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REGULAR MEETING OF THE  

BOARD OF DIRECTORS 

ROSAMOND COMMUNITY SERVICES DISTRICT  
       

                                    6PM Closed Session 

7PM Regular Board Meeting 

   Tuesday, January 19, 2016 

                            District Board Room 

                  3179 35
th

 Street West 

                   Rosamond, CA 93560 

 

Agenda 
  

CALL TO ORDER 

 

ROLL CALL  
 

President Alfred Wallis  

Vice President Olaf Landsgaard 

 Director Dennis Shingledecker 

Director Byron Glennan 

Director Ed MacKay 

  

PLEDGE OF ALLEGIANCE 

 

APPROVAL OF THE AGENDA 
 

BOARD SECRETARY 
This portion of the agenda allows an individual the opportunity to address the Board on any item NOT ON 

THE AGENDA regarding District business. State law prohibits the District from taking any action on any 

items not on the agenda, unless authorized under $54954.2(b) of the Government Code, and your matter may 

be referred to the General Manager. An individual may also address the Board on any agenda item at the time 

the matter is discussed, and prior to Board consideration or action. Speakers will be limited to five (5) 

minutes. Your time will start when you approach the podium, and you will be given a 30 second warning 

before your time expires. If you choose to ask a question during this time, any response by the Board will not 

extend your time. Questions may be referred to the General Manager to be answered at a later time after the 

meeting. In order to  allow for a smooth and orderly meeting, and allow each speaker the ability to address the 

Board, disruptions from the audience will not be tolerated and you could be asked to leave. We appreciate 

your cooperation in this democratic process. 

 

PUBLIC COMMENTS 
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6:00 P.M.  CLOSED SESSION 

 

1. CONFERENCE WITH LEGAL COUNSEL - Anticipated Litigation 

Significant exposure to litigation pursuant to Government Code section 

54956.9(d)(2): (one potential case) 

 
2. EXISTING LITIGATION 

                  Pursuant to Government Code Section 54956.9 

                  Antelope Valley Groundwater Cases  

                  Diamond Farming Co. v. City of Lancaster 

                 (Kern County Case No. 240090AEW)   

 

3. PURSUANT TO GOVERNMENT CODE SECTION 54957 

Public Employee Performance Evaluation 

Title: Interim General Manager 

 

4. PURSUANT TO GOVERNMENT CODE SECTION 54957 

Public Employee Appointment 

Title: General Manager 

 

PUBLIC REPORT ON ACTION TAKEN IN CLOSED SESSION 

 

7:00 P.M. OPEN SESSION  

 

BOARD SECRETARY 
This portion of the agenda allows an individual the opportunity to address the Board on any item NOT ON 

THE AGENDA regarding District business. State law prohibits the District from taking any action on any 

items not on the agenda, unless authorized under $54954.2(b) of the Government Code, and your matter may 

be referred to the General Manager. An individual may also address the Board on any agenda item at the time 

the matter is discussed, and prior to Board consideration or action. Speakers will be limited to five (5) 

minutes. Your time will start when you approach the podium, and you will be given a 30 second warning 

before your time expires. If you choose to ask a question during this time, any response by the Board will not 

extend your time. Questions may be referred to the General Manager to be answered at a later time after the 

meeting. In order to  allow for a smooth and orderly meeting, and allow each speaker the ability to address the 

Board, disruptions from the audience will not be tolerated and you could be asked to leave. We appreciate 

your cooperation in this democratic process. 

 

PUBLIC COMMENTS 
 

MINUTES 

M 1.  Approve January 5, 2016, Regular Board Meeting Minutes 

 

CONSENT CALENDAR 

CC 1. Approve Check/Voucher Register 12/08/2015 - 01/11/2016 
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CC 2. Approve Check/Voucher Register 12/08/2015 - 01/11/2016- Related Party 

CC 3. Approve GEI Consultant’s Task Order No. 15-12. 

CC 4. Approve GEI Consultant’s Task Order No. 16-1. 

NEW BUSINESS 

NB 1. Amend Administrative Handbook/Employee Handbook 

1. Adopt Resolution 2016-1, amending policy number 5070 (Rules of Order for Board and 

Committee Meetings) of the Administrative Handbook. 

 

2. Adopt Resolution 2016-2, amending the Employee Handbook regarding the policies 

governing Pay Periods and Vacation Time. 

     

DIRECTOR REPORTS/COMMENTS/ AGENDA ITEMS 

 

GENERAL COUNSEL UPDATE               

Allison Burns, Esq. 

INTERIM GENERAL MANAGER UPDATE             

Ronald Smith 

 

ASSISTANT GENERAL MANAGER UPDATE     

John Houghton 

 

DIRECTOR OF FINANCE UPDATE     

Brad Rockabrand, CPA 

 

DIRECTOR OF PUBLIC WORKS UPDATE 

Brach Smith 

 

DIRECTOR OF ADMINISTRATION/BOARD SECRETARY UPDATE 

Lizette Guerrero, CMC 

ADJOURNMENT  
 

Requirements Regarding Disabled Access:  In accordance with §54954.2(a), requests for a disability related 

modification or accommodation, including auxiliary aids or services, in order to attend or participate in a 

meeting, should be made to the RCSD Board Secretary/Assistant at least 48 hours in advance of the meeting 

to ensure availability of the requested service or accommodation.  Please contact the Board Secretary/ 

Assistant by telephone at (661) 256-5808, Email:  lguerrero@rosamondcsd.com or in writing at the 

mailto:lguerrero@rosamondcsd.com
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Rosamond Community Services District, Attn:  Board Secretary/Assistant; 3179 35
th
 Street West, Rosamond, 

CA 93560. 

 

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an 

agenda item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 

72 hours prior to that meeting, will be made available for public inspection at the time the writing is 

distributed to the Board of Directors.  Any such writing will be available for public inspection at the District 

offices located at  3179 35th Street West, Rosamond, CA 93560.  In addition, any such writing may also be 

posted on the District’s web site. 
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REGULAR MEETING OF THE  

BOARD OF DIRECTORS 

ROSAMOND COMMUNITY SERVICES DISTRICT  
           

7PM Regular Board Meeting 

   Tuesday, January 5, 2016 

                            District Board Room 

                  3179 35
th

 Street West 

                   Rosamond, CA 93560 

 

Minutes 
  

President Ed MacKay called the meeting to order at 7:00pm. 

 

ROLL CALL  
 

President Ed MacKay  

Vice President Alfred Wallis 

 Director Byron Glennan 

Director Olaf Landsgaard 

 Director Dennis Shingledecker 

  

PLEDGE OF ALLEGIANCE 

 

ELECTION OF OFFICERS- The gavel was turned over to Vice-President Wallis. 

Motion made by Director Shingledecker, Seconded by Director MacKay to nominate 

Director Landsgaard to be the Vice-President. Motion passed with 4 ayes, 1 nay 

(Glennan). Motion made by Vice-President Landsgaard, Seconded by Director 

MacKay to nominate Director Shingledecker to be the Board Secretary. Motion passed 

with 5 ayes. 

 

APPROVAL OF THE AGENDA 
Motion made by Director MacKay, Seconded by Director Shingledecker to approve the 

agenda. Motion passed with 5 ayes. 

 

BOARD SECRETARY 
This portion of the agenda allows an individual the opportunity to address the Board on any item NOT ON 

THE AGENDA regarding District business. State law prohibits the District from taking any action on any 

items not on the agenda, unless authorized under $54954.2(b) of the Government Code, and your matter may 

be referred to the General Manager. An individual may also address the Board on any agenda item at the time 

the matter is discussed, and prior to Board consideration or action. Speakers will be limited to five (5) 

minutes. Your time will start when you approach the podium, and you will be given a 30 second warning 
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before your time expires. If you choose to ask a question during this time, any response by the Board will not 

extend your time. Questions may be referred to the General Manager to be answered at a later time after the 

meeting. In order to  allow for a smooth and orderly meeting, and allow each speaker the ability to address the 

Board, disruptions from the audience will not be tolerated and you could be asked to leave. We appreciate 

your cooperation in this democratic process. 

 

PUBLIC COMMENTS 

Comments received. 

 

MINUTES 

M 1.  Approve December 15, 2015, Regular Board Meeting Minutes. 

Motion made by Director MacKay, Seconded by Director Shingledecker to approve the 

minutes with the following amendment, item 4 of Closed Session- reflect Director 

Landsgaard recusing himself and stepping out of the room. Motion passed with 5 ayes. 

 

CONSENT CALENDAR 

CC 1. Approve IGM Ronald Smith per diem reimbursement request dated December 16, 

2015 in the amount of $375.00.  

CC 2. Approve IGM Ronald Smith mileage reimbursement request dated December 16, 

2015 in the amount of $143.52. 

Motion made by Vice-President Landsgaard, Seconded by Director 

Shingledecker to approve the Consent Calendar. Motion passed with 5 ayes.  

 

DISCUSSION 

 

D1. Discuss the direction and options for the future of the District in relation the  

       Sewer Master Plan, Water Master Plan, and Tertiary Water Master Plan. 

 Discussion held. 

 

D2. Discuss the options and give direction for Williford Park and the reopening of the pool. 

Discussion held. 
 

DIRECTOR REPORTS/COMMENTS/AGENDA ITEMS 

Comments made by Vice-President Landsgaard.  

Comments made by Director Shingledecker. 

Request for Future Agenda Items 

 Director Landsgaard requested development of a Parks Master Plan and 

expansion of the District’s Sphere of Influence. 
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GENERAL COUNSEL UPDATE               

Allison Burns, Esq.- update provided 

 

INTERIM GENERAL MANAGER UPDATE             

Ronald Smith- update provided 

 

ASSISTANT GENERAL MANAGER UPDATE     

John Houghton- update provided 

 

DIRECTOR OF FINANCE UPDATE     

Brad Rockabrand, CPA- update provided 

 

DIRECTOR OF PUBLIC WORKS UPDATE 

Brach Smith- update provided 

 

DIRECTOR OF ADMINISTRATION/BOARD SECRETARY UPDATE 

Lizette Guerrero, CMC 

  

ADJOURNMENT –Motion made by Director MacKay, Seconded by Director 

Shingledecker to adjourn at 7:59pm. Motion passed with 5 ayes.   
Requirements Regarding Disabled Access:  In accordance with §54954.2(a), requests for a disability related modification 

or accommodation, including auxiliary aids or services, in order to attend or participate in a meeting, should be made to 

the RCSD Board Secretary/Assistant at least 48 hours in advance of the meeting to ensure availability of the requested 

service or accommodation.  Please contact the Board Secretary/ Assistant by telephone at (661) 256-5808, Email:  

lguerrero@rosamondcsd.com or in writing at the Rosamond Community Services District, Attn:  Board 

Secretary/Assistant; 3179 35
th

 Street West, Rosamond, CA 93560. 

 

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda item for 

an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72 hours prior to that 

meeting, will be made available for public inspection at the time the writing is distributed to the Board of Directors.  Any 

such writing will be available for public inspection at the District offices located at  3179 35th Street West, Rosamond, 

CA 93560.  In addition, any such writing may also be posted on the District’s web site. 

 

 

Respectfully submitted: 

 

 

 

__________________________   ______________________________ 

President, Board of Directors    Board Secretary 

Rosamond Community Services District 
 

mailto:lguerrero@rosamondcsd.com










































   

 

PROFESSIONAL SERVICES AGREEMENT – TASK ORDER 

 

PROFESSIONAL: GEI Consultants, Inc., a Massachusetts corporation  

CLIENT:  Rosamond Community Services District 

DATE:  January 6, 2015 

 

TASK ORDER NO. (15-12) 

This Task Order, dated January 6, 2016, defines a Scope of Services for work to be completed by 

Professional pertaining to Client Rosamond Community Services District (RCSD). 

SCOPE OF SERVICES 
 
As part of the state mandated maximum contaminant level (MCL) compliance process, the State 

has requested RCSD to develop a Chromium-6 Corrective Action Plan (CAP) in response to 

Compliance Order No. 03-19-15R-013.  As per Directive 6 in the Compliance Order, RCSD is to 

develop a CAP to aid the District in achieving compliance with the new Chrom-6 MCL, 10 

ug/L.      

 

Subtask 1: Corrective Action Plan 

 

As part of this Task Order, GEI will prepare a CAP Technical Memorandum identifying 

improvements to the water system designed to correct the water quality violation of Chrom-6.  

The CAP shall include a time schedule for completion of each of the phases of the project such 

as design, construction, and startup and a date as of which the Water System will be in 

compliance with the Chrom-6 MCL.  

 

   We discussed 5 potential options to be evaluated in an Alternatives Analysis:  

 

 Development of New Wells (a) for purposes of blending. New wells may be 

located at or near the test borehole location;  

 Development of New Wells (b) for purposes of replacing existing wells at 

locations at or near the test borehole site;  

 Blending with SWP via a new connection to State Water Project (SWP) water 

contractor, Antelope East Kern Water Agency (AVEK); and   

 Wellhead Treatment.  

Elements to be included within the Technical Memorandum: 

  

1. Introduction 



   

 

2. Background  

3. Purpose  

4. Methodology to Achieve Compliance  

5. Schedule  

6. Conclusions  

 

Subtask 2: RWWTP Sampling and Analysis Plan 

 

In coordination with the Groundwater Monitoring Plan, GEI will develop the Sampling and 

Analysis Plan.   

 

The Sampling and Analysis Plan will include: 

 

 Sample collection and handling procedures, sample locations, sampling equipment 

and decontamination of equipment 

 Groundwater well purging methods and sample collection methods 

 Sample preservation and shipment methods 

 Analytical methods and procedures 

 Chain of Custody Control 

 QA/QC methods 

 Frequency of calibration of any onsite equipment 

 Description of how onsite measurements are done 

 

Subtask 3: RWWTP Groundwater Monitoring Plan 

 

As part of this subtask, GEI will develop a Groundwater Monitoring Plan specific to the 

Rosamond Wastewater Treatment Plant (RWWTP).  The work plan must establish compliance 

monitoring for the entire footprint of the oxidation/evaporation/stabilization ponds and the 

RWWTP.   

 

The Monitoring Plan aims to document well water quality conditions to comply with California 

Well Standards, CA Dept. of Water Resources Bulletins 74-81 and 74-90.  Groundwater wells 

shall be completed in first encountered groundwater. The work plan will be signed by a 

California Registered Civil Engineer or Geologist.  

 

The plan will specify the following: 

 

 Well locations 

 Well design 

 Well casing diameter and material 

 Proposed well screen interval and slot size 

 Drilling method 

 Waste handling and disposal 



   

 

 Well develop method 

 Well sample purging methods 

 Well sampling procedures 

 Initial water quality constituent analyses to include all general minerals, including 

nitrate and metals, and 

 Plan to collect sufficient number of samples to existing groundwater quality 

SCHEDULE 

Subtask 1: Chromium 6 Corrective Action Plan Due: December 15, 2015 

Subtask 2: RWWTP Sampling and Analysis Plan Due: January 15, 2016 

Subtask 3: RWWTP Groundwater Monitoring Plan Due: March 15, 2016 

BUDGET 

Billing for all work completed under this task order will be in accordance with the Professional 

Services Agreement and set not to exceed an amount of $30,913. 

 

Chromium-6 Corrective Action Plan Hours:  44; Approximate Cost: $9,003 

Groundwater Monitoring Plan Hours:  58; Approximate Cost: $11,800 

Sampling and Analysis Plan Hours:  50; Approximate Cost: $10,110 

AUTHORIZATION 

This Task Order is authorized and made an attachment to the above-identified Professional 

Services Agreement through the signatures below. 

PROFESSIONAL: 

GEI CONSULTANTS, INC., a Massachusetts 

corporation  

By: ____________________________________ 

Name: ______________________________ 

Date: _______________________________ 

CLIENT: 

ROSAMOND COMMUNITY SERVICES 

DISTRICT 

  By: ________________________________  

Name: _____________________________  

Date: ______________________________  

 



   

 

PROFESSIONAL SERVICES AGREEMENT – TASK ORDER 

 

PROFESSIONAL: GEI Consultants, Inc., a Massachusetts corporation  

CLIENT:  Rosamond Community Services District 

DATE:  January 6, 2016 

 

TASK ORDER NO. (16-1) 

This Task Order, dated January 6, 2016, requests an amendment to the existing Rosamond 

Community Services District Arsenic Grant Project -Consultant Services Agreement dated July 

30, 2013.  This amendment requests an increase the previously approved budget by $300,000 to 

$1,410,220.  This additional budget is required for GEI to complete the Scope of Services 

defined below for work pertaining to Client (Rosamond Community Services District (RCSD)). 

SCOPE OF SERVICES 
 
Task 1: Chromium VI Well Drilling and Water Sampling 

 

As part of this Task Order Amendment, RCSD was asked by the State to provide services to 

further investigate Chromium VI levels in a test well and chromium sampling as part of a 

hydrogeological investigation.  The results of this task would culminate in coordination with a 

contractor for test well drilling, field sampling and summary of data in a technical memorandum.   

 

This included the following tasks: 

 

a.   Existing Well Location and Selection 

Locate Area Wells 

Select Wells to Sample  

b.  Sample Wells 

Preparation for Well Sampling  

Well Sampling  

Water Quality Constituent Testing 

c.   Groundwater Maps and Cross-Sections 

d.   Select Test Well Location 

f.   Pilot Borehole Drilling and Zone Water Quality Testing 

Pilot Borehole Drilling 

Borehole Zone Water Quality Testing 

Test Well Abandonment 

Test Well Report 

g.   Distribution System Water Quality Modeling 

h.   Technical Memorandum 



   

 

 

 

 

Subtask 2: Final Plans and Specifications 

 

As part of this Task Order, GEI was asked to provide the following as part of this task:  

a. Final Construction Plans and Specifications 

b. Documentation demonstrating any necessary approvals by the California Local Agency 

Formation Commission (LAFCO) for any applicable public water system that will be 

consolidating with RCSD 

c. Signed consolidation agreements by and between RCSD and the public water systems. 

 

Subtask 3: California Environmental Quality Act (CEQA) Compliance 

 

GEI will guide the environmental review process and ensure compliance with CEQA and all 

other State and Federal environmental requirements.  All aspects of a proposed project must 

comply with CEQA.  This item includes the necessary biological and cultural surveys and record 

searches to ensure compliance with CEQA. 

 

Subtask 4: LAFCO 

 

GEI will utilize the deliverable in Subtask 3 to file for an adjustment in the Sphere of Influence 

that will further allow for the 10 systems being evaluated as part of the arsenic grant to be 

consolidated into RCSD’s service area.  The application process includes newly developed maps, 

a Municipal Services Report, meetings with LAFCO representatives, and the public hearing 

process and necessary meetings. 

SCHEDULE 

Schedule is dependent on State and local agencies review and turnaround. 

Subtask 1: Chromium VI Well Drilling and Water Sampling Due: January 31, 2016 

Subtask 2: Final Plans and Specifications Due: July 31, 2016 

Subtask 3: California Environmental Quality Act (CEQA) Compliance Due: March 15, 2016 

Subtask 4: LAFCO Due: July 31, 2016 

BUDGET 

Billing for all work completed under this task order will be in accordance with the Professional 

Services Agreement and set not to exceed an amount of $300,000. 

 

AUTHORIZATION 



   

 

This Task Order is authorized and made an attachment to the above-identified Professional 

Services Agreement through the signatures below. 

PROFESSIONAL: 

GEI CONSULTANTS, INC., a Massachusetts 

corporation  

By: By:  ________________________________ 

Name: ______________________________ 

Date: _______________________________ 

CLIENT: 

ROSAMOND COMMUNITY SERVICES 

DISTRICT 

  By: ________________________________  

Name: _____________________________  

Date: ______________________________  

 



 

 

STAFF REPORT 

Rosamond Community Services District 

 

DATE:  January 19, 2016 

TO:   Board of Directors 

FROM:  Ronald D. Smith, Interim General Manager 

SUBJECT: Adopt Resolution 2016-1, amending policy number 5070 (Rules of Order for 

Board and Committee Meetings) of the Administrative Handbook. 

 

             

RECOMMENDATION: 

To adopt Resolution 2016-1, amending policy number 5070 (Rules of Order for Board and 

Committee Meetings) of the Administrative Handbook. 

              

EXECUTIVE SUMMARY: 

The Board of Directors desires to make certain revisions to the Administrative Handbook in 

order to improve uniformity and clarity regarding the procedural rules of order governing the 

meetings of the Board of Directors and District Committees. 

              

FISCAL IMPACT: 

None 

ENVIRONMENTAL IMPACT: 

None 

ATTACHMENTS: 

None 













 

 

STAFF REPORT 

Rosamond Community Services District 

 

DATE:  January 19, 2016 

TO:   Board of Directors 

FROM:  Lizette Guerrero, Director of Administration/Board Secretary 

SUBJECT: Adopt Resolution 2016-2, amending the Employee Handbook regarding the 

policies governing Pay Periods and Vacation Time. 

 

             

RECOMMENDATION: 

To adopt Resolution 2016-2, amending the Employee Handbook regarding the policies 

governing Pay Periods and Vacation Time. 

              

EXECUTIVE SUMMARY: 

The Board desires to make certain revisions to the Employee Handbook in order to update 

certain information and include additional information regarding the policy governing employee 

pay periods; and the Board desires to make certain revisions to the Employee Handbook in order 

to improve clarity regarding the policy governing employee vacation time.  

              

FISCAL IMPACT: 

None 

ENVIRONMENTAL IMPACT: 

None 

ATTACHMENTS: 

None 














