
leave until at least 30 days after the date the employee provides notice of the need for leave or transfer.

Any request for a Pregnancy-Disability leave must be supported by medical certification from a health
care provider, which shall provide the following information: (a) the date on which the employee became disabled
due to pregnancy; (b) the probable duration of the period or periods of disability; and (c) an explanatory statement
that, due to the disability, the employee is unable to work at all or is unable to perform any one or more of the
essential functions of her position without undue risk to herself, her pregnancy, or to other persons. In the case of
a Pregnancy-Disability transfer, the medical certification shall provide the following information: (a) the date on
which the need to transfer became medically advisable; (b) the probable duration of the period or periods of the
need to transfer; and (c) an explanatory statement that, due to the employee’s pregnancy, the transfer is medically
advisable. Upon expiration of the time period for the leave or transfer estimated by the health care provider, the
District may require the employee to provide another medical certification if additional time is requested for leave
or transfer.

Substitution of Paid Leave for Pregnancy-Disability Leave
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An employee taking Pregnancy-Disability leave must substitute any accrued sick pay for her leave and
may, at her option, substitute any accrued vacation time for her leave. Except to the extent that paid leave is
substituted for Pregnancy-Disability leave, the Pregnancy-Disability leave will be unpaid. The substitution of paid
leave for Pregnancy-Disability leave does not extend the total duration of the leave to which an employee is
entitled.

Leave’s Effect on Benefits

During an employee’s pregnancy leave, the District will continue to pay for the employee’s participation in
the District’'s group health plans, to the same extent and under the same terms and conditions as would apply had
the employee not taken leave, up to @ maximum of four months.

Thus, the employee must continue to pay his/her share of the health plan premiums during the leave. If
the employee substitutes paid leave for the unpaid leave, such payments will be deducted from the employee’s
pay through the regular payroll deductions. Otherwise, the employee must make arrangements with the District
for the payment of such premiums.

All other benefits will be governed in accordance with the terms of each benefit plan and are the sole
responsibility of the employee.

The District may recover from the employee the premium that the District paid to maintain coverage for
the employee under the group health plan if the employee fails to return from leave after the period of leave has
expired and the employee’s failure to retum is for a reason other than: (i) the employee is taking leave under the
California Family Rights Act; or (ii) the continuation, recurrence, or onset of a health condition that entitles the
employee to leave for pregnancy disability, or other circumstances beyond the employee’s control.

Employees on Pregnancy-Disability leave will accrue employment benefits, such as sick leave, vacation
leave, and seniority only when paid leave is being substituted for unpaid leave and only if the employee would
otherwise be entitled to such accrual.

Employee benefits may be continued during the unpaid portion of the Pregnancy-Disability leave
according to the provisions of the District’s various employee benefit plans.

Reinstatement After Pregnancy-Disability Leave or Transfer

Unless the District and the employee have already agreed upon the employee’s retum date, an
employee who has taken a Pregnancy-Disability leave or transfer must notify the Director of Administration at
least two business days before her scheduled retum to work or, as applicable, transfer back to her former
position. An employee who timely retums to work at the expiration of her Pregnancy-Disability leave will be
reinstated to her former position, or a comparable position, whenever possible and consistent with applicable law.

Each employee who has taken a Pregnancy-Disability leave or transfer must be released by her doctor

to retumn to work. The release should be in writing and submitted to the Director of Administration on or before the
employee’s retum from a Pregnancy-Disability leave or transfer.
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Rosamond Community Services District

Military Leave

Military Leave of Absence

The District will grant employees a military leave of absence to the extent required by applicable federal
and state law.

Military Spouse Leave

Qualified Califomia Employees will be given up to 10 days leave during the time in which the employee’s
spouse or domestic partner is on leave from deployment in a combat zone with the active duty or reserve military
or national guard during a period of military conflict. Employees may use accrued vacation time fo cover this
absence. If the employee has no accrued vacation, the employee must request time off without pay.

Qualifying employees are employees who work an average of 20 hours per week and have a spouse or
domestic partner who is serving (1) as a member of the U.S. Armed Forces and who has been deployed during a
period of military conflict to an area designated as a combat theater or combat zone by the President of the United
States or (2) a member of the Armed Forces Reserve Components or the National Guard and has been deployed
during a period of military conflict.

Qualifying employees who wish to request this leave must provide the District with a written request for
such leave within two business days of receiving official notice that the military spouse or domestic partner will be
on leave from deployment. The employee must also provide written documentation to the District certifying that
the military member will be on military leave from deployment.
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Rosamond Community Services District

Work- Related Disability Leave

Each employee has a primary responsibility for safety and an obligation to report hazards, injuries (even
minor ones) and accidents to his/her immediate supervisor. If an injury should occur, this District's primary
concem is the welfare and comfort of the injured employee.

This District shall grant a work-related disability leave to employees with occupational illnesses or injuries
in accordance with state law. Your insurance will continue through the end of the month in which the sixth week
of leave concludes.

An employee who has been determined “Permanent and Stationary” and/or has been released to return
to work (including work with restrictions or any other modified duty) must contact the Human Resources
Department within fiteen (15) working days to make arrangements to return to work.

Failure to contact the Human Resources Department to begin the retum-to-work process will be
considered a voluntary resignation.
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Rosamond Community Services District

Temporary Disability Leave

Eligibility and Duration

In addition to Pregnancy-Disability leaves, employees may take a temporary disability leave of absence if
necessary to reasonably accommodate a workplace injury or a qualified disability under the Americans with
Disabilities Act or the Fair Employment and Housing Act.

The duration of a disability leave under this section shall be consistent with applicable law, but in no
event shall the leave extend past the date on which an employee becomes capable of performing the essential
functions of his/her position, with or without reasonable accommodation. For a full explanation of leave rights,
employees should contact the Director of Administration.

If the disability leave is needed due to a work-related injury, all matters relating to an employee’s leave
rights, including compensation, benefits, substitution of paid leave, notice and certification requirements, and
reinstatement shall be governed by state workers’ compensation laws. Employees having questions about such
rights should contact the Director of Administration.

Leave’s Effect on Pay and Benefits

An employee taking temporary-disability leave must substitute any accrued sick pay and vacation pay for
the leave. Except to the extent that paid leave is substituted for temporary-disability leave, the temporary-disability
leave will be unpaid.

Group insurance benefits may be continued during the temporary-disability leave period. However, the
cost of such coverage, including the District's premium payment, becomes the responsibility of the employee.
The employee and the Director of Administration should agree upon a payment schedule before the employee’s
leave begins.

Procedure for Requesting Disability Leave

Unless the circumstances render it impractical, a temporary-disability leave must be approved in advance
by the General Manager. Whenever possible, and employee should submit a written request for disability leave
to the Director of Administration as soon as the employee is aware of the need for such leave or transfer. Any
request for a disability leave must be supported by medical certification from a health care provider, which shall
provide the following information: (a) the date on which the employee became disabled; (b) the probable duration
of the period or periods of disability; and (c) an explanatory statement that, due to the disability, the employee is
unable to work at all or is unable to perform any one or more of the essential functions of his/her position without
undue risk to the employee or to the other persons. The certification should also explain what accommodations, if
any, will assist the employee with performing the essential functions of hisher position.

Reinstatement After Temporary-Disability Leave
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Each employee who has taken a temporary-disability leave must keep the Director of Administration
advised of the disability status and must contact the Director of Administration at least two weeks prior to the
expiration of the scheduled leave to discuss the employee’s retum to work. An employee desiring to return to
work from a temporary-disability leave shall be reinstated in accordance with applicable law and shall be given
his/her former position when staffing requirements permit. The District cannot, however, guarantee that the
employee’s former position, or any other position, will be available upon expiration of the scheduled leave.

Each employee who has taken a temporary-disability leave must be released by a doctor to return to

work. The release should be in writing and submitted to the Director of Administration on or before the employees
return from temporary-disability leave.
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Rosamond Community Services District

Authorized Leave

For reasons other than stated above, with the approval of the General Manager, an employee may
request a voluntary leave of absence without pay for a period of up to four (4) months. The granting of a leave
under this policy is at the sole discretion of the District.

Contact Human Resources to obtain the forms required to request an authorized leave of absence.

Employees will not accrue benefits available to regular employees of the District (e.g., vacation, holiday,
or sick leave) during a leave of absence.

If the employee is disabled or otherwise injured and unable to work, such period of time when the
employee is on disability and/or receiving benefits under the District's Worker's Compensation program, shall be
considered a period of authorized leave without pay and is not eligible to accrue vacation, holiday or sick leave
during such periods of time, excepting applicable provisions of the District policy on “Continuity.”.

Due to the District's limited work force, maintenance of job classifications for the term of an authorized
leave of absence cannot be guaranteed beyond six (6) months. Employees returning from a leave of absence will
be reinstated to the first available job classification for which they are qualified, except applicable provisions in the
District’s policy regarding Pregnancy Disability Leave.
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Unauthorized Voluntary Absence

Voluntary absence from work without permission for (2) two consecutive working day shall be considered
an automatic resignation.

A notice shall be sent to the employees’ home address by certificate of mailing providing factual
evidence of the employee’s voluntary and unauthorized absence. The notice will inform the employee of an
informal hearing before the General Manager to allow the employee to present his/her version of the facts.

Constructive resignation shall not be determined to have occurred until after the employee has an
opportunity to present his/her version of the "facts" at the informal fact-finding hearing.

The fact-finding hearing shall be held within ten (10) days after the end of the two (2) consecutive days
of unauthorized voluntary absence.

The General Manager may, prior to the informal fact-finding hearing, reinstate the employee who has
been voluntarily absent without leave for two consecutive days if the employee provides a satisfactory
explanation. If the employee is reinstated after providing a satisfactory explanation, back pay for the period of
absence may be disallowed, including the employee's use of vacation or sick leave to cover the period of
absence.

If the General Manager determines, as a result of the evidence presented at the fact-finding hearing, that
the employee was voluntarily absent without leave and did not have a satisfactory explanation, the employee shall
not be entitled to a post-severance evidentiary hearing and the employee's resignation shall be considered to be
effective at the end of the fifth consecutive day of his/ her unauthorized voluntary absence.

For regular employees, a decision of the General Manager under this section can be appealed to Board
of Directors.
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Rosamond Community Services District

Bereavement Leave
This policy shall apply to probationary, at-will and regular employees in all classifications.

In the event of a death in the immediate family, an employee may be granted a paid leave of absence at
the rate of three (3) days for in-state and five (5) days for out-of-state. Paid bereavement leave can be used in
addition to regular sick leave and vacation time. Verification may be required by the Human Resources
Department.

"Immediate family" is defined as being spouse, registered domestic partner, parents and parents of
registered domestic partner, children, brother, sister, grandparents, grandchild, father-in-law, mother-in-law, sister-
in-law, brother-in-law, aunt, uncle, niece, nephew, -or any other person who is a legal dependent of the employee
or registered domestic partner.

Proposed 5.11.2022
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Rosamond Community Services District

Jury and Witness Duty Leave

This policy shall apply to probationary, at-will and regular employees in all classifications.

An employee summoned for jury duty or to appear in court or other judicial proceedings as a witness to
comply with a valid subpoena or other court order will immediately notify his/her Division Manager and provide a
copy of the summons.

While serving on a jury or as a witness, an employee will be given a paid leave of absence for the
duration of said jury or witness duty. This paid leave of absence is conditional upon the employee retuming to
work if dismissed within the first four hours and if employee is serving at a local court to complete his/her normal
workday. An employee will need to provide proof of compensation, less any travel allowance received, to the
Human Resources Department.

56



EMPLOYEE HANDBOOK

Rosamond Community Services District

Victim of a Violent Crime, Sexual Assault or Domestic Violence

Leave Related to Domestic Violence or Sexual Assault

The District will provide time off to an employee who has been the victim of domestic violence or sexual
assault to seek any relief, including, but not limited to, a temporary restraining order, restraining order, or other
injunctive relief, to help ensure the health, safety, or welfare of the victim or his/her child. This includes time off for
court proceedings, services from a domestic violence shelter, program or rape crisis center, counseling, medical
attention, and participation in safety planning programs. The District requires reasonable advance notice of the
leave when feasible. If time off is taken due to an emergency, the employee must, within 15 days of the absence,
provide the District with certification of the need for leave such as a police report, court order, documentation from
a health care provider, victims advocate, or counselor.

Crime Victims’ Leave

The District will provide time off to an employee to attend judicial proceedings related to a crime, if that
employee is a victim of crime, an immediate family member of the victim, a registered domestic partner of a victim,
or the child of a registered domestic partner of a victim. The District requires that where feasible, in advance of
taking leave, the employee provide it with a copy of the notice of each scheduled proceeding that is provided to
the victim by the agency responsible for providing notice. If advanced notice is not possible, the employee is
required to provide the District with a Copy of the notice within a reasonable time.
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Children’s School Activities

Since school events sometimes occur during working hours, the District recognizes the challenge for
working parents to fully participate in their children's education.

Our parental leave for school visits benefit provides unpaid time off for school visits to those employees
who are parents, guardians, or custodians of children in licensed day care facilities or kindergarten through grade
12. This benefit gives you the opportunity to participate in activities that are sponsored, approved, or supervised
by the school or daycare, such as parent/teacher conferences or field trips.

You may request up to forty (40) hours of unpaid parental leave for school visits within a calendar year.

However, there is no limit to the number of unpaid hours you may take if your visit is a required school
conference involving a child's possible suspension or expulsion from school (See Policy 2064).

You may use any available paid leave benefits, such as vacation, to be compensated for unpaid parental
leave for school visits.

To make arrangements for your absence, your supervisor needs to be given reasonable advance notice.

When you return, you will be expected to provide the Human Resources Department with documentation
from the school verifying the date and time of your visit.
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Children’s School Suspension Meetings

An employee who is the parent or guardian of a child who has been suspended from school will be
granted a leave of absence to appear at the school in connection with that suspension.

Reasonable notice must be provided, if feasible, and documentation of the need for the leave must be
provided to the Human Resources Department.

Vacation time may be used in order to receive pay for the time off.
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Volunteer Firefighters, Rescue Personnel, Peace Officers Leave

Unpaid leave will be granted to employees required to perform emergency duty as volunteer firefighters,
reserve police officers and emergency rescue personnel.

Vacation time may be used in order to receive pay for the time off.
Documentation of the duty or training must be submitted to the Human Resources Department.

See the Human Resources Department to request Emergency Duty and Training leave.
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Voting or Elected Official Leave

Employees will be granted a maximum of two (2) hours of paid time off to vote, at the beginning or end of
the day, if the employee meets the following conditions:

+ employee is a registered voter;
+ employee’s regular schedule does not allow time to vote except during work hours; and
+ employee has received advance written approval from Human Resources.

Employees may take one day of unpaid leave to serve as an election official. Proof of service must be
provided.
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Leave for Organ and Bone Marrow Donation

The District will grant an employee the following paid leaves of absence for the purpose of organ or bone
marrow donation.

(1) A leave of absence of up to five days in any one-year period for the purpose of donating the
employee’s bone marrow to another person.

(2) A leave of absence of up to 30 days in any one year for the purpose of the employee donating
his/her organ to another person.

A leave of absence for the purpose of organ or bone marrow donation will be provided with pay,
however, if an employee has eamed and unused sick or vacation time available, the employee is required to first
use up to five days of paid sick or vacation time for a bone marrow donation and up to two weeks of sick or
vacation time for organ donation.

In order to receive a leave of absence pursuant to this policy, the employee must provide written
verification to Human Resources that he/she is an organ or bone marrow donor and that there is a medical
necessity for the donation of the organ or bone marrow.

Any leave taken for the donation of an organ or bone marrow will not constitute a break in service for
purposes of the employee’s right to salary adjustments, sick leave, vacation, annual leave, or seniority. During
any leave taken under this policy, the District will maintain and pay for coverage under any group health plan, for
the full duration of this leave.

Leave provided under this policy may be taken in one or more periods.

Leave taken under this policy will not run concurrently with any leave taken pursuant to the federal Family
and Medical Leave Act or the California Family Rights Act.

Upon expiration of a leave of absence authorized by this policy, the District will restore the employee to
the position held by the employee when the leave began or to a position with equivalent seniority status,
employee benefits, pay, and other terms and conditions of employment. The District may decline to restore an
employee because of reasons unrelated to the exercise of rights under this policy by the employee.
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Employee Benefits

The District provides benefits for its regular full-time employees. The terms on which benefits are made
available to employees are set forth in the goveming plan documents. In the event of a conflict between
descriptions in this handbook and the plan documents, the plan documents will control. This handbook is not a
plan document and does not create any enforceable rights with respect to benefits. The District reserves the right
to eliminate or modify any of its benefits at any time without prior notice.

Health and Welfare Benefits

The health insurance plan at the District offers employees and their dependents access to medical
insurance benefits. Regular, full-ime employees who work a minimum of thirty-two (32) hours per week are
eligible to participate in the health insurance plan.

Medical Expense Insurance

Accidental Life Insurance (employee only), Medical, Dental and Vision insurance to cover non-
occupational injuries and sickness for probationary and full-time employees in all job classifications, and their
dependents, shall be provided by the District. up-to-the-limit-established-by-the-District. The District pays 100% of
the premium for medical insurance coverage at the Kaiser rate for eligible and dependent coverage. If an
employee elects to enroll in the Anthem Blue Cross medical plans, the employee must pay the difference
between the Kaiser and Blue Cross rates for that employee’s coverage level (e.q., employee only). The scope of
coverage and the portion of premiums to be paid by the District, if any, are subject to periodic review and revision
by the Board of Directors. These provisions are subject to the terms and conditions of the agreement between
the District and the insurance carrier.

Eligible employees may participate in the health insurance plan on the first of the month following
completion of a (30) thirty day waiting period. The premium cost for each employee will be provided to him/her
separately. You may also contact the Director of Administration to obtain the current premium schedule.

Employees who are able to provide proof of coverage under another group health plan may elect to
waive the District's medical coverage.

Per the terms of the agreement between the District and the insurance carrier, all employees (excluding
temporary part-ime employees) must be enrolled in our Dental and Vision Plans offered by the District. For such
employees, the District pays 100% of the premium for dental and vision insurance for employee and dependent

coverage.

Details of the health insurance plans are described in the Summary Plan Description (SPD). When you
become eligible, you will receive an SPD and rate information prior to the enrollment date. For questions about
health insurance, contact Human Resources for additional information.
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If you change to an employment classification that would cause you to lose your health insurance plan
eligibility, you may qualify to continue your health care benefits under the Consolidated Omnibus Budget
Reconciliation Act (COBRA). Refer to the Benefits Continuation (COBRA) Policy 2074 in this handbook for more
information.

Retirement Plan
Upon achieving full-time employee status or upon completion of 1000 hours in part-time status,
employees shall be enrolled in the CalPERS retirement plan. For additional information conceming the CalPERS

program, employees should refer to the official CalPERS documents, the summary description, and any
applicable summaries of modification available from the Director of Administration.

Revised-6/10/2015Proposed 5.11.2022
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HIPPA
The District supports the measures outlined by the Health Insurance Portability and Accountability Act of

1996 (HIPAA) to protect the confidentiality of an individual's Private Health Information. For more detailed
information on how the District follows the requirements of HIPPA, contact Human Resources.
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Benefits Continuation (COBRA)

The Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) is a health care continuation
coverage program designed to allow employees who lose their health coverage to continue coverage through
their District's group plan. For more detailed information of COBRA rights, please contact Human Resources.
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State Disability Insurance

A small percentage of an employee’s paycheck is deducted for the State of California’s disability
insurance program known as SDI.

The SDI program will compensate a percentage of an employee’s wages if work is missed due to a non-
work-related accident or illness.

There is a seven-day (7) waiting period. Benefits begin on the eighth (8) day of disability.
Once an employee is eligible for SDI, they must apply immediately as benefits and the waiting period are

not retroactive. The employee’s health care provider or the local Employment Development Department office
can provide forms and assistance.
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Paid Family Leave

When an employee stops working or reduces their work hours to care for a family member who is
seriously ill or to bond with a new child, they may be eligible to receive Paid Family Leave (PFL) benefits from the
State of California.

Employees may obtain a pamphlet and additional information from the Human Resources Department.
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Social Security/Medicare

A Federally-specified percentage of an employee’s eamings is deducted from their paycheck for future
Social Security and Medicare benefits.

The District matches the contribution to an employee’s retirement, disability and survivor benefits.
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Workers’ Compensation Insurance

The District provides a comprehensive workers' compensation insurance program to their employees.
The workers' compensation program provides medical, surgical, and hospital treatment as well as payment for
loss of eamings, that result from work related injuries or illnesses.
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Unemployment Insurance

The District contributes the entire cost of an employee’s unemployment insurance benefits.

Unemployment Insurance benefits provide a percentage of an employee’s wages if they involuntarily lose
their job under other circumstances than gross misconduct.

The State requires the employer to truthfully report the circumstances of an employee’s unemployment.

Employees may contact the Human Resources Department for additional information regarding
unemployment insurance benefits.
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Hours of Work and Overtime

This policy shall apply to all non-exempt or hourly employees. As a public agency, the District follows
the provisions of the Federal Fair Labor Standards Act (“FLSA”).

The regular hours of work each day shall be consecutive except for interruptions for break and meal
periods.

A workweek is defined to consist of seven (7) consecutive calendar days, Saturday through Friday. The
regular work hours shall be 6:30 a.m. to 5: 30 p.m. with half (.30) hour off for lunch. A majority of employees
may ratify a change of regular work hours, for their division, with the consent of the General Manager.

A three-fourths (%) majority of the employees within a division may ratify a change of regular work
hours for their division to affect a “9-80s” schedule (i.e., employees would work none, nine-hour days to
complete their required 80 hours allowing them one (1) day off every (2) two-week pay period), or a “4-10's”
schedule (i.e., employees would work four ten-hour days to complete their required 40 hours allowing them two
(2) days off every (2) two-week pay period), subject to the consent of the General Manager. Schedule must be
maintained for one (1) year before it can be voted out and changed. A simple majority (>50%) may ratify
returning the regular work hours for a division to a “9-80s” schedule. When a schedule is in effect, holidays will
be credited as a full day’s work.

Overtime Definition
Overtime is defined as all hours worked in excess of forty (40) hours in a scheduled work week. Only

actual hours worked and District recognized paid holidays will be counted for purposes of calculating overtimg,
this does not include the application of banked holidays. -
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emergency repair or_emergency maintenance of District faciliies, and the checking of facilities on Friday, (United States), Not Expanded by / Condensed by
Saturday and Sunday (also known as the "run”) shall be compensated at the overtime rate of pay. Whether Formatted: Indent: Left: 0", First line: 0.5"
there is an emergency repair or emergency maintenance is determined by the supervisor. The checking of

facilities is scheduled and assigned by a supervisor. Any time worked by an employee. after twelve (12)

consecutive hours of work shall be compensated at the double time rate of pay. Employees shall be paid a

minimum of two (2) hours at the overtime rate for scheduled overtime on an employee’s regular day off.

Any time worked by an employee outside of their reqularly scheduled working hours to include:« {Formatted: Font: (Default) Arial Narrow, 11.5 pt, English }

Overtime Rate

The overtime rate is defined as one and one-half times the employee’s regular rate of pay.
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Makeup Time

Nonexempt employees may make up work time that is or would be lost as a result of personal
obligations if the time is made up in the same workweek in which the work time is lost. A nonexempt employee
will only be permitted to make up time if the employee submits a signed written request to make up the lost time
and the employee's direct supervisor approves the request in advance. A nonexempt employee will not be paid
overtime for performing make up work unless the employee works more than 40 hours in a workweek.

Proposed 5.11.2022

73



EMPLOYEE HANDBOOK

Rosamond Community Services District

Meal and Rest Periods

All non-exempt employees are permitted and expected to take a lunch period and two (2) breaks every
day.

Lunch periods of thirty (30) minutes should be taken approximately halfway through the workday.

Break periods of ten (10) minutes should be taken halfway between the start of the workday and the
lunch period and halfway between lunch and the end of the workday.

Break periods may NOT be combined with lunch or other break periods nor can they be used during the
first hour of work or the last hour of work to cover tardiness or to facilitate leaving work early.

Breaks may be of no shorter duration than ten (10) minutes and lunch periods may be taken in no shorter
increments than thirty (30) minutes.

Employees can check with their supervisor regarding scheduling lunch and break periods.

Lactation Breaks: Employees will be provided reasonable break time to express breast milk at work.
When possible, the break time should coincide with the regular paid break period.

Any additional time needed beyond the regular rest break will be unpaid.

A private area will be provided for this purpose. If an employee is unsure of the location of this area, they
may ask the Human Resources Department.
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Safety

To assist in providing a safe and healthful work environment for employees, customers, and visitors, the
District has established a workplace safety program. This program is a top priority at the District. For more
detailed information on this policy, please contact Human Resources.

The Safety Department is responsible for implementing, administering, monitoring, and evaluating the
safety program. The success of the program depends on the alertness and personal commitment of everyone.

The District provides information to employees about workplace safety and health issues through regular
internal communication channels. These may include supervisor-employee meetings, bulletin board postings,
memos, or other written communications.

Some of the best safety improvement ideas come from employees.

If you have an idea, concem, or suggestion for how to improve safety in the workplace, the District
encourages employees to tell their supervisor, another supervisor, or the Safety Department.

The District assures employees that they can report any concerns about workplace safety anonymously
if they wish and can make a report without fear of reprisal.

All District employees are expected to obey all safety rules and use caution in their work activities.

Employees must immediately report any unsafe condition to the appropriate supervisor.

If an employee violates the District safety standards, cause a hazardous or dangerous situation, or fail to
report or, where appropriate, remedy such situations, they may be subject to disciplinary action including, but not
limited to employment termination.

In the case of an accident that results in an injury, regardless of how insignificant the injury may appear,

employees should immediately notify the Safety Department or the appropriate supervisor. Prompt reporting can
ensure legal compliance and quick initiation of insurance and worker's compensation benefits procedures.
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Uniforms and Protective Safety Equipment

The cost of uniforms and/or personal protective equipment that employees are required to wear shall be
borne by the District.

The District has the option of authorizing reimbursements to qualifying employees upon proof of
purchase; or, of arranging with local retailers to supply all qualifying employees with a specific product that meets
the needs and/or safety requirements, and bill the District for the total cost of all products purchased.

When an employee for whom said uniforms and/or personal protective equipment was purchased or

reimbursed is terminated for any reason, all District provided safety equipment and uniforms shall be returned on
the last day of employment with the District.
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Use of District Tools or Property

The use of any District tool or other District property is for District purposes only. The personal use or
possession of any District tool or piece of property for personal reasons is strictly prohibited and will lead to
discipline, up to and including termination.

4



EMPLOYEE HANDBOOK

Rosamond Community Services District

Driver Record Review

Purpose. The purpose of this policy is to reduce the frequency and severity of vehicle-related accidents
and losses by: (a) applying uniform criteria in evaluating the acceptability of driver-record information of
individuals driving District vehicles or while on District business; (b) establishing disciplinary procedures for
different types of driving violations.

Scope. This policy applies to all regular, part-time, and temporary District employees and volunteers
who drive on behalf of the District. Directors are encouraged to provide their license information, but cannot be
required to do so in accordance with State law.

Implementation. Rosamond Community Services District shall participate in the Department of Motor
Vehicles (DMV) Employer Pull Notice Program (a.k.a.: “Pull Program”). Records for anyone operating vehicles
on District business shall be requested from DMV: (a) every six (6) months; and, (b) immediately in the event of
new activity (e.g., moving violation, accident, address change, etc.) Employees who have terminated
employment will be deleted from the program.

Review Criteria. Information that will be generated during the record review will include: (a) type of
license; (b) expiration date; (c) endorsements; (d) DMV action suspensions, revocations, and penal code
violations; and, (d) Vehicle Code violations.

Disciplinary Procedures. A driver will immediately attend a qualified defensive driver training course
(State of California Defensive Driver Training, National Safety Council Defensive Driver Training, etc.) if:

(a) they earn two points within thirty-six (36) months of report date; or
(b) they receive any moving violation in a District vehicle within thirty-six (36) months of report date; or
(c) they are involved in an accident within thirty-six (36) months of report date.

A driver will be placed on a twelve (12) month driving probation if they eamn three to five points within
thirty-six (36) months of report date. Additional point violations within this probation period will affect a one-
hundred twenty (120) day suspension of District driving privileges. If their job routinely involves driving a vehicle
and if having driving privileges suspended would impose a hardship on normal District operations, they will be
terminated from employment.

A driver will be suspended from District driving privileges for one-hundred twenty (120) days if:

(a) they earn four or more points within twenty-four (24) months of report date; or

(b) they earn six or more points within thirty-six (36) months of report date; or

(c) they receive a citation for DUI, reckless driving, or speed contest on personal time within thirty-six
(36) months of report date; or

(d) if they are involved in two chargeable (resulting in a point violation) accidents within twenty-four (24)
months of report date. If their job routinely involves driving a vehicle and if having driving privileges
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suspended would impose a hardship on normal District operations, they will be terminated from
employment.

A driver will be permanently suspended of District driving privileges if:

(a) they receive a citation for DUI, reckless driving, or speed contest during District business within thirty-
six (36) months of report date; or

(b) they receive two (2) citations for DUI, two (2) citations for reckless driving, or two (2) citations for
speed contest on personal time within twelve (12) months of report date. If their job routinely
involves driving a vehicle and if having driving privileges suspended would impose a hardship on
normal District operations, permanent suspension of driving privileges will result in termination of
employment.

Occasionally, it may be brought to the District’s attention that an employee is exposing it to undue liability
through poor driving techniques and habits. All such complaints will be investigated and acted upon accordingly.

Defensive Driver Training. All drivers shall attend an approved defensive driver-training course at least

once every four (4) years or more often as specified in Disciplinary Procedures, above. Directors are encouraged
to attend courses, but cannot be required to do so in accordance with State law.
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District Vehicle Usage

This policy applies to employees who drive District vehicles. All District vehicles (except that which is
assigned to the District General Manger) shall be picked up and dropped off at the District office at the beginning
and end of each workday. District vehicles are not to be taken home by employees without express written
authorization from the General Manger or his designee.

District vehicles shall only be used for official District business. Any employee found to be using District
vehicles for non-official District business may be subject to disciplinary action, including but not limited to
employment termination. .

Employees are prohibited from transporting non-District personnel in any District vehicle at any time.
GPS TRACKING OF DISTRICT OWNED VEHICLES

The District has affixed a global positioning system (GPS) to each District vehicle. GPS systems are
capable of tracking the exact location of the vehicle, time spent at certain places, and speeds travelled. This
information is transmitted back to the District, where it is monitored. GPS will not be affixed to privately owned
vehicles.

The primary purpose for the installation of GPS units in District vehicles is the safety of our drivers. By
monitoring the vehicle’s location, the District is better able to respond to accidents or injuries that may occur in or
near the vehicle. However, monitoring the location of District owned vehicles provides several other benefits and
helps assure that District vehicles are being used in compliance with District policy. By monitoring vehicle
locations, the District can more efficiently dispatch units. If a vehicle happens to be stolen, the District can track
and recover that vehicle.

District vehicles are continuously monitored. Because District vehicles are to be used exclusively for
District purposes, employees should not expect, and do not earn, any right to privacy while using these vehicles.
The District continuously monitors the location of District owned vehicles solely for the purpose of insuring
compliance with the District's vehicle policy and is not interested in monitoring your personal off-duty conduct or
activities. Because District-owned vehicles are to be used exclusively for District purposes, any incidental
monitoring of personal, off-duty activities will be minimal if District policies are followed. By accepting the use of a
District vehicle, employees accept that there may be some incidental monitoring of personal activities and waive
any claims for right to privacy or other claims against the District that may arise out of the District's use of GPS to
monitor District owned vehicles.
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Vehicle Mileage Reimbursement

When an employee is authorized to use his/her personal vehicle in the performance of District work,
he/she shall be reimbursed for the cost of said use on the basis of total miles driven at the rate specified in the
Internal Revenue Service Guidelines in effect at the time of said usage.

Use of personal vehicles shall not be authorized for the performance of District work if a suitable District
vehicle is available and safely operational.

Every attempt shall be made to coordinate work so that District vehicles are available and operational for
the performance of said work.

Proof of valid driver's license, an acceptable driving record and adequate insurance coverage for

collision, personal injury, and property damage shall be required by the District of any employee using a personal
vehicle in the performance of District work.
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Emergency Closings

There could times when emergencies, such as severe weather, fires, power failures, or earthquakes,
may disrupt the District's normal business operations. In extreme cases, these circumstances may require that
the District close a work facility.

When the decision to close is made AFTER the workday has begun, the supervisor will be responsible to
officially notify their department.

An employee will be paid for the time they worked or for % their scheduled day (minimum of two (2)
hours and a maximum of four (4) hours).

When the decision to close is made BEFORE the workday has begun, time off from scheduled work will
be unpaid.

The employee may request to use available paid time off time, such as vacation.
If the District is not officially closed during an emergency, employees are expected to report to work.

There may be some situations where the District may ask employees in essential operations to work on a
day when the District is officially closed due to an emergency.

In these circumstances, those employees who work will receive one and a half (1 %2) times their regular
pay.
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Business Travel Expenses

The District will reimburse employees for reasonable business travel expenses when the General
Manager has approved the travel in advance.

Once an employee’s travel plans have been approved, they are expected to make travel arrangements
through the Board Secretary.

When approved, the District will reimburse the costs of travel, lodging, and other expenses directly
related to accomplishing the objective of the trip. No per diem limit is set; however employees are expected to
use prudence and good judgment in selecting the most cost and time efficient mode of travel, accommodations,
meals, fees, and related incidental costs. Otherwise reimbursable costs deemed excessive by the Director of
Finance will not be reimbursed. Travel expenses for spouses or guests of staff members will not be reimbursed.

Employees must account for all expense advances within two (2) working days after returning from an
authorized trip. Receipts must be provided, and residual funds retumed to the District within two (2) working days.
If actual approved expenses exceed the amount advanced, the District will reimburse the employee following
submission of receipts and an expense report form.

Expenses that generally will be reimbursed include the following:

Airfare or train fare for travel in coach or economy class or the lowest available fare.
+ Carrental fees, only for compact or mid-sized cars.
Fares for shuttle or airport bus service, where available; costs of public transportation for other
ground travel.
Taxi fares, only when there is no less expensive alternative.
Mileage costs for use of personal cars, only when less expensive transportation is not available.
Standard accommodations in hotels, motels, or similar lodgings.
Cost of meals, no more lavish than would be eaten at the employee's own expense.
Charges for telephone calls, fax, and similar services required for business purposes.
Charges for one (1) personal telephone call each day.
Charges for laundry and valet services, only on trips of five (5) or more days. (Personal
entertainment and personal care items are not reimbursed.)

*

* & & 6 o o o

In the event that an employee is involved in an accident while traveling on business, the employee is
required to immediately report the incident to the Human Resources Department.

If the employee uses a vehicle owned, leased, or rented by the District, it may not be used for personal
reasons unless prior approval has been obtained.

An employee will need to submit a completed travel expense report within thirty (30) days of returning,
accompanied by receipts for all individual expenses to the Director of Finance.
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The Director of Finance will review and approve reimbursement requests. Reimbursement requests by
the Director of Finance will be reviewed and approved by the General Manager. Reimbursement requests by the
General Manager will be reviewed and approved by the Board of Director on the Consent Calendar with receipts
provided.

The Human Resources Department can give guidance and assistance on procedures related to travel
arrangements, travel advances, expense reports, reimbursement for specific expenses, or any other business
travel issues.

The District considers abuse of this policy to be a very serious matter. This includes falsifying expense
reports to reflect costs that were not incurred by an employee or that were not business-related.

Failure to follow this business travel expense policy may be grounds for disciplinary action including, but
not limited to employment termination.
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Internet, E-mail, and Electronics Communication Ethics, Usage and Security

Rosamond Community Services District believes that employee access to and use of the Intemet, e-mail,
and other electronic communications resources benefits the District and makes it a more profitable and successful
local public agency. However, the misuse of these resources has the potential to harm the District’'s short and
long-term success.

The District has established this ethics, usage, and security policy to ensure that all District employees
use the computer resources, which the District has provided its employees, such as the Internet and e-mail, in an
ethical, legal, and appropriate manner. This policy defines acceptable and unacceptable use of the Internet, e-
mail, and other electronic communications.

This policy also establishes the steps the District may take for inappropriate use of the Internet and e-
mail. All employees must read and adhere to the guidelines and policies established herein. Failure to follow this
policy may lead to discipline, up to and including immediate termination.

Employees shall not use the Internet or e-mail in an inappropriate manner. Inappropriate use of the
internet and e-mail includes, but is not limited to:

+ accessing Internet sites that contain pormography, child exploitation, gambling, alcohol or drug
depictions, or other adult related content.;

+ participating in any profane, defamatory, harassing, illegal, discriminatory, or offensive activity or any
activity that is inconsistent in any way with the District’s policies (i.e. policy on sexual harassment);

+ exploiting security weaknesses of the District's computing resources and/or other networks or
computers outside the District; or

+ internet access is to be used for District business purposes only (unless the employee is on break).
Employees who have completed all job tasks should seek additional work assignments. Use of the
Internet should not interfere with the timely and efficient performance of job duties. Access to the
Internet and e-mail is not a benefit of employment with the District.

Employees do not have any right to privacy in any District computer resources, including e-mail
messages produced, sent, or received by District computers or transmitted via the District’s servers and
network. Employee access to the Internet and e-mail is controlled by use of a password. The existence
of a password does not mean that employees should have any expectation of privacy. The District may
monitor the contents of all e-mail messages to promote the administration of the District, its business,
and policies.

Access to network and computing resources is at the discretion of the District's General Manager and
may be revoked at any time. Employees access to and use of the Intemet, e-mail, and other electronic
communications will be monitored frequently. Failure to follow the policy may lead to discipline, up to and
including immediate termination. Disciplinary action may include the removal of Internet and e-mail access from
their computer or termination of employment with the District.
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The Intemet and e-mail provide means by which employees of the District may communicate with its
customers (general public). Messages to or from customers through the District's e-mail system may be
considered part of the District's business records and should be treated as such.

Deleting an e-mail message does not necessarily mean the message cannot be retrieved from the
District's computer system.

E-mail and any attachments are subject to the same ethical and legal concems and standards of good
conduct as memos, letters, and other paper-based documents. E-mail can be forwarded to others, printed on
paper, and is subject to possible discovery during lawsuits in which the District may be involved. Employees are
reminded that all electronic mail communications sent or received on District computers are considered
a public record and are subject to all rules and policies concerning public record requests.

Currently all District e-mail being sent is not encrypted. Unencrypted electronic mail is not a secure way
of exchanging information or files. Due to the way Internet data is routed, all messages are subject to
“eavesdropping.” Messages may be “stolen” as they temporarily reside on host machines waiting to be routed to
their destination, or they may be purposefully intercepted from the Internet during transfer to the recipient. It is
possible for someone other than the intended recipient to capture, store, read, alter/or re-distribute your message.
Do not transmit information in an electronic mail message that should not be written in a letter, memorandum, or
document available to the public.

E-mail, once transmitted, can be printed, forwarded, and disclosed by the receiving party without the
consent of the sender. Use caution in addressing messages to ensure that messages are not inadvertently sent
to the wrong person.

Each user should take the necessary steps to prevent unauthorized disclosure of confidential or
privileged information.

Use of electronic mail or the Intemet to send offensive messages of any kind is prohibited.

Use of electronic mail or the Internet for inappropriate or unauthorized advertising and promotion of the
District is prohibited.

When District employees communicate using electronic mail or other features of the Internet, the
employee must be extremely mindful of the image being portrayed of the District.

Computer viruses can become attached to executable files and program files. Receiving and/or
downloading executable files and programs via electronic mail or the Internet without express permission of the
Systems Administrator is prohibited. This includes, but is not limited to, software programs and software
upgrades. This does not include e-mail and/or documents received via e-mail and the Internet. All downloaded
files must be scanned for viruses.

Use of another users name/account and password, without express permission of the Systems
Administrator, to access the Internet is strictly prohibited.

Personal use of the District's computer resources for personal commercial activity or any type of illegal
activity is strictly prohibited.
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It is advisable for all employees of the District to remind customers/clients/contractors of these security
issues when sending confidential electronic mail and/or documents to the District via electronic mail.

The District will not be responsible for maintaining or payment of personal Intemet accounts or related
software.

To maintain the integrity and firewall protection of the District's network system, telephone system,
modem pool, or communication server to access the Internet and E-mail that users need to retrieve from their
personal Internet account must be retrieved via that User's personal Interet account. District users shall not
access such personal e-mail account using the District's network system, telephone system, modem pool, or
communication server.

Employees will only access the Internet through the District's network. Internet access through other
methods (i.e. modems) will not be allowed, unless specifically authorized by the Director of Information
Technology.

Employees will only access the Intemet using the approved Internet browser (Intemet Explorer). Any
other browser being used on a workstation will be promptly removed.

Employees will respect all copyright and license agreements regarding software or publication they
access or download from the Internet. The District will not condone violations of copyright laws and licenses and
the employee will be personally liable for any fines or sanctions caused by the license or copyright infringement.
Any software or publication, which is downloaded onto District computer resources, becomes the sole property of
the District.

Employees will only download information and/or publications for official business purposes.

Employees are to scan all downloaded materials before using or opening them on their computers to
prevent the introduction of computer viruses.

Alllist subscriptions should be for business purposes only. The employee will make sure List Servers are
notified when the employee leaves the District.

Any Custodian or Employee responsible for public records must be aware that any material, document or
work product downloaded created or scanned onto any computer video or voice recorder at any work location at
the District is property of the District.

Any Employee, who willfully conceals, removes, mutilates, obliterates or destroys; or otherwise attempts
to conceal, remove, mutilate, obliterate or destroy; any recorded, proceeding, map, book, document, computer
file, or other public record may be punished by imprisonment for three years, a $ 2,000 fine, or both. 18 U.S.C.s
2071 (a).

Employee Acceptance is attached as Exhibit A.
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Rosamond Community Services District

POLICY TITLE: Internet, E-mail, and Electronics Communication Ethics, Usage and Security
POLICY NUMBER: 2101
Exhibit A

By signing this agreement, | hereby represent that | have read, understand, and agree to the District’s Intemnet, e-
mail, and electronic communications ethics, usage, and security policy.

Date: Signature:

Print Name:
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Rosamond Community Services District

Blogging and Social Media

The District encourages employees to post freely and exchange opinions and ideas on interactive
websites in a way that is constructive and follows all District policies and codes of conduct. Accordingly, the
following policy is intended to set forth the terms of the District's policy on employee use of blogs and other
interactive websites. This policy covers employees creating, posting, commenting, or uploading to any Internet
website, such as media sites, chat rooms, bulletin boards, newsgroups, discussion groups, non-District email
groups, personal websites, video sharing sites, picture sharing sites, dating sites, and social networking sites (e.g.
MySpace, Facebook, Twitter, etc.), whether or not such sites are set to private. Failure to follow the District's
Blogging Policy may lead to disciplinary measures, up to and including immediate termination of employment.
Nothing in this policy is meant to contravene employees’ rights to engage in protected concerted activity
conceming terms and conditions of employment.

Employees are free to create or participate in non-District social media sites (“non-District blog”) and
other forms of online publishing and discussion, provided that such participation does not violate any District
policies and does not interfere with an employee’s regular work duties.

Employees blog/post at their own risk and are personally and legally responsible for their postings and
online comments. The District will not assume any liability or risk for any employee’s blogging or posting online.
The following are illustrative of the types of relevant laws implicated by blogging, but are not intended to be
comprehensive: privacy, libel, defamation, harassment, copyright, data theft, disclosure of material non-public
information, and disclosure of confidential or trade secret information.

When posting in a non-District blog or online forum, if the blog in any way identifies the District or
discusses the District or its business, an employee must identify himself or herself as a District employee, speak in
the first person, and make it clear that what is being said is representative of the employee’s personal views and
opinions and does not necessarily reflect the views and opinions of the District. In no way may employees
represent or suggest that their opinions or positions are endorsed by the District or any of its managers or
employees. In addition, employees should not re-publish postings or statements of other District employees
without making the same disclaimer that the views expressed are of an employee of the District and do not reflect
the position, strategies, or opinions of the District.

Managers and executives should exercise particular care when posting online to ensure their published
personal thoughts are not misunderstood to be expressions of official District positions.

Employees must always be in compliance with the District's policies regarding nondisclosure of
proprietary, confidential and personal information, especially on non-District blogs. Accordingly, employees are
prohibited from revealing, or making any reference to, any proprietary or confidential information, trade secrets, or
other information covered by such policy. Even vague or disguised references to such information could violate
District policies and applicable laws. Employees also must respect copyright and fair use laws when posting.
Additionally, never identify a District client, partner, vendor, supplier or affiliate by name, and never discuss the
confidential information of a District client, partner, vender, supplier, or affiliate online.

89



EMPLOYEE HANDBOOK

Employees are prohibited from using District logos, trademarks or other intellectual property or adding a
link to the District's website without the District's written permission. The District monitors the use of its name,
copyrights, trademarks, website, and other information on the Intemet. Employees likewise may not post any
content that is harassing, discriminatory, defamatory, threatening, disparaging, libelous or otherwise illegal or
injurious. Moreover, non-District blogs must never be used for internal business-related communications between
fellow employees.

Failure to adhere to District policies regarding blogging and online postings will be considered grounds for
discipline, including immediate termination. Such violations can also lead to serious legal ramifications for
offending individuals, as they can be held personally liable for any post that is defamatory, proprietary,
discriminatory, harassing, obscene, or which violates any other law.

Any blogging and/or postings that violate these guidelines should be reported to District management
immediately.
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Rosamond Community Services District

Cellular Telephone Usage

Personal cellular telephones may be used by employees during hours of work for essential personal
calls, or for an occasional personal business call.

Essential personal calls are defined as calls of minimal duration and frequency that are urgent in nature
and cannot be made at another time or from a different telephone. Examples of essential personal calls are calls
to arrange for care of a child or other family emergency, to alert a family member of an unexpected delay due to a
change in work schedule, or to arrange for transportation or service in the event of car trouble, etc.

To the extent possible, personal cellular telephone usage should be confined to rest and lunch breaks,
and in locations such that the conversation is not disrupting to other employees or District business.

Personal and District-owned cellular telephone usage will not be permitted by employees who are
engaged in a continuous operation, such as a member on a utility crew engaged in the construction or repair of
District facilities.

Personal and District-owned cellular telephones will be turned off or set to vibration mode during
meetings, training sessions or during work hours if the employee’s work station is in close proximity to others.

In the interest of the safety of our employees and other drivers, if your job requires that you keep your cell
phone turned on while you are driving, you must use a hands-free device. Unless using a hands-free device,
under no circumstances should employees place phone calls or send text messages while operating a motor
vehicle while driving on District business and/or District time. Any citations for cell phone or text messaging
violations shall be the employee's responsibility.

Camera phones shall not be used in situations where any individual may have an expectation of privacy.
This includes but is not limited to restrooms, locker rooms and training rooms.

All electronic messaging to include Blogs, Instant and Text messaging devices shall not be used by
employees to communicate with each other during working hours unless specifically authorized for District
purposes by a supervisor. Participating on personal blogs, text messaging, instant messaging or any other
electronic messaging devices with family and friends is prohibited except for essential personal reasons (see
above 2102.1.1).
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Rosamond Community Services District

Workplace Monitoring

The District may conduct workplace monitoring to help ensure quality control, employee safety, security,
and customer satisfaction. This includes the use of security and surveillance cameras which are currently utilized
by the District at multiple locations.

The computer equipment and systems and Intemet access that employees may use are always the
property of the District. Therefore, the District reserves the right to monitor computer activities.

The District reserves the right to retrieve and read any computer files or data that are composed, sent, or
received through Intemet connections or stored in our computer systems.

The District is sensitive to the legitimate privacy rights of our employees, and will make every effort to
guarantee that workplace monitoring is always done in an ethical and respectful manner.
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Rosamond Community Services District

Workplace Violence Prevention

The District is committed to preventing workplace violence and to maintaining a safe work environment.

The District has the following guidelines to deal with intimidation, harassment, or other threats of (or
actual) violence that might occur during business hours or on our premises.

All employees, including supervisors and temporary employees, should be treated with courtesy and
respect at all imes. Employees are expected to refrain from fighting, "horseplay," or other conduct that may be
dangerous to others.

The District prohibits firearms, weapons, and other dangerous or hazardous devices and substances
from District premises.

The District will not tolerate conduct that threatens, intimidates, or coerces another employee, a
customer, or a member of the public at any time, including off-duty periods.

This includes all acts of harassment, including harassment that is based on an individual's race, color,
religion, creed, sex, gender and gender identity, sexual orientation, age, national origin, ancestry, marital status,
citizenship, physical or mental disability, veteran status, medical condition, genetic information or characteristics,
or any other characteristic protected by state or federal law.

Al threats of (or actual) violence, either direct or indirect, should be reported as soon as possible to the
employee’s supervisor or any other member of management.

This includes threats by employees as well as threats by customers, vendors, solicitors, or anyone else.
When reporting a threat of violence, an employee should be as specific and detailed as possible.

Employees need to report any suspicious person or activities as soon as possible to a supervisor. The
District does not want and employee to place themselves in any dangerous situations. If an employee sees or
hears a commotion or disturbance near their work area, do not try to intercede or see what is happening.

The District will promptly and thoroughly investigate all reports of threats of (or actual) violence and of
suspicious individuals or activities. The identity of the person who made the report will be protected to the extent
practical.

Any person who violates these guidelines will be subject to disciplinary action including, but not limited to
employment termination. Violations include making a threat of violence or actually committing a violent act.

If an employee is having a dispute or differences with another employee, the District encourages the
employees fo discuss it with their supervisor or the Human Resources Department before the situation escalates
into potential violence. The District is eager to assist in the resolution of employee disputes and will not discipline
an employee for raising these types of concemns.
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Rosamond Community Services District

Drug, Alcohol and Contraband Control Program

Rosamond Community Services District recognizes that its= continued success is dependent upon the
physical and mental health of its employees and contractors. We recognize the moral obligation to protect the
health of our employees. These obligations include maintaining a safe, healthful and efficient working
environment for all employees, contractors, and the public. Rosamond Community Services District recognizes
its right to protect Company property, equipment, and operations by preventing and, when necessary, dealing
with problems commonly associated with substance abuse.

To help ensure the accomplishment of these goals, Rosamond Community Services District has
established a policy and procedures conceming the use of and testing for alcohol and drugs which applies to all
final candidates with conditional job offers for employment, temporary employees, part time employees and
regular full time employees. Each final candidate for employment agrees to comply with this policy if he or she is
employed by the Company. Each employee agrees to comply with this policy by his or her continued
employment with the Company. All employees and contractors must be aware that Rosamond Community
Services District's policy applies to them and they are subject to all of its provisions. In addition, this policy shall
apply, as deemed appropriate by the Company, to any employee, representative or agent of vendors, suppliers,
contractors or subcontractors performing work or supplying products or services to the Company on Company
property. Any such person determined to be engaged in a prohibited activity set forth within this policy while on
Company property shall be required to leave the property and shall not be allowed to return without written
permission of the Company. This policy replaces and supersedes any prior written policy pertaining to alcohol and
drugs.

Rosamond Community Services Districts Drug, Alcohol, and Contraband Control program prohibits
certain activities which include, but is not limited to, the following:

1. The unlawful use, possession, manufacture, distribution, transfer, dispensation, purchase or sale
of narcotics, illegal drugs, controlled substances, synthetic or "Designer” drugs, drug
parapheralia or items of contraband, by any employee while on duty, while on  Company
premises or in any Company vehicle or on any job site of a customer.

2. The misuse of any legal drug (whether prescribed or over the counter) by any employee while
performing Company business or while in a Company facility to the extent such use may affect
the safety of the employee, co-workers, or members of the public, the employee=s job
performance, or the safe or efficient operation of the Company facility. Misuse includes, but is
not limited to, use or possession of any drug for which a prescription is required, but for which an
employee does not have a valid prescription, or use or possession of a prescribed drug in
quantities greater than the prescribed amount.

3. The use, possession, purchase, sale, transfer or transportation of alcoholic beverages at work,
while on duty, while on Company premises, and/or while on Company business off the premises
or reporting to work or working while under the influence of alcohol, intoxicating beverages,
illegal drugs, narcotics or controlled substances.

In order to accomplish this policy, the Company reserves the right to carry out reasonable searches of

individual employees and their personal effects when employees are on Company premises or in any Company
vehicle, while employees are on duty, or while employees are at a job site of a customer. Searches may be
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initiated without prior notice and conducted at times and locations deemed appropriate by the Company or when
circumstances or workplace conditions justify or there is a reasonable suspicion to believe the employee or
employees are in violation of this policy. Employees have the right to refuse to be searched or have personal
effects searched or to not cooperate in the requested tests; however, refusal to permit such searches or to
cooperate in such lawfully permitted tests by any employee will result in termination of employment. Refusal to
cooperate also includes failing to produce the required specimen within the allotted time period. The Company
further reserves the right to discharge immediately any employee who is found to have tampered with or falsified a

test sample.

Drug and alcohol testing will be conducted as described in the programs and deemed appropriate by the
Company in its sole discretion and in the following circumstances:

1.

2,

Final Candidate Testing for final employment candidates with conditional job offers of
employment.

Govemment, client, contract, or other required programs and testing such as the U.S.
Department of Transportation, Department of Defense, Department of Energy and/or by
contract agreement.

Post-Incident Vehicle Testing for a driver and/or passenger when a company vehicle or
motorized equipment is involved in an incident.

Post-Incident Injury Testing for all employees involved in an on the job incident which requires
immediate medical care by a physician.

Post-Incident Property Damage Testing when an on-the-job incident results in property damage
orloss.

Return to Work Testing (for Safety/Environmentally/Security Sensitive Positions Only) after an
extended absence.

New Hire/Introductory Employee Status Testing (For SESSP Only) as terms of employment and
during introductory employee status.

Random Testing (For SESSP Only) on all personnel assigned to safety-sensitive positions.
Refusal to cooperate with random screening is a violation of Company policy and will have the
same disciplinary result as a positive test result or failing the drug test and will be considered a
positive test.

Unannounced Group or Area Testing (For SESSP Only) periodically for everyone in a selected
work group, classification or area. Selection of the work group, classification or area will be
performed by the Program Administrator and Management. Refusal to cooperate with
unannounced screening is a violation of Company policy and will have the same disciplinary
result as a positive test result or failing the drug test and will be considered a positive test.
Reasonable Suspicion Testing when the Company, in its sole discretion, determines that
reasonable suspicion exists.

Post-Treatment Testing for employees who have successfully completed a treatment program
prior to the employee retuming to duty.

The Company reserves the right to modify, interpret, implement, and administer this policy at its sole
discretion. The Company specifying certain grounds for disciplinary action hereunder shall not prevent the
Company from imposing other appropriate discipline, as solely determined by the Company, for other reasons or
in other circumstances.
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Any employee determined by Rosamond Community Services District to have engaged in any of the
prohibited activities set forth in this policy, without an explanation satisfactory to the Company, will be subject to
disciplinary action up to and including termination from employment. Termination may occur for a first offense.

Rosamond Community Services District encourages and supports employees who believe they have a
substance abuse problem and voluntarily surrenders and comes forward on their own to seek help. Any
individual with an alcohol or drug abuse problem who voluntarily comes forward before a disciplinary action
occurs and who cooperates with the Company for treatment and rehabilitation, will not be subject to disciplinary
action. Rosamond Community Services District maintains an Employee Assistance Program which provides
referral information to employees who wish to seek help with alcohol or drug abuse. Employees are financially
responsible for their own care and treatment.

This substance abuse program is presented as a statement of the Company=s current policy and may
be changed or updated by the Company at any time. Nothing in these guidelines binds the Company to any
specific policies, procedures, actions, rules, or terms and conditions of employment. Nothing contained in this
policy or related procedures shall create an employment relationship for a fixed period of time or modify the
existing at-will relationship between the Company and each of its employees. The Company reserves its right to
terminate from employment any employee at any time with or without cause.

These guidelines are not intended to create a contract between the Company and any employee.
Nothing contained in this policy or related procedures shall create an employment relationship, contractual right or
guarantee of employment, for a fixed period of time or modify the existing at-will relationship between the
Company and each of its employees. Any employee has the right to voluntarily resign or quit his or her
employment with the Company at any time.

Communication and training regarding this policy will be provided to all employees, supervisors, and
managers. Additional training and information will be provided whenever deemed desirable or necessary by the
Company. Please refer to the complete Rosamond Community Services District Drug, Alcohol, and Contraband
Control Program for a full and complete description of the specifics of this policy. Employees will be given a copy
of the policy and of any changes or revisions that occur in the future.
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Rosamond Community Services District

Parking

Employees may park their vehicles in the designated areas.

Employees may not use parking areas specifically designated for customers, vendors, District vehicles or
reserved for staff.

The District is not responsible for any loss or damage to employee vehicles or contents while parked on
District property.
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Rosamond Community Services District

Smoking and Tobacco Use Within District

The District strictly prohibits smoking or the use of tobacco in any fashion except in designated areas.
Specifically, smoking in the use of tobacco is prohibited within District buildings or confined spaces, or in District
vehicles. Smoking is prohibited when working around combustible materials.

District employees who violate this policy will be subject to disciplinary action.

98



EMPLOYEE HANDBOOK

Rosamond Community Services District

Life Threatening llinesses in the Workplace

Employees with life-threatening illnesses, such as cancer, heart disease, and AIDS, often wish to
continue their normal pursuits, including work, to the extent allowed by their condition. The District supports these
endeavors as long as employees are able to meet acceptable performance standards.

As in the case of other disabilities, the District will make reasonable accommodations in accordance with
all legal requirements, to allow qualified employees with life-threatening illnesses to perform the essential
functions of their jobs.

Medical information on individual employees is treated confidentially. The District will take reasonable
precautions to protect such information from inappropriate disclosure.

Managers and other employees have a responsibility to respect and maintain the confidentiality of
employee medical information.

Anyone inappropriately disclosing such information is subject to disciplinary action including, but not
limited to employment termination.

Employees who have a question or concem about life-threatening illnesses may contact the Human
Resources Department for information and referral to appropriate services and resources.
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Rosamond Community Services District

Attendance and Punctuality

As an employee of the District, it is expect that employees are to be reliable and punctual by reporting for
work on time and as scheduled.

When an employee is going to be absent or late, it places a burden on other employees and can impact
productivity and service.

In the rare instances when an employee’s cannot avoid being late or are unable to work as scheduled, it
is required the employee notify their supervisor prior to the start of their work shift so that appropriate
arrangements can be made.

Because unplanned absences can be disruptive to work, a poor attendance record or excessive lateness
may lead to disciplinary action including, but not limited to employment termination.
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Rosamond Community Services District

Personal Appearance

District employees need to reflect an appropriate business image to customers and visitors. How
employee’s dress, their grooming and personal cleanliness standards all contribute to that image and also to the
morale of their co-workers.

While the District has not established a formal dress code, during business hours or whenever
representing the District, employees are expected to present a clean, neat, and tasteful appearance. Employees
should always dress and groom according to the requirements of their position and accepted social standards.
This is particularly true if their job involves dealing in person with customers or visitors. For safety purposes,
appropriate footwear shall be worn at all times while conducting District business.

Employees should consult their supervisor and/or Division Manager if they have questions as to what
constitutes appropriate appearance.

District employees who have been provided uniforms shall wear the appropriate uniform at all times
during their working hours.

The District may, when necessary, make reasonable accommodation in the personal appearance policy
for a person with a disability.
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Rosamond Community Services District
District Property

Employees may be given temporary possession of District property such as the following: cell phones;
credit cards; equipment; keys; computer; tools; vehicles; written materials and any other items necessary for the
use of the employees in the performance of their work.

All items will be checked out to each employee and an inventory of all items will be maintained by Human
Resources or other assigned staff as designated by the General Manager.

Desks and computers are the District property and must be maintained according to the District rules
and regulations. They must be kept clean and are to be used only for work-related purposes.

The District reserves the right to inspect all District property to ensure compliance with its rules and
regulations, without notice to the employee and at any time, not necessarily in the employee’s presence.

The District provides tools, supplies and facilities for the use of the employees in the performance of their
work. Employees who use District equipment must be familiar with their proper use and care and shall operate
them in accordance with instructions for use. The use or possession of District tools for any reason other than
conducting District related business (including personal use by employees), is strictly prohibited. Any employee
who violates this policy will be subject to discipline, up to and including termination.

If negligence is found to have been the cause of any damage to District property, the employee
responsible will be liable for all charges to replace property.

Employees shall notify the Operations Superintendent immediately of any needed maintenance for any
District facility or equipment.

Employees must report all accidents and/or damage to District equipment to the Operations
Superintendent.

Failure to properly use District equipment or to report accidents and/or damage may result in disciplinary
action up to and including termination.

Prior authorization must be obtained before any District property may be removed from the premises.
Terminated employees must return all District property and claim all personal property on the last day of

work. If an employee does not retum District property, the District may take steps to recover the item or its cost,
or by taking legal action.
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Rosamond Community Services District

District Bulletin Boards

The District maintains bulletin boards located in the District lunchroom area, Operations lunchroom and
the Human Resources Department.

Bulletin Boards are used to provide information to employees concerning employment opportunities,
benefits, upcoming community events, theme park ticket discount, etc.

Employees may not post items on the District bulletin boards unless posting has been approved by the
Human Resources Department.
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Rosamond Community Services District

Gifts

An employee or histher immediate family may not accept from, or provide to, individuals or companies
doing or seeking to do business with the District, gifts, entertainment, and/or other services or benefits unless the
transaction meets all of the following guidelines:

is customary and gives no appearance of impropriety and does not have more than a nominal value;
does not impose any sense of obligation on either the giver or the receiver;

does not result in any kind of special or favored treatment;

cannot be viewed as extravagant, excessive, or too frequent considering all the circumstances

including the ability of the recipient to reciprocate at District expense; and
is given and received with no effort to conceal the full facts by either the giver or receiver.

* & o o
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Rosamond Community Services District

Open Door Policy

The District is committed to providing the best possible working conditions for their employees. Part of
this commitment is encouraging an open and frank atmosphere in which any problem, complaint, suggestion, or
question receives a timely response from District supervisors and management.

The District strives to ensure fair and honest treatment of all employees. The District expects
supervisors, managers, and employees to treat each other with mutual respect and encourage employees to offer
positive and constructive criticism to each other. Employees who have job-related concemns or complaints are
encouraged to discuss them with their supervisor or any member of District management with whom they feel
comfortable. The District believes that employee concemns are best addressed through this type of informal and
open communication.

Employees who conclude that work-related concems should be brought to the attention of District

management, through a formal written complaint, may avail themselves of the Written Grievance Procedure
described elsewhere in the Handbook.
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Rosamond Community Services District

Workplace Etiquette

The District strives to maintain a positive work environment where employees treat each other with
respect and courtesy. Sometimes issues can arise when employees may be unaware that their behavior at work
may be disruptive or annoying to others. Very often employee’s can address these day-to-day issues by politely
talking with their co-worker to bring the perceived problem to his/her attention.

In most cases, common sense will dictate an appropriate resolution. The District encourages all
employees to keep an open mind and graciously accept constructive feedback or another employee's request for
change to their behavior because it may be affecting that person's ability to concentrate and be productive.

The following are some workplace etiquette guidelines and suggestions to help employees be more
conscientious and considerate of their co-workers and the work environment. These are not necessarily intended
to be hard and fast work rules with disciplinary consequences.

* & & o o

*

L4

Replace paper in the copy machine and printer paper trays when they are empty.

Retrieve print jobs in a timely manner and be sure to collect all your pages.

Keep the area around the copy machine and printers orderly and picked up.

Be careful not to take or discard others' print jobs or faxes when collecting your own.

Avoid public accusations or criticisms of other employees. Address such issues privately with those
involved or your supervisor.

Try to minimize unscheduled interruptions of other employees while they are working.

Be conscious of how your voice travels, and try to lower the volume of your voice when talking on
the phone or to others in open areas.

Keep socializing to a minimum, and try to conduct conversations in areas where the noise will not be
distracting to others.

Avoid discussions of your personal lifefissues in public conversations that can be easily overheard.
Monitor the volume when listening to music, voice mail, or a speakerphone that others can hear.
Clean up after yourself and do not leave behind waste or discarded papers.

If an employee has comments, concerns, or suggestions about workplace etiquette, contact the Director
of Administration.
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Rosamond Community Services District

Suggestion Program

Employees of the District have the opportunity to contribute to the future success and growth by
submitting suggestions for practical work-improvement or cost-savings ideas.

All regular employees are eligible to participate in the suggestion program.
A suggestion is an idea that will benefit the District by solving a problem, reducing costs, improving
operations or procedures, enhancing customer service, eliminating waste or spoilage, or making the District a

better or safer place to work.

Statements of problems without Districting solutions, or recommendations concerning co-workers and
management are not appropriate suggestions.

All suggestions should contain a description of the problem or condition to be improved, a detailed
explanation of the solution or improvement, and the reasons why it should be implemented.

Employees are to submit their suggestions to the Human Resources Department. Employees will be
notified of the adoption or rejection of their suggestion.

Employee’s suggestions that are implemented will receive special recognition.
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Rosamond Community Services District

POLICY TITLE:  On-Call/Standby Pay

the-abeve-section—Jequired to be available for Standby Duty. Standby Duty will be

assigned by management.

An_employee is on Standby Duty when he/she is required to answer calls for service while off-duty. Al
employees on Standby Duty will be required to:

. Be readily available to answer calls for service by telephone or other communication devices, and if not
available return calls within fifteen (15) minutes

. Respond to calls for service within sixty (60) minutes or less

. Remain fit for duty and refrain from activities which might impair the performance of his/her duties

Standby duty will be compensated at the rate of $2.00 per hour for each hour 24 hour block of time an employee
is assigned to standby duty. In the event that an employee is called in for less than two hours in one single
instance, as described in Section J “Call Back Pay” below, the employee will only be entitied to the original two
hours of overtime pay. If the employee works beyond two hours, or is called back additional times, the pay shall
be at the overtime rate as discussed in Section J “Call Back Pay’”.

Adopted-RBM-May-25,2041Proposed 5.11.2022
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Rosamond Community Services District

POLICY TITLE:  Educational Assistance

1. Generally

Itis the District’s policy to develop a better-educated and more highly skilled work force by providing
educational assistance to its employees in accordance with the guidelines established below:

2. Employee eligibility requirements

Only full-time employees who have completed at least one full year of continuous service with the District
will be eligible for assistance under the policy. Furthermore, such employees must not be eligible to receive
educational benefits from other sources, such as Veterans Administration.

3. Eligible courses of study

Educational assistance will be provided only for courses of study that are directly related to the
employee’s present job or that will enhance the employee’s potential for advancement to a position within the
District which the individual has a reasonable expectation of achieving. In addition, accredited institutions of
learing must offer the courses or programs.

4, Procedures for obtaining educational assistance

a. Request submission

In order to guarantee reimbursement of educational costs, requests for educational assistance must be
approved prior to enrollment. Written requests shall be submitted to the General Manager by way of the
employee’s immediate supervisor or department head. The written request must contain the following
information: course title, course description, times and dates on which the employee desires to attend the course,
name of educational institution offering the course and brief statement of how the course is job-related.

The supervisor shall provide the General Manager with his’her recommendation as to whether the

request should be approved or denied. The General Manager shall make the final decision.

b. Request consideration

In determining whether to approve a request for educational assistance, supervisors and the General
Manager will consider the nature and purpose of the course of study, the benefits to be derived by the employee
and the District, the level of responsibility and the length of service of the employee and the estimated cost.

c. Obtaining reimbursement
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Upon completion of an approved course, the employee shall submit a copy of the transcript of grades
along with the receipts for expenses incurred to his or her supervisor. An employee must receive a passing grade
in order to obtain reimbursement. The District will then reimburse the employee the predetermined percentage of
the costs incurred. Employees who take courses at the specific request or direction of management may be
reimbursed for all costs in advance.

An employee who is terminated during enroliment because of a reduction in force or job elimination or
who is unable to complete the course because of transfer within the District shall be reimbursed for the full amount
of the costs incurred up to the date of the termination or transfer. An employee who voluntarily leaves the District
or is terminated for cause prior to completing a course shall not be reimbursed for any of the expenses associated
with the course.

d. Coordination with work schedule

Employees are expected to attend classes and complete their regular work hours. An employee’s
educational activities should not interfere with his/ her work and satisfactory job performance. Unsatisfactory job
performance resulting from educational activities may result in forfeiture of an employee’s educational assistance
and termination of employment.

e. Termination of employment

If an employee who has received educational assistance from the District leaves the District voluntarily or
is terminated for cause within one (1) year of completion of the course of study, the employee must reimburse the
District in full for the educational assistance.

See form for Requesting Assistance at End of this Policy

. Annual Compensation for Educational Degrees

Employees will be compensated at the following rate:

Associate of Arts Degree $500.00
Bachelor's Degree $1,000.00
Master's Degree $2,000.00
Professional Degree $3,000.00

If an employee is hired with one of the above degrees and is not required as a condition of employment,
the annual amount will be added to their annual pay and divided into 26 equal payments and be paid each pay
period.

When an employee eams one of the above degrees after they are employed, the annual amount for the
degree will be added to the annual pay amount and divided into 26 equal payments and paid on each pay period.
The increase will start when the degree is received.

Adopted RBM May 25, 2011
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Rosamond Community Services District

POLICY TITLE:  Licenses and Certificates Required by District for Employment
1. Generally
There are certain state certificates and licenses required to work on and maintain District facilities and
that are required by the District for employment. When a license or certificate is a requirement for employment
the District will pay for the maintenance of the license or certificate as follows:
a. Continuing Education Credits

b. License or Certificate renewal fee
c. Doctor's physical in the case of Class A/Class B Driver's License

Once an employee obtains his/her license, the District will pay an additional twenty cents (.20) per hour
per license.

Adopted May 25, 2011
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Rosamond Community Services District

POLICYTITLE:  CalHn-PayCall Back Pay

A Call Back is when an employee answers a call/email for service while off-duty or on Standby Duty and
has been instructed by management to respond. Any employee who is called back will be compensated, and
receive, a minimum of two (2) hours for each Call Back, or the actual time worked, including travel time,
whichever is greater. If a Call Back occurs during the two (2) hour minimum of a previous Call Back, the second
Call Back will be compensated for the time worked beyond the previous Call Back two (2) hour minimum. Pay
for a Call Back that starts less than two (2) hours before the employee’s regular scheduled shift will end at the
start of the employee’s shift. Off-duty is defined as any time that an employee has not been scheduled to work
and not on Standby Duty.

A Call Back will be compensated at one and one-half times his/her regular pay.

Proposed 5.11.2022
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SECOND AMENDMENT
TO
EMPLOYMENT AGREEMENT

THIS SECOND AMENDMENT is made and entered into as of May 11, 2022 by and
between ROSAMOND COMMUNITY SERVICES DISTRICT, a government entity formed
under Section 61000 of the California Government Code (District), and STEVE A. PEREZ, an
individual (Employee).

RECITALS

A. The District and the Employee entered into an Employment Agreement
(Agreement) effective as of June 12, 2019 under which the Employee agreed to serve as the
General Manager of the District. On September 9, 2020, the District and the Employee amended
the Employment Agreement. The Employee’s employment by the District, including his
compensation, is governed by the Agreement and the District’s Board of Directors (Board).

THEREFORE, the District and the Employee agree as follows:
AGREEMENT

1. Amendment of Paragraph 3(a)(i).

Paragraph 3(a) (i) of the Agreement is amended in its entirety to read as follows:

“3(a) Compensation.

Q) “Cost of Living Allowance: Employee shall be entitled to receive a Cost of
Living Allowance as provided to other management employees consistent
with the current Employer policies, which policies shall remain subject to
modification or elimination as determined by the Employer in its sole
discretion.”

2. Scope of Amendment.

Except as expressly modified by this Second Amendment, the Agreement will remain in
full force and effect.

IN WITNESS WHEREOF, the District and the Employee have executed this Agreement,
both in duplicate, as of the date and year first above written.

ROSAMOND COMMUNITY
SERVICES DISTRICT

By
Rick Webb, President Steve A. Perez




ATTEST:

Byron Glennan, Vice President

APPROVED AS TO FORM:

John Komar, Legal Counsel



ROSAMOND COMMUNITY SERVICES DISTRICT
RESOLUTION NO. 2022-2

RESOLUTION OF THE BOARD OF DIRECTORS OF THE
ROSAMOND COMMUNITY SERVICES DISTRICT
ADOPTING THE ANNUAL BUDGET FOR THE FISCAL
YEAR ENDING JUNE 30, 2023

WHEREAS, the Rosamond Community Services District (“the District”) is a
community services district organized and operating pursuant to California Government Code
Section 61000 et seq.; and

WHEREAS, there has been presented to the District’s Board of Directors (“the
Board”) a proposed Annual Budget for the Fiscal Year Ending June 30, 2023 (2021 Budget”) in
accordance with the requirements of Government Code Section 61110; and

WHEREAS, the Board has conducted a special board meeting to discuss the
budget which was open to the public and has considered all comments received during that
meeting regarding the proposed FY 2022-2023 Budget; and

WHEREAS, on May 11, 2022, the Board conducted a public hearing regarding
the proposed FY 2022-2023 Budget in accordance with the requirements of Government Code
Section 61110 and considered all comments received at said hearing; and

WHEREAS, the proposed FY 2022-2023 Budget has been reviewed and
considered by the Board of Directors and it has been determined to be in the best interest of the
District to adopt said budget for the sound financial operating of the District.

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the
Rosamond Community Services District as follows:

1.0  Approval and Adoption of FY 2022-2023 Budget. The budget for Fiscal
Year Ending June 30, 2023 for the Rosamond Community Services District, attached hereto as
Exhibit “A” and incorporated herein by reference, is hereby approved and adopted, and the
amounts of the proposed expenditures are appropriated and may be expended by the departments
or funds for which they are designated, in accordance with the District’s Purchasing Policy.

2.0 Severability. If any section, subsection, clause or phrase in this Resolution
is for any reason held invalid, the validity of the remainder of this Resolution shall not be
affected thereby. The Board hereby declares that it would have passed this Resolution and each
section, subsection, sentence, clause, or phrase thereof, irrespective of the fact that one or more
sections, subsections, sentences, clauses or phrases or the application thereof be held invalid.

3.0 Effective Date. This Resolution shall become effective as of the date of
adoption set forth below.




4.0  Incorporation of Recitals. The Recitals set forth above are incorporated
herein and made an operative part of this Resolution.

PASSED AND ADOPTED at a Regular Meeting of the Board of Directors of the
Rosamond Community Services District held this 11" day of May, 2022.

President, Board of Directors
Rosamond Community Services District

ATTEST:

By:

Lizette Guerrero, Board Secretary
Rosamond Community Services District



“Exhibit A”



FY 2022-2023 Budget

General Fund

Total Revenue
Operating Revenue

Customer Service Charges
Customer Usage Charges
Internal Service Charges
Internal Usage Charges
User Fees
County Service Area

Bulk Water Sales/Construction Water

Late Charges/Bank Charges
New Service Installation

Plan Check/Will Serve/Inspection Fees

Administration/Reconnection
Interest Income
Miscellaneous Income
Property Tax/Assessments
Designated Revenue
Discretionary Revenue
Rent
Miscellaneous Income
Property Tax/Assessments
Restricted Revenue
User Fees
System Connection Fees
Conservation Fees
Quimby Fees
Grants
LAIF Interest
Total Expenses
Personnel Expenses
Salaries
Overtime Pay
Oncall/Pager Pay
Degree/Certification Pay
Holiday Pay
Vacation Pay
Sick Pay
Directors Pay
Payroll Tax Expense
Health Insurance
Workers Compensation

Other Benefits (Education Reimburse)

PERS Contribution

Less Capitalized Labor/Benefits
Direct Operating Expenses

Meters

Engineering

Electricity Expense

Utilities - Water

Utilities - Other Than Water

Equipment Leases

Operating Expenses

Purchased Water

Billing Expense

Operating Supplies

Parks Supplies & Maintenance

Pool Supplies & Maintenance

Security Services

Safety Supplies & Training

System Repair & Maintenance

System Tests

Uniforms

Auto & Truck Expense

Banked Water Expense
General and administrative

Accounting Consultants

Water
391,337 9,889,509
1,477 5,954,836
2,353,159
3,376,475

37,000
55,000

11,000
82,950
1,477 39,252

389,860 62,850
3,600 50,000
6,300 12,850

379,960

3,871,823
1,990,040
1,881,783

(80,120)
(60,000)
(60,000)

(5,460,261)
(1,648,264)
(1,054,201)
(24,660)
(24,400)
(36,219)
(54,601)
(33,108)
(28,516)
(26,460)
(92,456)
(265,388)
(30,809)
(165,416)
187,970
(2,900) (673,100)
(5,900)
(1,500) (230,400)
(1,300) (9,300)
(100) (7,200)
(9,800)
(1,700)
(91,600)
(19,400)

(5,300)

(257,500)

(11,600)

(3,900)

(19,500)

(7,600) (1,570,737)
(138,873)

Sewer
5,800,975
4,238,466
3,866,014

265,444

35,000

9,000
15,550
47,458

350

350

1,562,159

1,326,209
235,950

(4,548,544)
(1,564,085)
(917,320)
(16,440)
(11,980)
(3,513)
(46,822)
(28,892)
(24,884)
(26,460)
(80,411)
(261,239)
(27,500)
(141,854)
23,230
(340,300)

(1,000)
(116,600)
(18,900)
(12,700)
(11,500)
(28,400)

(11,900)

(5,600)
(92,700)
(17,600)

(3,300)
(20,100)

(1,994,349)
(134,872)

Street Lighting
696
696

696

(42,215)

(22,000)

(22,000)

(20,215)
(11,315)

LLAD #2
199,016
199,016

690

198,326

(127,015)

(77,500)

(77,500)

(49,515)
(11,315)

Park

590
590

590

(85,284)

(85,284)

Graffiti

Park

Sum of

(1,000)

(1,000)

(1,000)

208
110

110

98

98
(28,022)

(28,022)

d 22-23 Budget

16,282,331

10,395,191
6,219,173
3,641,919

37,000
90,000

20,000
98,500
90,273

198,326

453,060
53,600
19,500
379,960
5,434,080
1,990,040
3,207,992

235,950

98
(10,372,461)
(3,272,349)
(2,031,521)
(41,100
(36,380)
(39,732)
(101,423)
(62,000
(53,400)
(52,920)
(172,867)
(526,627)
(58,309)
(307,270)

211,200
(1,116,800)

(6,900)
(448,000)
(29,500)
(20,000
(21,300)
(30,100
(91,600)
(31,300)

(1,000)

(10,900)
(350,200)
(29,200
(7,200)
(39,600)

(3,755,722)
(296,375)



FY 2022-2023 Budget

General Fund

Public Affairs
Legal Fees (3,600)
Adjudication
Outside Services (3,900)

Conservation Program
Advertising/Promotion

Bad Debt Expense

Building & Grounds Maintenance (100)
Security Services

Computer Hardware
Computer Software

Computer Services/Consulting
Computer Licenses & Software
Election Expense

Dues & Subscriptions
Recruitment

Employment Costs

Employee Retention

Education - Conferences & Seminars
Training/Certification
Resource Material

Director Training/Seminars
Insurance - Liability

Office Expense

Office Supplies

Business Expense

Office Furniture & Equipment
Emergency Preparedness
Utilities

Principal Expense

Interest Expense

Discounts
Depreciation Expense - Noncash (9,620)
Depreciation Expense - Noncash (9,620)
CIP Write-Off
CIP Write-Off
Total Transfers (155,027)
Operating Transfers (155,027)
Transfers In
Transfers Out (155,027)
Net Operating Surplus (Deficit) 156,190

LESS: Capital Projects

Adjustments:
100% Depreciation Add Back 9,620

Non-Operating Transfers:

Park Depreciation Set Aside Balance
Park Other Unrestricted Cash

Park Maintenance Restricted Cash

Transfer (to) / from Reserves:
General Fund Reserve (163,405)
Operations and Maintenance Fund
Debt Service Fund
Repair and Replacement Fund (2,405)
Rate Stabilization Fund
Facilities Capacity Fee/Connection Fee -
Catastrophe/Emergency Fund
Water Acquisition Fund -
Other Unrestricted Cash
Other Restricted Cash
Other Financing Sources

Increase (Decrease) in Net Position -

Water
(4,000)
(75,500)
(38,000)
(260,450)
(2,900)
(900)
(400)
(19,100)
(1,800)
(3,000)
(3,100)
(20,000)
(33,500)
(19,200)
(36,900)
(200)
(1,400)
(700)
(9,200)
(2,400)

(13,000)
(129,500)
(31,400)
(1,800)
(16,400)
(800)
(200)
(11,800)
(21,820)
(672,494)

(1,568,160)
(1,568,160)

4,429,248
(1,288,250)

1,568,160

(17,598)
(517,513)
(1,548,973)
(5,817)
(1,881,783)

(1,500,742)

(763,268)

Sewer
(3,500)
(60,700)

(89,050)
(50,000)
(900)
(500)
(23,400)
(4,300)
(3,200)
(3,100
(20,600)
(14,100)
(19,200)
(13,200)
(500)
(1,800)
(600)
(7,100)
(1,800)

(4,800)
(83,300)
(32,900)

(2,000)
(10,400)

(400)
(200)
(11,800)
(988,519)
(407,608)

(649,810)
(649,810)

1,252,431
(1,223,250)

649,810

(19,236)
442
(212,591)
(3,094)
(1,326,209)

269,016

(612,681)

Street Lighting

(1,400)

(7,500)

41,519
41,519
41,519

LLAD #2
(500)
(7,800)

(29,900)

72,001

(72,001)

Park

(82,560)
(2,724)

84,694
84,694
84,694

Graffiti

Park

Sum of

1,000
1,000
1,000

(27,468)
(554)

27,814
27,814
27,814

d 22-23 Budget
(8,000)
(149,000)
(38,000)
(390,800)
(52,900)
(1,800)
(900)
(42,600)
(6,100)
(6,200)
(6,200)
(40,600)
(47,600)
(38,400)
(50,100)
(700)
(3,200)
(1,300)
(16,300)
(4,200)
(17,800)
(212,800)
(64,300)
(3,800)
(26,800)
(1,200)
(400)
(23,600)
(1,120,367)
(1,083,380)

(2,227,590)
(2,227,590)
155,027
(155,027)
5,909,870
(2,511,500)

2,227,590

(163,405)
(36,834)
(517,071)
(1,763,969)
(8,911)
(3,207,992)

(1,500,742)
197,015

(1,375,949)



Rosamond Community Services District
FY 2022-2023
Proposed Capital Budget

Fiscal Year 2022-
Project # Fund Project Description 23 Total
01221 1 Billing Software Upgrade S 20,000 $ 20,000
01223 1 Digital Phone System S 10,000 $ 10,000
01224 1 Board Room Upgrade S 15,000 $ 15,000
01225 1 Admin Expansion A&E S 125,000 $ 125,000
01229 1 Pipeline Replacement Engineering S 200,000 $ 200,000
SU 1 SCADA Upgrade S 30,000 $ 30,000
01230 1 Ground Penetrating Radar S 20,000 $ 20,000
01231 1 Crew Trucks S 60,000 S 60,000
01232 1 Light Stand Trailer S 10,000 $ 10,000
01233 1 Admin Storage Building S 125,000 $ 125,000
01234 1 IT Projects S 28,250 S 28,250
01235 1 SCADA UPS & Radio Replacement S 51,000 $ 51,000
01236 1 Poplar ACP Line Replacements S 500,000 S 500,000
FR 1 PW Building Flooring Replacement S 20,000 S 20,000
e 1 Stomper Compactor S 4,000 S 4,000
VE 1 Valve Exercising Trailer S 70,000 $ 70,000
Total S 1,288,250 $ 1,288,250
Sewer Projects
02221 2 Billing Software Upgrade S 20,000 S 20,000
02223 2 Digital Phone System S 10,000 $ 10,000
02224 2 Board Room Upgrade S 15,000 $ 15,000
02225 2 Admin Expansion A&E S 125,000 $ 125,000
MW 2 Offsite Monitoring Wells S 200,000 $ 200,000
BP 2 Bypass Pump and Piping S 80,000 $ 80,000
02230 2 Ground Penetrating Radar S 20,000 S 20,000
02231 2 Crew Trucks S 60,000 S 60,000
02232 2 Light Stand Trailer S 10,000 $ 10,000
02233 2 Admin Storage Building S 125,000 S 125,000
02234 2 IT Projects S 28,250 S 28,250
02235 2 WWTP Maintenance Building S 250,000 S 250,000
02236 2 Headworks Recoat S 150,000 S 150,000
02237 2 Sludge Drying Bay S 100,000 S 100,000
FR 2 WWTP Office Flooring Replacement S 10,000 $ 10,000
SR 2 Level Sensor Replacement S 20,000 S 20,000
Total S 1,223,250 $ 1,223,250
Total by Fund
w Water S 1,288,250 $ 1,288,250
S Sewer S 1,223,250 $ 1,223,250
Total S 2,511,500 S 2,511,500




STAFF REPORT

Rosamond Community Services District

DATE: May 11, 2022
TO: Board of Directors
FROM: Brad Rockabrand, CPA

Prepared by: Julie Lopez-Olmos, Senior Accounting Clerk

SUBJECT: Review of the check/voucher register dated April 19, 2022 through May 2, 2022 |
Payroll (Direct Deposit) dated April 27, 2022

RECOMMENDATION:

By motion, receive and file.

EXECUTIVE SUMMARY:

The District’s check/voucher register includes all disbursement transactions, actual checks as well as
electronic, for the periods referenced above. Total disbursements were $166,119.29 as follows:

Checks issued to vendors ' $123,838.68
Payroll direct deposit & checks 42.280.61
Total $166,119.29

Significant disbursements included the following payments:

e $19,884.37 was paid to Northern Digital Inc. on April 19, 2022 for Mar 2022 T&M support
e $10,179.22 was paid to Southern California Edison on April 19, 2022 for electricity at Well 9
e $11,914.81 was remitted to CalPERS on April 27, 2022 for required contributions

o $8,635.49 (Employer portion) :

o $3,279.32 (Employee portion)
o $3,762.79 was remitted to the Employment Development Department on April 27, 2022

o $ .00 (Employer portion)

o $3,762.79 (Employee portion)



o $17,866.78 was remitted to the Internal Revenue Service on April 27, 2022
o $ 5,185.00 (Employer portion)
o $12,681.78 (Employee portion)

DISCUSSION/ANALYSIS:

The check/voucher register dated April 19, 2022 through May 2, 2022 includes check numbers
61351 through 61395 (Attachment 1)

Payroll (Direct Deposit) number 25294 through 25312 were issued on April 27, 2022 in the amount
of $42,280.61 (Attachment 2)

FISCAL IMPACT:

Not applicable

ENVIRONMENTAL IMPACT:

Not applicable

PRIOR BOARD REVIEW:

Not applicable

COMMISSION/COMMITTEE/BOARD REVIEW AND RECOMMENDATIONS:
Not applicable

NOTIFICATION:

Not applicable

ATTACHMENTS:

Attachment 1 — Check/voucher register dated April 19, 2022 through May 2, 2022

Attachment 2 — Payroll (Direct Deposit) dated April 27, 2022
Attachment 3 — Umpqua business card ending in 0283
Attachment 4 — Umpqua business card ending in 0945
Attachment 5 — Umpqua business card ending in 7744
Attachment 6 — Umpqua business card ending in 7751



Rosamond Community Services District

Check/Voucher Register

10101 - General Checking - Wells Fargo
From 4/19/2022 Through 5/2/2022

Date Check No. Vendor Name Transaction Description Amount Total
4/19/2022 61351 ALLIANT CONSULTING, INC. LABOR COMPLIANCE OVERSIGHT 877.50 877.50
4/19/2022 61352 AT&T MOBILITY CELL PHONES, IPAD INTERNET CHARGES & TRACKERS 1,803.94 1,803.94
4/19/2022 61353 AT&T STP 64.36 463.24
4/19/2022 AT&T FAX 85.23 463.24
4/19/2022 AT&T MAIN OFFICE 247.65 463.24
4/19/2022 AT&T SCADA 43.44 463.24
4/19/2022 AT&T TANK# 4 22.56 463.24
4/19/2022 61354 BACKFLOW SOLUTIONS INC. ANNUAL ONLINE SUBSCRIPTION & DATA MIGRATION 990.00 990.00
4/19/2022 61355 CED-LANCASTER 12 QTY 120-277 V BAL & 100 2 PORT CONNECTORS 213.44 213.44
4/19/2022 61356 CTK INSTRUMENTS LLCC MICROSCOPE 7,156.31  7,156.31
4/19/2022 61357 FEDERAL EXPRESS QUIT CLAIM 11.04 11.04
4/19/2022 61358 GLENNAN, BYRON PER DIEM ALLOWANCE: ACWA/JPIA CONFERENCE 407.00 407.00
4/19/2022 61359 EASTERN KERN AIR POLLUTION CONTROL DISTRICT PERMIT TO OPERATE 4,936.00 4,936.00
4/19/2022 61360 NORTHERN DIGITAL INC. T&M SUPPORT 19,884.37 19,884.37
4/19/2022 61361 PEREZ, STEVE PER DIEM ALLOWANCE: ACWA/JPIA CONFERENCE 333.00 333.00
4/19/2022 61362 PHONE CONNECTION COMMUNICATIONS SERVICE CALL: CHECK DIAL TONE FOR CONFERENCE ROOM POLYCOM 110.00 110.00
4/19/2022 61363 SOUTHERN CALIF. EDISON WELLS & TANKS 4,358.25  4,358.25
4/19/2022 61364 SOUTHERN CALIF. EDISON 5702 GASKELL RD WELL 9 10,179.22 10,179.22
4/19/2022 61365 SOUTHERN CALIF. EDISON SEWER 5,909.30  5,909.30
4/19/2022 61366 SOUTHERN CALIF. EDISON 3179 35TH ST W 832.99 832.99
4/19/2022 61367 UMPQUA BANK 0283 (ATTACHMENT 3) 6,037.73  6,037.73
4/19/2022 61368 UMPQUA BANK 0945 (ATTACHMENT 4) 1,214.20 1,214.20
4/19/2022 61369 UMPQUA BANK 4038 ROSAMOND CSD GAS ACCOUNT 4,901.20 4,901.20
4/19/2022 61370 UMPQUA BANK 7744 (ATTACHMENT 5) 2,186.46  2,186.46
4/19/2022 61371 UMPQUA BANK 7751 (ATTACHMENT 6) 1,941.44 1,941.44
4/19/2022 61372 UNIVAR SOLUTIONS USA, INC. 360 GAL SODIUM HYPOCHLORITE 2,015.99  2,015.99
4/19/2022 61373 USA BLUEBOOK PROBES & HACH SURCHARGE 187.39 187.39
4/19/2022 61374 ALFRED WALLIS PER DIEM ALLOWANCE: ACWA/JPIA CONFERENCE 333.00 333.00
4/19/2022 61375 WARNE, LARRY REIMBURSEMENT: PARKING @ AWWA CONFERENCE 50.00 100.00
4/19/2022 WARNE, LARRY REIMBURSEMENT: WDS OP & MAINT ED.7 50.00 100.00
4/27/2022 61376 3D IMAGING SYSTEMS COPIER MAINTENANCE AGREEMENTS 250.15 250.15
4/27/2022 61377 A-1 KLEAN RITE PW: JANITORIAL CLEANING 1,520.00  4,340.00
4/27/2022 A-1 KLEAN RITE MAIN BLD: JANITORIAL CLEANING 1,520.00 4,340.00
4/27/2022 A-1 KLEAN RITE RWW: JANITORIAL CLEANING 1,300.00 4,340.00
4/27/2022 61378 AFLAC INSURANCE SUPPLEMENTAL EMPLOYEE INSURANCE 1,052.50 1,052.50
4/27/2022 61379 AFSCME LOCAL 1902 UNION DUES 796.23 796.23
4/27/2022 61380 ANTELOPE VALLEY PRESS 52 WEEKS SUBSCRIPTION 272.52 272.52
4/27/2022 61381 AUTOZONE REFLECTOR STRIP KIT AND DIESEL EXHAUST FLUID 53.81 185.25
4/27/2022 AUTOZONE DURALAST BATTERY 131.44 185.25
4/27/2022 61382 CALIFORNIA PUBLIC EMPLOYEE'S RETIREMENT SYSTEM PAYROLL REMITTANCE 11,914.81 11,914.81
4/27/2022 61383 CALPERS SUPPLEMENTAL INCOME 457 PLAN PERS 457 3,695.12  3,695.12
4/27/2022 61384 CA STATE DISBURSEMENT UNIT WITHHOLDING ORDER 399.68 399.68
4/27/2022 61385 CLINICAL LABORATORY OF SAN BERNARDINO, INC. SYSTEM TESTS 560.00 560.00

Page: 1




Rosamond Community Services District
Check/Voucher Register
10101 - General Checking - Wells Fargo
From 4/19/2022 Through 5/2/2022

Date Check No. Vendor Name Transaction Description Amount Total
4/27/2022 61386 DIGITECH 875 PATTERSON RD: SECURITY MONITORING 31.99 131.97
4/27/2022 DIGITECH MAIN BLD: SECURITY MONITORING 31.99 131.97
4/27/2022 DIGITECH OPER. BLD: SECURITY MONITORING 31.99 131.97
4/27/2022 DIGITECH WWO: SECURITY MONITORING 36.00 131.97
4/27/2022 61387 EMPLOYMENT DEVELOPMENT DEPARTMENT STATE DISABILITY INSURANCE 74555 3,762.79
4/27/2022 EMPLOYMENT DEVELOPMENT DEPARTMENT STATE INCOME TAX 3,017.24  3,762.79
4/27/2022 61388 FEDERAL EXPRESS LABOR STANDARDS ENFORCEMENT 41.22 41.22
4/27/2022 61389 INTERNAL REVENUE SERVICE FEDERAL INCOME TAX 7,496.78 17,866.78
4/27/2022 INTERNAL REVENUE SERVICE MEDICARE 1,965.54 17,866.78
4/27/2022 INTERNAL REVENUE SERVICE SOCIAL SECURITY 8,404.46 17,866.78
4/27/2022 61390 JACK HENRY AND ASSOCIATES BILLING ON BEHALF OF CUSI 197.75 197.75
4/27/2022 61391 OFFICE DEPOT WRIST REST & 67 XL INK 66.82 66.82
4/27/2022 61392 RAIN FOR RENT SUPPLIES 640.29 640.29
4/27/2022 61393 THE GAS COMPANY UNIT A 41.56 123.39
4/27/2022 THE GAS COMPANY UNIT B 81.83 123.39
4/27/2022 61394 THE GAS COMPANY 875 PATTERSON RD 123.85 123.85
4/27/2022 61395 THE GAS COMPANY 2700 20TH ST 34.55 34.55
Report Total 123,838.68

Page: 2



Rosamond Community Services District
Summary Check/Transaction Register
From 4/25/2022 Through 4/27/2022

Document Date Document Number Type of Payment Amount
4/27/2022 25294 Check 2,501.41
4/27/2022 25295 Check 2,824.30
4/27/2022 25296 Check 2,094.33
4/27/2022 25297 Check 3,704.30
4/27/2022 25298 Check 1,466.06
4/27/2022 25299 Check 1,566.71
4/27/2022 25300 Check 2,749.70
4/27/2022 25301 Check 1,249.37
4/27/2022 25302 Check 1,780.12
4/27/2022 25303 Check 1,826.25
4/27/2022 25304 Check 2,735.98
4/27/2022 25305 Check 1,410.95
4/27/2022 25306 Check 2,534.43
4/27/2022 25307 Check 2,201.21
4/27/2022 25308 Check 2,122.82
4/27/2022 25309 Check 3,333.11
4/27/2022 25310 Check 1,620.96
4/27/2022 25311 Check 2,032.01
4/27/2022 25312 Check 2,526.59

Report Total 42,280.61

Date: 4/25/22 02:49:55 PM PAYROLL CHECKS PER PAYPERIOD



Document Document

Date Number Amount
4/27/2022 25294 2,501.41
4/27/2022 25295 2,824.30
4/27/2022 25296 2,094.33
4/27/2022 25297 3,704.30
4/27/2022 25298 1,466.06
4/27/2022 25299 1,566.71
4/27/2022 25300 2,749.70
4/27/2022 25301 1,249.37
4/27/2022 25302 1,780.12
4/27/2022 25303 1,826.25
4/27/2022 25304 2,735.98
4/27/2022 25305 1,410.95
4/27/2022 25306 2,534.43
4/27/2022 25307 2,201.21
4/27/2022 25308 2,122.82
4/27/2022 25309 3,333.11
4/27/2022 25310 1,620.96
4/27/2022 25311 2,032.01
4/27/2022 25312 2,526.59
Total Direct Deposit 42,280.61
Total Checks Issued 0.00

Total 42,280,631

PAYROLL 04/27/2022
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ROSAMOND CSD V.
ROSAMOND CSD

UMPQUA BANK account Number: i #42# ## 0283

‘AccountSummary:- il ~ Account Inquiries -
Billing Cycle 03/31/2022 ‘a Call us at: (866) 777-9013
Days in Billing Cycle 31 Lost or Stolen Card: (866) 839-3485
Previous Balance $2,119.99
Purchases + $6,037.73 é Go to www.umpquabank.com
Cash + $0.00
Batance Transfers + $0.00 Wite us at PO BOX 35142 - LB1181, SEATTLE, WA
Special + $0.00 981245142
Credits - $0.00
Payments - $2,119.99- - PaymentSummary. . . ... .. o0
Other Charges + $0.00
Finance Charges T T4 T TTTTS000 T T ~ TNEWBALANCE - - 1_$6,037.75]
NEW BALA-NCE $6,037.73 MINIMUM PAYMENT

“CreditSummary . . - . 17 PAYMENT DUE DATE
Total Credit Line $50,000.00
Available Credit Line $43,862.27 NOTE: Grace period to avoid a finance charge on purchases, pay
Available Cash $0.00 entire new balance by payment due dale. Finance charge accrues on
Amount Over Credit Line $0.00 cash advances until paid and will be billed on your next slatement.
Amount Past Due $0.00
Disputed Amount $0.00

_Cardholder AccountSummary . .- oo Ve v T e T e
Trans Date | Post Date [Pian Name | Reference Number | Description
02128 PPLNOT  24506412059141662256316 DNH GODADDY,COM 480-5058855 AZ

03/01 03/02 PPLNO1  24275392060800014385394 KERN DATA 8688-8717205 CA

03/02 03/03 PPLNO1  24493982051286357600311 ASSOCIATION OF CALIFORN! 916-441-4545 CA
03/15 03/15 PPLNO1  24204292074000127407441 MSFT * E0100HWE3Z 800-6427676 WA

03/15 03/15  PPLNO1  24430992074400816004270 MSFT * EO100HWSW4 MSBILL.INFO WA
0317 0318  PPLNO1  24692162076100740128820 GoTo Pro2 goto.com MA

03722 03/22 0000000LBX2203227220003 PAYMENT - THANK YOU

03/21 03/23 PPLNO1  24943002081894081008033 DLR RESORT RES CRO 7147814669 CA
03721 03723  PPLNOT  24943002081894081008033 DLR RESORT RES CRO 7147814669 CA
03127 03728  PPLNO1  24011342086000037608452 ZOOM.US 888-799-3666 WWW.ZOOM.US CA
03/28 03/28  PPLNO1  24692162087100576262245 AMZN Mktp US*164AMSSH1 Amzn.comvblll WA
03/28 0329  PPLNO1 24692162087100668189199 AMZN Mkip US*16SNR7UQ1 Amzn.com/bill WA
0328 03/30  PPLNO1  24692162088100493567616 DNH"GODADDY.COM 480-505-8855 AZ
03730 03/30  PPLNO1  24692162089100557079622 AMZN Mkip US*168XT63U2 Amzn.com/bill WA

—————— e T ¢ e e e —

... PLEASE DETACH COUPON AND RETURN PAYMENT USING THE ENCLOSED ENVELOPE - ALLGW UP TO7 DAYS FOR RECEIPT V -
e e e et et Y O T 08 RS

UMPQt)J(Assa;\gK LB115 :
PO BOX 35142 - LB1181
SEATTLE WA 881245142 UMPQUA BANK e o 0263
Check box to indicate
namo/addioss chango
on back of this coupon
— - . AMOUNT OF PAYMENT ENCLOSED
- . . .‘Jotal Mmlmum i SRR
°'°s‘“9°at"  New Balance: “PaymentDue_ .| | PaymentDue Date R R e
03/3122  $6,037.73 $6,037.73 04/25/22 $-
MAKE CHECK PAYABLE TO:
ROSAMOND CSD
3179 35TH STREET WEST [IMALL sl Hilskdepagnl
ROSAMOND GA 935606029 tholtg sty gl gegoghielegg gl al Mebyhepagegh)

UMPQUA BANK COMMERCIAL CARD OPS
PO BOX 35142 - LB1181
SEATTLE WA 98124-5142

25 0007 0283 0000 00O0OOC 0OODOOOD DDODOOOD O
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ROSAMOND CSD
ROSAMOND CSD

Account Number: #### #i# it 0283

VISA

. Cardholder Account Summary Continued -

Trans Datel PostDate [Plan Name|  Reference Number i ﬁescﬁphon . Hl ~Amount
PPLNO1 24492152089852319953628 PAYPAL *CWEA 402-935-7733 CA $560.00

03/29 03/30 PPLNO1  24492152089852320166283 PAYPAL *CWEA 402-935-7733 CA $590.00
03/29 03/30 PPLNO1  24755422089130898963014 BROWN AND CALDWELL 925-2102277 CO $200.00
03/29 03/30  PPLNO1 24755422089130898983022 BROWN AND CALDWELL 925-2102277 CO $200.00

_Finance:Charge Summary./ Plan.Level Information : . T e R T X
Plan Plan FoM? Average Periodic Corresponding Finance Effective APR|Effective]| Ending
Name Description Daily Balance Rate * APR Charges| Fees** APR Balance

Purchases

PPLNO1 PURCHASE E $0.00 0.08024%(D) 21.9800% $0.00 $0.00  0.0000% $6,037.73
01

Cash

CPLNO1 CASH A $0.00  0.08572%(D)__23.9800% ...  $000 . __$0.00 ._0.0000% . $0.00.}

CFLNOT _CASH A ) ,

* Periodic Rate (M)=Monthly (D)=Dally
** includes cash advance and foreign currency fees
1 FCM = Finance Charge Method

(V) = Variable Rate If you have a variable rate account the periodic rate and Annual Percentage Rate (APR) may vary.

Days In Billing Cycle: 31
APR = Annual Percentage Rate




ROSAMOND CSD

UMPQUA BANK Account Number: #### FHEHE #HHHE 0945

: Account Summary Account Inquiries
Billing Cycle 01/31/2022 “ Call us at: (866) 777-8013
Days in Billing Cycle 3 Lost or Stolen Card: (866) 839-3485
Previous Balance $(326.80)
Purchases + $475.34 é Go to www.umpquabank.com
Cash + $0.00
Batance Transfers + $0.00 D] Wiite us at PO BOX 35142 - LB1181, SEATTLE, WA
Special + $0.00 98124-5142
Credits - $817.18-
Payments - $430.30- Payment Summary A
Other Charges + 00 . ‘ L = i
“ * Finarice Chaiges™ + 000 NEW BALANCE™ Fsesess -
NEW BALANCE 3(1,098.94) MINIMUM PAYMENT [ $0.00 I
Credit Summary PAYMENT DUE DATE
Total Credit Line $10,000.00
Available Credit Line $10,000.00 NOTE: Grace period (o avoid a finance charge on purchases, pay
Available Cash $0.00 entire new balance by paymenl due dale. Finance charge accrues on
Amount Over Credit Line $0.00 cash advances unlil paid and will be billed on your next statement.
Amount Past Due $0.00
Disputed Amount $0.00
" Cardholder Account Summary S
Trans Date | Post Date | Plan Name|  Reference Number | _ Description |  Amount
01/05 01/06 PPLNO1T  24943002006898030686767 COSTCO GAS #0762 LANCASTER CA $79.02
01/07 01/09 PPLNO1  24137462008200190052957 OFFICE DEPOT #952 BAKERSFIELD CA $20.55
01/40 0112 74207852011166401332386 CREDIT VOUCHER $595.00-
CALIFORNIA ASSOCIATION OF SACRAMENTO CA
01/12 0114 PPLNO1  24000972013745002255615 THE UPS STORE 2531 661-7269135 CA $32.77
otn7 0in7 PPLNOT  24692162017100197285984 CHEVRON 0091093 ROSAMOND CA $88.00
0112 01/19 74755422018160136930567 CREDIT VOUCHER $222.18-
HILTON HOTELS 760-3206868 CA
o1/21 01/24 PPLNO1  24789302023783001032581 SCUCN ROSAMOND UC ROSAMOND CA $175.00
01/24 01/24 00000000000000000119895 PAYMENT - THANK YOU $430.30-
01/30 01/31 PPLNO1  24692162030100441876631 CHEVRON 0308264 ROSAMOND CA $80.00
_PLEASE DETACH COUPON AND RETURN PAYMENT USING THE ENCLOSED ENVELOPE - ALLOW UP TO 7 DAYS FOR RECEIPT -*
UMPQUA BANK Account Number
PO BOX 35142 - LB1181 S SHHEE 3
SEATTLE WA 98124-5142 UMPQUA BANK 0945
Check box lo indicate
name/address change D
on back of this coupon
e o AMOUNT OF PAYMENT ENCLOSED
) Total Minimum
Closing Date New Balance Payment Due l Payment Due Date [ ) . .
01/31/22 $(1,098.94) $0.00 02/25/22 $ .
1
. = MAKE CHECK PAYABLE TO:
ROSAMOND CSD = g
3179 35TH STREET WEST = bl ppoglp g0 og g Dy ot begopngd
S D e 2 byttt et Bog g g

UMPQUA BANK COMMERCIAL CARD OPS
PO BOX 35142 - LB1181
SEATTLE WA 98124-5142

e5 0007 0945 DOOO DOOO ODOODOOD DDOOOOOD O



UMPQUA BANK  acoount

ROSAMOND CSD
umber: #HHH HHEE #HHHE 0945

25 0007 D945 ODDO 0OOOD 0ODDDOOOD DDODDDDD O

Account Summary Account Inquiries
Billing Cycle 02/28/2022 Call us at: (866) 777-9013
Days In Billing Cycle 28 Lost or Stolen Card: (866) 839-3485
Previous Balance $(1,098.94)
Purchases + $260.06 é Go to www.umpquabank.com
Cash + $0.00
Balance Transfers * $0.00 Wiite us at PO BOX 35142 - LB1181, SEATTLE, WA
Special + $0.00 98124-5142
Credits - $0.00
Payments - $0.00 Payment Summary L
Other Charges + $0.00
—— . Finance Charges + - so_oo____ o NEW BALANCE - — l ‘.-31838.88E .. !
NEW BALANCE $(838.88) MINIMUM PAYMENT
Credit 8ummafy PAYMENT DUE DATE l 03/25/2022 l
Total Credit Line $10,000.00 .
Available Credit Line $10,000.00 NOTE: Grace period to avoid a finance charge on purchases, pay
Available Cash $0.00 entire new balance by payment due date. Finance charge accrues on
Amount Over Credit Line $0.00 cash advances until paid and will be billed on your next statement
Amount Past Due $0.00
Disputed Amount $0.00
Cardholder Account Summary S : o v I
Trans Date | Post Date | Plan Name| Reference Number | - Description | Amount
02/07 02/09 PPLNO1  24164072039111922348306 LOVE S COUNTRY00003921 TEHACHAPI CA $85.00~
02/15 02/16 PPLNO1  24692162046100774174663 CHEVRON 0091093 ROSAMOND CA $88.71v
02/24 0225 PPLNO1  24692162055100532983650 CHEVRON 0308264 ROSAMOND CA $86.35~
 PLEASE DET‘;C-H éoL;on mﬁéﬁﬁﬁvﬁ&fﬁs&g}ﬂe EﬁCLO-SED ENVELOPE - ALLOW.UP.TO 7 DAYS FOR RECEIPT . -"
UMPQUA BANK [__Account Number ]
PO BOX 35142 - LB1181
SEATTLE WA 081245142 UMPQUA BANK HHRE SR S 0045
Check box fo indicate
name/address change D
on back of this coupon
— AMOUNT OF PAYMENT ENCLOSED
. Total Minimum
Closing Dgte New Balance Payment Due Payment Due Date - |
0212822 $(838.88) $0.00 03125/22 $
a
- . MAKE CHECK PAYABLE TO:
ROSAMOND CSD %
3179 35TH STREET WEST UL U [ B e T O U UE e oL
B AAOND o s9c00 o = Pty Tran bttt ghegepel]

UMPQUA BANK COMMERCIAL CARD OPS

PO BOX 35142 - LB1181
SEATTLE WA 98124-5142



ROSAMOND CSD

UMPQUA BANK Account Number: #HH} #HiHE #iHHE 0945

Account Summary. BN Account Inquiries .
" Biling Cycle 03/31/2022 73\ Call us at: (866) 777-9013
Days In Billing Cycle 31 Lost or Stolen Card: (866) 839-3485
Previous Balance $(636.60)
Purchases + $1,205.98 é Go to www.umpquabank.com
Cash + $0.00
Balance Transfers + $0.00 DX Write us at PO BOX 35142 - LB1181, SEATTLE, WA
Special + $0.00 98124-5142
Credits - $0.00 .
Payments - $0.00 Payment Summary =~ ... 01 oo
Other Charges + $0.00 — o
"~ "Finance Charges "~ - * ~$000~ "7 T~ " - - ~NEW-BALANCE
NEW BALANCE $457.10 MINIMUM PAYMENT
Credit Summary =~~~ ... o PAYMENT DUE DATE
Total Credit Line $10,000.00
Available Credit Line $9,542.80 NOTE: Grace period to avoid a finance charge on purchases, pay
Available Cash $0.00 entire new balance by payment due dale. Finanoe charge accrues on
Amount Over Credit Line $0.00 cash advances until paid and will be billed on your next stalement.
Amount Past Due $0.00
Disputed Amount $0.00
- Cardholder Account Summary . T R R LR
Trans Date | Post Date | Plan Name | Reforence Number Description [ Amount
03/01 03/02 PPLNO1  24692162060100731452518 CGHEVRON 0091053 ROSAMOND CA $90.00
03/07 03/08 PPLNO1  24493382066286357200095 ASSOCIATION OF CALIFORNI 916-441-4545 CA $775.00
03/08 03/09 PPLNO1  24692162067100595680843 CHEVRON 0091093 ROSAMOND CA $88.00
03/10 0311 PPLNO1 24137462069100288141595 TST* COACH'S SPORTS BAR & ROSAMOND CA $42.92
03/15 03/16 PPLNO1  24692162074100279940837 CHEVRON 0308264 ROSAMOND CA $93.04
03n7 0318  PPLNO1  24071052076939192172669 MCWi#1003-AVENUE J LANCASTER CA 322,00
03/25 03/27 PPLNO1  24164072085111382372260 LOVE S COUNTRY00003921 TEHACHAPI CA $91.00
03/29 03/31 PPLNO1  24164072089111422327353 LOVE S COUNTRY(00003921 TEHACHAPI CA $94.02
“PLEASE 'DETACH COUPON AND RETURN PAYMENT USING THE ENCLOSED Euvad;é'auowwrmm}gFBRFEE;P? T T LT
gg%m;(;%g;agx LB1181 L. Account Number "]
OX 35142 - HEHE 1
SEATTLE WA 88124-5142 !E!lﬂh?Cﬂh&BﬁﬂiK 0945
Check box to indicate
namo/addross change D
on back of this coupon
- - - AMOUNT OF PAYMENT ENCLOSED
P ) Total Mmimum ‘ :
Closing Date| | NewBalance | | - paymentDue | | PaymentDue Date. T R e
03/31/22 $457.10 $457.10 04125122 $ o s H S
o = MAKE CHECK PAYABLE TO:
ROSAMOND CSD %‘
3179 35TH STREET WEST = Hitjgshitlglle 8 Eadldtiladhegagn)
A oo =3 byt ¥0ggfoghogbyogonghiehogs Wflagt ey ol tegopegt}

25 0007 0945 0000 oO0O0o

UMPQUA BANK COMMERCIAL CARD OPS
PO BOX 35142 - LB1181
SEATILE WA 981245142

00000000 0000DODO O



Lol Pt )

UMPQUA BANK  Account N

ROSAMOND CSD
umber: #EE HEH #HEHE 1744

VISA

. o

a— et ——— R

. PLEASE DETACH COUPON AND RETURN PAYMENT USING THE ENCLOSED ENVELOPE - ALLOW UP TO 7 DAYS FOR RECEIPT
e e e e ettt e 0 S

. Account Summary I -Account Inquiries . .
Biling Cycle 03/31/2022 Call us at: (866) 777-8013
Days In Billing Cycle 31 Lost or Stolen Card: (866) 839-3485
Previous Balance $33.80
Purchases +* $2,186.46 é Go to www.umpgquabank.com
Cash + $0.00
Balance Transfers + $0.00 .
<] Write us at PO BOX 35142 - LB1181, SEATTLE, WA
Special + $0.00 98124-5142
Credits - $0.00
Payments - $33.90- ~-Payment Summary. . e e
Other Charges + $0.00 . o ] B
" FinancéChaiges ~ — ¥ " §000° T T NEWBALANCE [sZmeas |
NEW BALANCE $2,186.46 MINIMUM PAYMENT $2,186.46
Credit Summary. . - : PAYMENT DUE DATE
Total Credit Line $5,000.00
Available Credit Line $2,813.54 NOTE: Grace period to avoid a finance charge on purchases, pay
Available Cash $0.00 entire new balarice by payment due date. Finance charge accrues on
Amount Over Credit Line $0.00 cash advances unlil paid and will be billed on your next statement.
Amount Past Due $0.00
Disputed Amount $0.00 :
Cardholder Account Summary - BN L e T
Trans Date | Post Date | Plan Name | Reference Number Description | Amount
02727 03/01 PPLNOT  24040682059900016162657 CRIMINALREPORTUSA.COM 855-549-1887 CA $1.00
03/116 03/17  PPLNO1  24843002075700863291689 WASTE MGMT WM EZPAY 866-834-2080 TX $251.50
03/21 03/22 PPLNO1  24692162080100976051005 AMZN Mitp US*1N1J10VV0 Amzn.com/bill WA $15.08
037121 03/22  PPLNO1 24692162080100894584284 AMZN Mkip US*IN3AKORZ1 Amzn.comvbill WA $65.41
03/22 03/22  PPLNO1 24692162081100179700241 AMZN Miip US*1N1HC4JV2 Amzn.com/bill WA $152.38
0322 0322  PPLNO1 24692162081100327717154 AMZN Mkip US*1NSHB4T12 Amzn.com/bill WA $59.67
0322 03/22 0000000LBX2203227220002 PAYMENT - THANK YOU $33.90-
0322 03/23  PPLNO1  24043002082636000064624 QUINN PARTS/SVC - LANCAS LANCASTER CA $1,536.70
03,23 03/24  PPLNO1  24445002083400177786101 WM SUPERCENTER #1563 LANCASTER CA $80.77
03126 03728  PPLNO1  24040682086800015140978 CRIMINALREPORTUSA.COM 855-549-1887 CA $23.95

Check bax to indicate
name/address change [:]
on back of this coupon

AMOUNT OF PAYMENT ENCLOSED

UMPQUA BANK
PO BOX 35142 - LB1181
SEATTLE WA 881245142 UMPQUA BANK
. - il . - Total Minimum’ i . o
0331722 $2,186.46 $2,186.46 04125/22 $
_ == MAKE CHECK PAYABLE TO:
ROSAMOND CSD 5
e T R S § bttt ool Do g D hgepegt

UMPQUA BANK COMMERCIAL CARD OPS
PO BOX 35142 - LB1181
SEATTLE WA 98124-5142

25 000S 7744 0OOOO 0ODOD 0OODODDOD DODODOOO O



UMPQUA BANK Account ngggmggg;?f ### 7751 V’ SA

AccountSummary ... | - Account Inquiries
Billing Cycle 03/31/2022 ‘;) Call us at: (866) 777-9013
Days In Billing Cycle 31 Lost or Stolen Card: (866) 839-3485
Previous Balance $541.64 :
Purchases + $1.941.44 é Go to www.umpquabank.com
Cash + $0.00
Balance Transfers + $0.00 .

Write us at PO BOX 35142 - LB1181, SEATTLE, WA

Special + $0.00 g 98124-5142
Credits - $0.00
Payments - $541.64- -Payment Summary . . o e
Other Charges + $0.00 . »
Finance Charges + 7 TTTR6@ 7T 'NEWBALANCE® - T
NEW BALANCE $1,941.44 MINIMUM PAYMENT $1.941.44

- CreditSummary. .- ... . ... o PAYMENT DUE DATE 047262022
Total Credit Line $2,500.00
Available Credit Line $558.56 NOTE: Grace period to avoid a finance charge on purchases, pay
Available Cash $0.00 entire new balance by payment dua dale. Finance charge accrues on
Amount Over Credit Line $0.00 cash advances until paid and will be billad on your next statement.
Amount Past Due $0.00
Disputed Amount - $0.00

- Cardholder Account Summary. - s T, T SR R s S o e PR
Trans Date | Post Date | Plan Name | Reference Number | Description | Amount

03/14 0316  PPLNO1 24789302074000400225569 MCMASTER-CARR 630-834-600 IL $7494
03/15 03/17  PPLNO1  24789302075004700038345 MCMASTER-CARR 630-834-9600 IL $73.91
0317 0320  PPLNO1  24692162077100401486151 THE HOME DEPOT 6835 TEHACHAPI CA $913.66
0317 0320  PPLNO1  24137462078001585739231 TRACTOR SUPPLY CO #1785 TEHACHAPI CA $566.25
o2 032 0000000LBX2203227220004 PAYMENT - THANK YOU $541.64-
03723 0325  PPLNO1 24692162084100480600855 HILTONSAC ARDEN W-ROOM SACRAMENTO CA $312.68
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Rosamond Community Services District
EXEMPT SALARY STEP SCHEDULE

Step 1 Step 4 Step 5 Step 6
(Hourly Step2 Step 3 (Hourly (Hourly (Hourly
Position Rate) Salary (Hourly Rate) Salary (Hourly Rate) Salary Rate) Salary Rate) Salary Rate) Salary
General Manager $181,465.81
Director of Administration $ 5219 | $ 108,552.12 | $ 5480 | $ 113,979.73 | $ 5754 | $ 119,678.72 | $ 6041 | $ 125,662.66 | $ 63.44 | $ 13194579 | $ 66.61 | $ 138,543.08
Director of Public Works $ 5219 | $ 108,552.12 | $ 5480 | $ 113,979.73 | $ 5754 | $ 119,678.72 | $ 6041 | $ 125,662.66 | $ 63.44 | $ 13194579 | $ 66.61 | $ 138,543.08

Effective 7.1.2022 with COLA




Rosamond Community Services District
Non-Represented Salary Schedule

NON EXEMPT STEP SCHEDULE

Time Step 1 Step2 Step 3 Step 4 Step 5 Step 6
Base (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly
Position (hours) Rate) Yearly Rate) Yearly Rate) Yearly Rate) Yearly Rate) Yearly Rate) Yearly
Management Analyst* 2080 $36.28 | $75,462.40 | $38.09 | $79,227.20 | $ 39.99 | $83,179.20 | $41.99 | $87,339.20 | $44.09 | $91,707.20 | $46.29 | $ 96,283.20

Effective 7.1.2022 with COLA

Vacant *




Rosamond Community Services District Bargaining Unit Salary Schedule

AFSCME Local 1902

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11
Time Base | (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly (Hourly
Position (hours) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate) Rate)
Sr. Wastewater Treatment Plant Operator 2080 $ 3843 |S$ 3939|$ 40378 4138| 8% 4241 |$ 4347[$ 4456 |8 4567 |8% 4681 |$ 4798 % 49.18
Chief Distribution Operator 2080 $ 37048 37978 3892 |8 39.89|8 40.89| 8% 4191 |8 42968 44.03|$ 4513 |8 4626|$ 4741
Water Reclamation Plant Operator II* 2080 $ 35718 3660|% 3752 |8 38468 3942 (S 4040|$ 4141 |8 42458 43518 4460 | $ 4571
Public Works Supervisor 2080 $ 35028 35908 3679|8% 3771 | 8% 38.66|% 39.62|% 4061 |$ 41.63|$ 4267|$ 4374 $ 4483
Engineering /GIS-CAD Technician** 2080 $ 3268|8$ 3350|% 3433|8 35198 36.07|8$ 3697|$ 3790| % 3885|8% 3982 |8$ 4081 |$ 41.83
Public Works Crew Leader 2080 $ 3244 |8 3325| 8 34.08| 8% 3493|$% 3581 |% 3670|% 37.62|$ 3856|$ 3952|8$ 4051|$ 41.53
Water Reclamation Plant Operator 1 2080 $ 3232 |8$ 3313|8$ 339 |8 3481 |$ 3568|8$ 3657|% 3748 |8 3842| % 3938|8% 4036|$ 4137
Sr. Accounting Clerk 2080 $ 32198 3299 |8 3382 |8 3467|8 3553|8 36428 37338 3826|% 3922|8% 4020| 9% 41.21
OIT/Waste Water Treatment Plan Operator** 2080 $ 2999(S$ 3074|$ 31518 3230|8$ 3310[$ 3393[$ 34788 3565|% 3654 |8$ 3745|$ 3839
Public Works Operator I 2080 $ 2948 |$ 3022 |8 3097 |8% 31.75|8% 32548 3335|% 3419|$ 3504 |$ 3592|$ 368 |$ 3774
Public Works Assistant 2080 $ 2948 |$ 3022|8$ 30978 31.75| 8% 3254 |S$ 3335(8% 34198 3504| 8% 3592|8$ 3682|$ 3774
Finance Assistant 2080 $ 2948 |$ 3022 |8 3097 |$ 31.75|8% 32548 3335|% 3419|$ 3504|$ 3592|$ 368 |$ 3774
Administrative Assistant™* 2080 $ 2948 |$ 3022|$ 30978 31.75| 8% 3254 |8$ 3335[8% 34198 3504 | 8% 3592 |8$ 3682|8% 3774
Customer Service Supervisor** 2080 $ 27448 2813 | 8% 2883 | 8% 2955|% 3029|% 31.05|% 31.82|$ 3262|$ 3343|$ 3427|$ 3513
Public Works Operator I 2080 $ 2680|$ 2747|9% 2816| % 2886|8% 2958|$ 3032|% 31.08|8% 31.8|8$ 3265(8% 3347|8% 3431
Water Bank Operator 2080 $ 26808 2747 |8$ 2816 |$ 28868 29.58| % 3032| % 31.08|8 31.86|% 32.65|% 3347| 9% 3431
OIT/Public Works Operator** 2080 $ 2412 |8 24728 25348 2597 |8$ 2662|8 2729|8§ 2797 |8 2867 |8% 2939|8$ 3012 |$ 30.88
Facility Maintenance Worker** 2080 $§ 2298 |§ 2355|8 2414 |8 2475|8 25378 2600|$% 2665|$% 27328 2800|$ 2870|$ 29.42
Customer Service Representative 11 2080 $ 22898 2346 |8 2405| 8% 2465|8 2527|% 2590| % 2655|% 2721|$ 2789|$ 2859|8$ 2930
Customer Service Representative | 2080 $ 20608 21.12| 8 2164 |8 22.18| 8% 22.74|$ 2331 |$ 2389|$ 2449 |S$ 2510|$ 2573|$ 2637
Customer Service Assistant™® 2080 $ 1592 |$ 1632|$ 16738 17.14|$ 1757|$ 1801 |$ 1846 |8 1892| % 1940 (|$ 1988 | $ 20.38

Effective 7.1.22 with COLA
Vacant*
Vacant Not Funded **




STAFF REPORT

Rosamond Community Services District

DATE: May 11, 2022
TO: Board of Directors
FROM: Brad Rockabrand, CPA

SUBJECT: Cash Balances — April 2022

RECOMMENDATION:

By motion, discuss and receive Cash Balances — April 2022 report.

EXECUTIVE SUMMARY:

The Cash Balances Report details the District’s cash position as of the month end to allow for
transparency, accountability and relevant financial data from which to make prudent fiscal
decisions and policy. The Cash Balances Report is different than a financial update report which
is given quarterly and compares budgeted revenues and expenditures with actual activity, as its
only purpose is to report on cash balances. It also differs from the Treasurer’s Report which
reports on the investments of the District.

As of April 30, 2022, the District cash balances total $2,674,567.99.

Cash Balances are allocated based on the original source the funds are generated or used from.
As such, the above cash balance is broken out in the District funds as follows:

Water (Fund 01): $1,221,979.31
Sewer (Fund 02): 1,102,985.29
Street Lighting (Fund 03): 4,773.21
Lighting Assessment District (Fund 04): 129,037.23
Park (Fund 05): 0.00
Graffiti Abatement (Fund 06): 817.38
Park Maintenance (Fund 51): 0.00
General (Fund 99) 214,975.57

Total $2,674,567.99

*balances in parenthesis are negative and reported as Due To / From other funds



DISCUSSION/ANALYSIS:

Not applicable

FISCAL IMPACT:

Not applicable
ENVIRONMENTAL IMPACT:

Not applicable
PRIOR BOARD REVIEW:

Not applicable
COMMISSION/COMMITTEE/BOARD REVIEW AND RECOMMENDATIONS:

Not applicable
NOTIFICIATION:

Not applicable
ATTACHMENTS:

Attachment 1 — Normal Trial Balance — Cash Reconciliations



Rosamond Community Services District
Normal Trial Balance - Normal Trial Balance - Cash Reconcilations
From 7/1/2021 Through 4/30/2022

Account Title Account Code Debit Balance Credit Balance
Water Service 01

Cash Holding 10050 0.00

Cash Holding - Wells Fargo 10060 0.00

General Checking - Wells Fargo 10101 1,221,979.31
Water Service Total 01 1,221,979.31 0.00
Sewer Service 02

Cash Holding 10050 0.00

Cash Holding - Wells Fargo 10060 0.00

General Checking - Wells Fargo 10101 1,102,985.29
Sewer Service Total 02 1,102,985.29 0.00
Street Lighting 03

Cash Holding 10050 0.00

Cash Holding - Wells Fargo 10060 0.00

General Checking - Wells Fargo 10101 4,773.21
Street Lighting Total 03 4,773.21 0.00
Landscape & Lighting District #2 04

Cash Holding - Wells Fargo 10060 0.00

General Checking - Wells Fargo 10101 129,037.23
Landscape & Lighting District #2 Total 04 129,037.23 0.00
Park Recreation & Development 0S

Cash Holding - Wells Fargo 10060 0.00

General Checking - Wells Fargo 10101 0.00
Park Recreation & Development Total 05 0.00 0.00
Graffiti Abatement 06

General Checking - Wells Fargo 10101 817.38
Graffiti Abatement Total 06 817.38 0.00
General Fund 99

General Checking - Wells Fargo 10101 214,975.57
General Fund Total 99 214,975.57 0.00
Report Total 2,674,567.99 0.00
Report Difference 2,674,567.99

Date: 5/4/22 11:55:12 AM Page: 1
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